
CITY COUNCIL MEETING AGENDA 
Council Chambers, 1000 Laurel Street 

December 3, 2018 
Monday 

Regular Meeting 
7:00 p.m. 

1. Call to Order and Flag Salute

2. Roll Call of Councilmembers

3. Additions/Deletions

4. Citizen Participation

5. Consent Agenda

The following items are distributed to Councilmembers in advance for study and review, and 
the recommended actions will be accepted in a single motion.  Any item may be removed for 
further discussion if requested by a Councilmember. 

A. Minutes Approval:

i. November 19, 2018

B. Claims Approval:

i. Approval of checks/vouchers/disbursements numbered 64474 to
64537 in the amount of $374,838.16.

ii. Approval of the payroll disbursement of November 20, 2018 in the
amount of $210,158.28.

Page 1 of 149



6. Public Hearing

A. Budget 2019

7. Regular Agenda

A. 2019 Budget Ordinance 1954-18 – Second Read

B. Asset Replacement Ordinance 1955-18 – Second Read

C. Rainy-Day Fund Ordinance 1956-18 – Second Read

D. Budget Amendment Ordinance

E. Council Procedures Resolution

8. Executive Session

9. Council Reports

10. Directors Reports

11. Mayor’s Report

12. Adjournment
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  draft CITY COUNCIL MINUTES 

Regular Meeting 
Monday, November 19, 2018 
7:00 p.m. 

CALL TO ORDER 

Mayor Styron Sherrell called the meeting to order at 7:00 p.m. and Mayor Pro Tem Hutson led 
the flag salute.  

ROLL CALL 

Present: Mayor Pro Tem Hutson, Councilmembers Whitaker, Tompkins, Johnson, 
Morton, Whalen and Ott  

Absent: None 

STAFF PRESENT 
Public Works Director Howlett and Finance Director Dunford 

ADDITIONS/DELETIONS 

MOTION(Johnson/Morton) “to add item 7H, Sober Living and Halfway houses to agenda” 
Passed 7,0 

CITIZEN PARTICIPATION 

Speaker Comments 
Tom Boyle 
(Public Hearing 
Comments) 

Since the city is always short on street funds, maybe put extra in 
street improvements instead of the Rainy-Day fund?   

Tom Boyle 
(Regular meeting) 

Asked about the Rainy-Day Fund accruing interest.  Asked if Council 
was aware that they can bank the property tax increase. The skid 
steer is a very agile vehicle and stated a back up camera, tracks and 
an enclosed cab would be additions to think about.  Would like to see 
speed reduced on Milton way and improve the intersection at 
Highway 99 and Porter.   
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CONSENT AGENDA 

A. Check Approval Process
a. Minutes Approval:

i. November 5, 2018 Regular Meeting Minutes
ii. November 13, 2018 Study Session

b. Claims Approval:
i. Approval of the checks/vouchers/disbursements numbered 64391 to

64473 in the amount of $482,785.51.
ii. Approval of the payroll disbursement of November 5, 2018 in the amount

of $230,112.01.

MOTION (Whalen/Johnson) to approve the Consent Agenda. Passed 7/0. 

PUBLIC HEARINGS 

The Public Hearing was opened at 7:04 p.m. 

 Comments were received at tonight’s meeting and the Public Hearing was closed at 7:09 p.m. 

REGULAR AGENDA 

A. 2019 Budget – Ordinance 1st Read
Explanation of this item was given by Finance Director Tara Dunford.  The 2019 budget has
been discussed at the October 15th regular meeting and the November 13, 2018 study session.

Council member Johnson asked a couple clarifying questions and thanked staff for a great 
budget.   

Jacquelyn Whalen 
(Public Hearing 
Comments) 

Would like to see lectern turned into plexi-glass base so it wouldn’t 
hinder line of sight.  Enhanced audio and 3 light system would be a 
nice addition for the chambers as well.  Budget some money for the 
planning commission for consultant level expertise as needed.   

Jacquelyn Whalen 
(Regular meeting) 

Appreciative of the transparency with assessment from Pierce County 
being included in council packet.  Likes speed limit reduction and 
roundabouts on traffic study.  Would like to see latecomer fees to help 
pay for roundabouts and possibly a traffic light at 15th & Milton Way. 

Richard Cosner 
(Regular meeting) 

The skid steer is a great piece of equipment for parking lots and roads 
for clearing snow and tires are better than tracks, so roads don’t get 
torn up.  Would like council to send WSDOT a letter saying the City 
WILL reduce speed on Hwy 99.  Great traffic study report!   

Page 4 of 149



Mayor Pro Tem Hutson thanked Director Dunford for sending answers to questions via email. 

B. Asset Replacement Ordinance – 1st Read

Finance Director Dunford gave an overview of this item and explained that it provides for 
combining two separate funds into one Asset Replacement and Capital Reserve Fund and 
establishes future funding at a rate of two percent of budgeted general fund revenues.   

No comments or questions were received from Council. 

C. Rainy Day Fund Ordinance-1st Read

Finance Director Dunford gave an overview of this item and explained that re-purposing the 
existing Strategic Reserve Fund into a Rainy-Day Fund will allow the City to increase the 
balance in the fund and will allow the Council more flexibility in using the fund in the future.   
Council appreciates this coming to them and asked for editing of Section 1 of the Ordinance to 
include that the fund shall be increased by “at least” 1% per year until the target balance is met.  

D. Tax Levy Ordinance 1952-18 – 2nd Read
Finance Director Dunford provided an explanation of this item that the city must adopt by 
November 30, 2018.  Amounts for the ordinance are provided by Pierce County.   

Council complimented Director Dunford on a clear and understandable format and explanation 
of this ordinance.   

MOTION (Johnson/Whalen) “to adopt the attached Ordinance establishing the regular tax levy 
for properties located in Pierce and King Counties for the year 2019.”  Passed 7/0 

E. Stormwater Capital Fund Ordinance 1953-18 – 2nd Read

Public Works Director Howlett explained, again, that this change will result in a decrease in the 
amount of funding transferred from the Stormwater Operations Fund to the Stormwater Capital 
Improvement Fund but will not change the overall amount of funds collected.   

Council expressed their appreciation with the consistency within all the Enterprise Funds. 

MOTION (Whalen/Johnson) “to approve the attached Ordinance revising the fund amount of 
funds transferred from the Stormwater Operations Fund to the Stormwater Capital Fund to be 
seven percent of the monthly charges.”  Passed 7/0. 

F. Skid Steer Purchase

Public Works Director Howlett explained the need for this equipment purchase and how it will 
allow staff to easily maneuver in the Decant Facility which is a very confined area.  The vehicle 
will also benefit the water and street departments for working in locations with limited access.  The 
expense of the vehicle was budgeted in 2018 budget and will come from Water, Storm and Street 
funds.   
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Council asked questions pertaining to life of the vehicle, cab enclosure and specific uses.  

MOTION (Morton/Whalen) “to approve the purchase of a used 2017 CASE SV280 Skid Steer 
from SONSRAY Machinery from the Washington State Department of Enterprise Services in an 
amount not to exceed $43,308.11 and authorize the Mayor to sign all documents necessary 
to execute the contract.” Passed 7/0 

G. Traffic Issues
Public Works Director Howlett presented a Power Point presentation on traffic issues, trouble 

spots and proposed resolutions for those problem areas.   

Council discussed some of the options presented and which ones they were in favor of.  Council 
asked that 10th Avenue also be added to traffic control issues as a needed area. 

Mayor Styron Sherrell added comments from citizens such as crosswalks on Milton Way, truck 
route enforcement and speed limited reductions and the pros and cons of them. 

H. Sober Living Houses

Council would like the planning commission to study sober living and halfway houses in 2019.  

COUNCIL REPORTS 

Councilmember Whitaker 
Nothing to add 

Councilmember Morton 
Nothing to add 

Councilmember Tompkins 
Left meeting at 8:22p.m. 

Councilmember Whalen 
Nothing to add 

Councilmember Johnson 
Nothing to add 

Councilmember Ott 
• Lots of local dignitaries at the Veterans Day event
• Thank you to the Mayor for a good speech on Veterans Day

Mayor Pro Tem Hutson 
• Complimented the Mayor or her Veterans Day speech.
• Admires the participating from citizens in community events.
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DIRECTOR’S REPORTS 

Finance Director Dunford 
Nothing to add 

Public Works Director Howett 
• There have been 4,500 cubic yards of dirt placed in the ball fields.
• Trees have been cut back off power lines in preparation for winter.
• Well 10 construction is coming along nicely.

MAYOR’S REPORT 

• City offices will be closed for Thanksgiving Holiday 11/22 & 11/23.
• Tree lighting will be 12/8 at 3p.m. at City Hall.
• Open positions on the Planning Commission and Parks Board.
• Thank you to the audience for their active participation tonight!

ADJOURNMENT 

The meeting was adjourned at 8:55 p.m. 

_____________________________ 
Shanna Styron Sherrell, Mayor 

ATTEST: _________________________________ 
  City Clerk 
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2018 CONSENT AGENDA ITEM #

Dates Check # Amount Date Check # Amount

11/13/2018 64474 47,272.50 11/20/2018 64475-64480, ACH & EFT 210,158.28      

11/21/2018 64481-64537 240,333.98 

11/21/2018 EFT/ACH 44,345.73 

11/26/2018 EFT  42,885.95 

Total Accounts Payable: 374,838.16$   Total Payroll: 210,158.28$    

Voids - none

Printer Error Checks - none

CITY OF MILTON

PAYROLL and CLAIMS VOUCHER APPROVAL

December 3, 2018

Claim Vouchers: Payroll Disbursements:
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CHECK REGISTER
City Of Milton Time: 12:29:40 Date: 11/27/2018
MCAG #: 0590 11/13/2018 To: 11/26/2018 Page: 1
Trans Date Type Acct # Chk # Claimant Amount Memo

7254 11/23/2018 Claims 1 EFT MERCHANT CARD SVCS 99.33 Merchant Fees Court

001 - 512 50 41 000 - Professional Services 99.33 Court Credit Card Fees
7029 11/13/2018 Claims 1  64474 SOUTH SOUND 911 47,272.50 Quarterly Communication Services

107 - 528 00 51 000 - Intergov't Svcs-Dispatch 47,272.50 911 Communication Services - 3rd Qtr 
2018

7187 11/21/2018 Claims 1  64481 ASPHALT PATCH SYSTEMS 
INC

28,901.04 Road Repair; Road Repair

406 - 531 30 48 000 - Repairs and Maintenance 1,179.57 Water Patches
310 - 595 42 63 122 - Misc Street Overlay 26,428.17 Road Repair
310 - 595 42 63 122 - Misc Street Overlay 1,293.30 Street Patches

7188 11/21/2018 Claims 1  64482 JOSHUA BARNHART 250.00 Facility Rental Deposit Refund

001 - 589 10 00 000 - Refund Facility Deposit 250.00 Facility Rental Deposit Refund
7189 11/21/2018 Claims 1  64483 BUDGET BATTERIES 43.91 Fleet Material

501 - 548 30 31 000 - Office & Operating Supplies 43.91 Fuel Pump Motor Battery
7190 11/21/2018 Claims 1  64484 SIERRA CAMPBELL 250.00 Facility Rental Deposit Refund

001 - 589 10 00 000 - Refund Facility Deposit 250.00 Facility Rental Deposit Refund
7191 11/21/2018 Claims 1  64485 CASCADE RECREATION, 

INC.
411.03 Park Material; Park/Facility 

Material

001 - 518 30 31 000 - Operating Supplies 50.55 Flags
001 - 576 80 31 000 - Operating Supplies 123.09 Park Equipment Labels
001 - 576 80 31 000 - Operating Supplies 237.39 Waste Bags

7192 11/21/2018 Claims 1  64486 XIANGLIAN CHEN 74.71 000727 - 1410 8TH AVE

406 - 343 10 00 000 - Storm Drainage Fees -23.93
401 - 343 30 00 000 - Electric Sales -11.11
403 - 343 40 10 000 - Water Sales -39.67

7193 11/21/2018 Claims 1  64487 PI CHING 91.71 002927 - 2500 ALDER ST #203

401 - 343 30 00 000 - Electric Sales -106.71
401 - 369 91 00 401 - Misc Revenue 15.00

7194 11/21/2018 Claims 1  64488 CHUCKALS 313.10 PW Supplies; PW Supplies

406 - 531 10 31 000 - Office and Operating Supplies 49.13 Easel & File
406 - 531 10 31 000 - Office and Operating Supplies 13.49 Calendars, Pens & Rubber Bands
403 - 534 10 31 000 - Office and Operating Supplies 49.13 Easel & File
403 - 534 10 31 000 - Office and Operating Supplies 13.49 Calendars, Pens & Rubber Bands
101 - 542 30 31 000 - Office and Operating Supplies 49.13 Easel & File
101 - 542 30 31 000 - Office and Operating Supplies 13.49 Calendars, Pens & Rubber Bands
001 - 558 50 31 000 - Office and Operating Supplies 49.13 Easel & File
001 - 558 50 31 000 - Office and Operating Supplies 13.49 Calendars, Pens & Rubber Bands
001 - 558 60 31 000 - Operating Supplies 49.13 Easel & File
001 - 558 60 31 000 - Operating Supplies 13.49 Calendars, Pens & Rubber Bands

7195 11/21/2018 Claims 1  64489 LYNDE K CLARKE 350.00 Facility Rental Deposit Refund

001 - 589 10 00 000 - Refund Facility Deposit 350.00 Facility Rental Deposit Refund
7196 11/21/2018 Claims 1  64490 COMCAST BUSINESS 1,527.83 Phone & Internet

001 - 513 10 42 000 - Communication 76.39 Phone & Internet
001 - 514 20 42 000 - Communication 76.39 Phone & Internet
001 - 518 30 42 000 - Communication 38.20 Phone & Internet
107 - 521 20 42 000 - Communication 229.17 Phone & Internet
406 - 531 10 42 000 - Communication 152.78 Phone & Internet
401 - 533 10 42 000 - Communications 355.22 Phone & Internet
403 - 534 10 42 000 - Communication 370.50 Phone & Internet Page 10 of 149



CHECK REGISTER
City Of Milton Time: 12:29:40 Date: 11/27/2018
MCAG #: 0590 11/13/2018 To: 11/26/2018 Page: 2
Trans Date Type Acct # Chk # Claimant Amount Memo

101 - 542 30 42 000 - Communication 76.39 Phone & Internet
501 - 548 30 42 000 - Communications 38.20 Phone & Internet
001 - 558 50 42 000 - Communications 38.20 Phone & Internet
001 - 558 60 42 000 - Communication 38.20 Phone & Internet
001 - 576 80 42 000 - Communication 38.19 Phone & Internet

7197 11/21/2018 Claims 1  64491 CRIMSON TECHNOLOGY 
PRODUCTS LLC

150.00 Police Material

107 - 521 20 35 000 - Small Tools and Equipment 150.00 Radar Holster
7198 11/21/2018 Claims 1  64492 MATT CUMMINGS 83.22 003309 - 2007 92ND AVE E

403 - 343 40 10 000 - Water Sales -83.22
7199 11/21/2018 Claims 1  64493 RAM SINGH DHALIWAL 3.68 001892 - 396 26TH AVE

406 - 343 10 00 000 - Storm Drainage Fees -1.18
401 - 343 30 00 000 - Electric Sales -0.55
403 - 343 40 10 000 - Water Sales -1.95

7200 11/21/2018 Claims 1  64494 MELYSSA DOUGLAS 105.04 001997 - 2752 DIAMOND LP #C

406 - 343 10 00 000 - Storm Drainage Fees -5.81
401 - 343 30 00 000 - Electric Sales -49.20
403 - 343 40 10 000 - Water Sales -50.03

7201 11/21/2018 Claims 1  64495 EQUITY BUILDERS, LLC 118,169.84 Pay Estimate #5

404 - 594 34 62 100 - Well #10 Construction 118,169.84 Pay Estimate #5
7202 11/21/2018 Claims 1  64496 THE FAB SHOP 765.96 PW Material

403 - 534 50 31 000 - Office and Operating Supplies 574.47 Shovel Rack Set
101 - 542 30 31 000 - Office and Operating Supplies 76.60 Shovel Rack Set
001 - 576 80 31 000 - Operating Supplies 114.89 Shovel Rack Set

7203 11/21/2018 Claims 1  64497 FERGUSON ENTERPRISES, 
INC. #1539

10,071.72 Water Material; Water Material

404 - 594 34 64 123 - Meter Replacement 4,987.44 Meters
404 - 594 34 64 123 - Meter Replacement 5,084.28 Meters

7204 11/21/2018 Claims 1  64498 FIDELITY SOLUTIONS, INC. 930.82 PW Repair

406 - 531 30 48 001 - Vehicle Repair & Maint 69.82 Radio Repair
401 - 533 50 48 001 - Vehicle R&M 46.53 Radio Repair
403 - 534 50 48 000 - Repairs and Maintenance 651.59 Radio Repair
101 - 542 30 48 000 - Repairs and Maintenance 162.88 Radio Repair

7205 11/21/2018 Claims 1  64499 FRACON INVESTMENTS, 
INC.

540.44 001766 - 711 20TH AVE

406 - 343 10 00 000 - Storm Drainage Fees -189.26
401 - 343 30 00 000 - Electric Sales -52.38
403 - 343 40 10 000 - Water Sales -313.80
401 - 369 91 00 401 - Misc Revenue 15.00

7206 11/21/2018 Claims 1  64500 GALLS, LLC-DBA 
BLUMENTHAL UNIFORMS

22.32 Police Material

107 - 521 20 35 000 - Small Tools and Equipment 22.32 Collar MPD Letters
7207 11/21/2018 Claims 1  64501 GRAY & OSBORNE INC 22,767.16 Engineering Services

407 - 594 31 63 097 - Decant Facility 22,767.16 Engineering Services
7208 11/21/2018 Claims 1  64502 HONEY BUCKET 162.40 Monthly Rental

001 - 576 80 45 000 - Operating Rentals and Leases 162.40 Monthly Rental - Interurban Trail
7209 11/21/2018 Claims 1  64503 JET CHEVROLET INC. 32.37 Fleet Repair

401 - 533 50 31 000 - Operating Supplies 12.95 #51 Handle & Bolt
403 - 534 50 31 000 - Office and Operating Supplies 19.42 #51 Handle & Bolt
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CHECK REGISTER
City Of Milton Time: 12:29:40 Date: 11/27/2018
MCAG #: 0590 11/13/2018 To: 11/26/2018 Page: 3
Trans Date Type Acct # Chk # Claimant Amount Memo

7210 11/21/2018 Claims 1     64504 JOINT APPRENTICESHIP & 
TRAINING COMMITTE

3,522.80 Electric Apprenticeship

401 - 533 50 49 002 - Misc/Trng, Registrations 3,522.80 Tuition & Material Apprenticeship - 
Rodriguez

7211 11/21/2018 Claims 1     64505 LENNAR HOMES 184.28 005027 - 2025 97TH AVE CT E

403 - 343 40 10 000 - Water Sales -184.28
7212 11/21/2018 Claims 1     64506 LENNAR HOMES 11.99 005029 - 2018 97TH AVE CT E 

LOT 9

403 - 343 40 10 000 - Water Sales -11.99
7213 11/21/2018 Claims 1     64507 LENNAR HOMES 28.05 005039 - 2320 97TH AVE CT E

403 - 343 40 10 000 - Water Sales -28.05
7214 11/21/2018 Claims 1     64508 LLOYD ENTERPRISES, INC. 57.97 Asphalt Disposal

001 - 576 80 47 000 - Public Utility Service 57.97 Asphalt Disposal
7215 11/21/2018 Claims 1     64509 BEULAH LUND 24.82 003294 - 1817 87TH AVE CT E

403 - 343 40 10 000 - Water Sales -24.82
7216 11/21/2018 Claims 1     64510 MILES RESOURCES 126.44 Street Material

101 - 542 30 31 000 - Office and Operating Supplies 126.44 Cold Mix
7217 11/21/2018 Claims 1     64511 MULTICARE CTRS OF 

OCCUPATIONAL MEDICINE
100.00 DOT Exam

001 - 518 30 20 000 - Personnel Benefits 15.00 DOT Exam
406 - 531 30 20 000 - Personnel Benefits 70.00 DOT Exam
001 - 576 80 20 000 - Personnel Benefits 15.00 DOT Exam

7218 11/21/2018 Claims 1     64512 NEWS TRIBUNE, THE 776.82 Legal Notice; Legal Notice; Legal 
Notice; Legal Notice

001 - 514 20 41 002 - Advertising 73.33 2019 Budget Public Hearing
001 - 558 60 41 002 - Advertising 197.67 LUA 2018-0019
001 - 558 60 41 002 - Advertising 204.67 Periodic Review Of Shoreline Master 

Program
001 - 558 60 41 002 - Advertising 301.15 LUA 2018-009

7219 11/21/2018 Claims 1     64513 O'REILLY/FIRST CALL 58.30 Fleet Material

403 - 534 50 48 001 - Equipment Repair & Maintenance 46.64 #34 Belts
101 - 542 30 48 001 - Equipment Repair & Maint 11.66 #34 Belts

7220 11/21/2018 Claims 1     64514 ANDREW & KAREN 
OBERBILLIG

4.31 001498 - 395 21ST AVE CT

406 - 343 10 00 000 - Storm Drainage Fees -1.30
401 - 343 30 00 000 - Electric Sales -0.60
403 - 343 40 10 000 - Water Sales -2.16
001 - 386 00 00 400 - Misc Utility Fee For Duplicate Billing -0.25

7221 11/21/2018 Claims 1     64515 PIERCE CO BUDGET & 
FINANCE

448.63 Liquor Tax

107 - 589 30 00 107 - Liquor Board Tax Remit 448.63 3rd Qtr Liquor Profit & Excise Taxes
7222 11/21/2018 Claims 1     64516 PRS GROUP, INC 442.70 Stormwater

406 - 531 30 47 000 - Public Utility Services 442.70 Nonhazard Street Waste Disposal
7223 11/21/2018 Claims 1     64517 RANDLES SAND & GRAVEL 

INC
177.73 PW Material

406 - 531 30 31 000 - Operating Supplies 42.36 Crushed Top Course
401 - 533 50 31 000 - Operating Supplies 42.36 Crushed Top Course
403 - 534 50 31 000 - Office and Operating Supplies 42.34 Crushed Top Course
403 - 534 50 47 000 - Public Utility Services 50.67 Asphalt Disposal
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CHECK REGISTER
City Of Milton Time: 12:29:40 Date: 11/27/2018
MCAG #: 0590 11/13/2018 To: 11/26/2018 Page: 4
Trans Date Type Acct # Chk # Claimant Amount Memo

7224 11/21/2018 Claims 1  64518 ROBINSON AND NOBLE, 
INC.

2,155.85 Consulting Services

404 - 594 34 63 100 - Well #10 Design Project 2,155.85 Consulting Services
7225 11/21/2018 Claims 1  64519 SHARP BUSINESS SYSTEMS 135.87 Copier Maintenance

107 - 521 20 48 000 - Repairs and Maintenance 135.87 Copier Maintenance & Overages
7226 11/21/2018 Claims 1  64520 SKILLINGS CONNOLLY, 

INC
7,316.94 Engineering Services

310 - 595 42 63 141 - TIB Yuma Street Overlay 7,316.94 Engineering Services
7227 11/21/2018 Claims 1  64521 SONSRAY MACHINERY LLC 384.03 Fleet Material

406 - 531 30 31 000 - Operating Supplies 115.21 #33 Backhoe Outrigger Pads
401 - 533 50 31 000 - Operating Supplies 76.80 #33 Backhoe Outrigger Pads
403 - 534 50 31 000 - Office and Operating Supplies 115.21 #33 Backhoe Outrigger Pads
101 - 542 30 31 000 - Office and Operating Supplies 76.81 #33 Backhoe Outrigger Pads

7228 11/21/2018 Claims 1  64522 SOUND EMPLOYMENT 
SOLUTIONS, LLC

2,611.61 Training

001 - 514 20 49 002 - Misc/Trng,Registrations 2,611.61 Customer Service Training - All City
7229 11/21/2018 Claims 1  64523 STANDARD PARTS 

CORPORATION (NAPA)
120.46 Fleet Material; Fleet Material

501 - 548 30 31 000 - Office & Operating Supplies 8.45 Epoxy Syringe
501 - 548 30 31 000 - Office & Operating Supplies 112.01 Cleaners, Motor Tune-up & Brushes

7230 11/21/2018 Claims 1  64524 STATE AUDITOR'S OFFICE 6,928.30 Annual Audit Services

001 - 514 20 51 000 - Prof Services-State Auditor 6,928.30 Annual Audit Services
7231 11/21/2018 Claims 1  64525 TRISHA SUMMERS 38.50 Reimbursement

001 - 513 10 43 000 - Travel 38.50 NHRMA Conf Meal/Travel - Summers
7232 11/21/2018 Claims 1  64526 SUMNER, CITY OF 2,205.42 Animal Control

107 - 554 30 51 107 - Animal Control 2,205.42 Animal Control - Nov 2018
7233 11/21/2018 Claims 1  64527 SUPPLYWORKS 618.25 JPW Material; Parks Supplies

406 - 531 30 31 000 - Operating Supplies 198.18 Gloves, Cleaners, Paper Products & Liners
401 - 533 50 31 000 - Operating Supplies 198.18 Gloves, Cleaners, Paper Products & Liners
403 - 534 51 31 000 - Operating Supplies 198.18 Gloves, Cleaners, Paper Products & Liners
001 - 576 80 31 000 - Operating Supplies 23.71 Paper Products

7234 11/21/2018 Claims 1  64528 TACOMA DIESEL & 
EQUIPMENT

955.28 Generator Maintenance

001 - 518 30 48 000 - Repairs & Maintenance 955.28 Generator Maintenance
7235 11/21/2018 Claims 1  64529 TACOMA SCREW 

PRODUCTS INC.
42.65 Electric Material

401 - 533 50 31 000 - Operating Supplies 42.65 Cap Nuts & Eye Lags
7236 11/21/2018 Claims 1  64530 TITUS-WILL FORD 378.96 Fleet Repair; Fleet Repair

406 - 531 30 48 001 - Vehicle Repair & Maint 3.16 #10 Oil Change & Inspection
406 - 531 30 48 001 - Vehicle Repair & Maint 49.16 #237 Door Handle
401 - 533 50 48 001 - Vehicle R&M 3.16 #10 Oil Change & Inspection
401 - 533 50 48 001 - Vehicle R&M 47.33 #237 Door Handle
403 - 534 50 48 000 - Repairs and Maintenance 3.16 #10 Oil Change & Inspection
403 - 534 50 48 000 - Repairs and Maintenance 156.15 #237 Door Handle & #40 Weather Strip
101 - 542 30 48 000 - Repairs and Maintenance 35.84 #237 Door Handle & #40 Weather Strip
501 - 548 30 48 000 - Repairs & Maintenance 9.10 #237 Door Handle
001 - 558 50 48 001 - Vehicle Repairs & Maintenance 26.85 #10 Oil Change & Inspection
001 - 558 50 48 001 - Vehicle Repairs & Maintenance 9.10 #237 Door Handle
001 - 558 60 48 000 - Repairs and Maintenance 26.85 #10 Oil Change & InspectionPage 13 of 149



CHECK REGISTER
City Of Milton Time: 12:29:40 Date: 11/27/2018
MCAG #: 0590 11/13/2018 To: 11/26/2018 Page: 5
Trans Date Type Acct # Chk # Claimant Amount Memo

001 - 558 60 48 000 - Repairs and Maintenance 9.10 #237 Door Handle
7237 11/21/2018 Claims 1     64531 UNIFIRST CORPORATION 896.13 Uniforms; Uniforms; Uniforms; 

Uniforms

001 - 518 30 20 002 - Uniforms 14.99 Uniforms
001 - 518 30 20 002 - Uniforms 9.38 Uniforms
406 - 531 30 20 002 - Uniforms 102.32 Uniforms
406 - 531 30 20 002 - Uniforms 70.71 Uniforms
401 - 533 50 20 002 - Uniforms 97.11 Uniforms
401 - 533 50 20 002 - Uniforms 43.11 Uniforms
401 - 533 50 20 002 - Uniforms 35.87 Uniforms
401 - 533 50 20 002 - Uniforms 97.11 Uniforms
403 - 534 50 20 002 - Uniforms 146.91 Uniforms
403 - 534 50 20 002 - Uniforms 122.26 Uniforms
101 - 542 30 20 002 - Uniforms 44.59 Uniforms
101 - 542 30 20 002 - Uniforms 37.11 Uniforms
501 - 548 30 20 002 - Uniforms 29.73 Uniforms
501 - 548 30 20 002 - Uniforms 24.74 Uniforms
001 - 576 80 20 002 - Uniforms 11.02 Uniforms
001 - 576 80 20 002 - Uniforms 9.17 Uniforms

7238 11/21/2018 Claims 1     64532 TREASURY DIV.-MONEY 
CENTE US BANK N.A. - 
CUSTODY TREASURY

32.00 Safekeeping Fees

001 - 514 20 49 000 - Miscellaneous 32.00 Safekeeping Fees
7239 11/21/2018 Claims 1     64533 DEPT OF HEALTH WA 

STATE
1,206.00 Review/Approval

404 - 594 34 62 100 - Well #10 Construction 1,206.00 Review And/Or Approval Of Project Report
7240 11/21/2018 Claims 1     64534 WASHINGTON TRACTOR 1,516.59 Fleet Material; Equipment Repair

406 - 531 30 48 000 - Repairs and Maintenance 53.20 Blower Service Kit & Oil
101 - 542 30 48 001 - Equipment Repair & Maint 160.54 Concrete Saw Service Kit, Belt & Oil
501 - 548 30 31 000 - Office & Operating Supplies 1,302.85 Blade Set & Belt

7241 11/21/2018 Claims 1     64535 WATER MANAGEMENT 
LABORATORIES

1,318.00 Water Testing; Water Testing

406 - 531 30 41 000 - Professional Services 365.00 Water Testing
403 - 534 51 41 000 - Professional Services 953.00 Water Testing

7242 11/21/2018 Claims 1     64536 WCIA 100.00 Training

001 - 513 10 49 002 - Misc/Trng, Registrations 50.00 No Show Training Fee
107 - 521 40 49 002 - Misc/Trng, Registrations 50.00 No Show Training Fee

7243 11/21/2018 Claims 1     64537 WRIGHT TREE SERVICE, 
INC.

19,390.00 Tree Trimming; Tree Trimming; 
Tree Trimming

101 - 542 30 31 000 - Office and Operating Supplies 2,457.40 Street Trimming
001 - 576 80 31 000 - Operating Supplies 625.52 Parks Trimming
402 - 594 33 62 142 - Tree Trimming 491.48 Power Lines Trimming
402 - 594 33 62 142 - Tree Trimming 8,160.80 Parks Trimming
402 - 594 33 62 142 - Tree Trimming 89.36 Street Trimming
402 - 594 33 62 142 - Tree Trimming 3,351.00 Power Lines Trimming
402 - 594 33 62 142 - Tree Trimming 134.04 Parks Trimming
402 - 594 33 62 142 - Tree Trimming 4,080.40 Park Tree Trimming

7255 11/23/2018 Claims 3 EFT SANDRA  LYNN ALLEN 4,000.00 Judge Services

001 - 512 50 41 000 - Professional Services 4,000.00 Monthly Judge Services
7256 11/23/2018 Claims 3 EFT CIT TECHNOLOGY (QDS) 1,422.64 Copier Lease

001 - 513 10 45 000 - Operating Rentals and Leases 248.96 Copier Lease Page 14 of 149



CHECK REGISTER
City Of Milton Time: 12:29:40 Date: 11/27/2018
MCAG #: 0590 11/13/2018 To: 11/26/2018 Page: 6
Trans Date Type Acct # Chk # Claimant Amount Memo

001 - 514 20 45 000 - Operating Rentals and Leases 35.57 Copier Lease
001 - 518 30 45 000 - Operating Rentals and Leases 7.11 Copier Lease
107 - 521 20 45 000 - Operating Rentals and Leases 373.44 Copier Lease
406 - 531 10 45 000 - Operating Rentals and Leases 151.51 Copier Lease
401 - 533 10 45 000 - Operating Rentals and Leases 268.88 Copier Lease
403 - 534 10 45 000 - Operating Rentals and Leases 261.77 Copier Lease
101 - 542 30 45 000 - Operating Rentals and Leases 14.94 Copier Lease
501 - 548 30 45 000 - Operating Rentals & Leases 17.78 Copier Lease
001 - 558 50 45 000 - Operating Rentals and Leases 17.78 Copier Lease
001 - 558 60 45 000 - Operating Rentals and Leases 17.78 Copier Lease
001 - 576 80 45 000 - Operating Rentals and Leases 7.12 Copier Lease

7257 11/23/2018 Claims 3 EFT MARCI MAYER 49.60 Reimbursement

001 - 514 20 43 000 - Travel 49.60 Federal Grant Training Mileage/Toll - 
Mayer

7258 11/23/2018 Claims 3 EFT OGDEN MURPHY 
WALLACE

7,320.00 Legal Services; Legal Services

001 - 515 30 41 000 - City Attorney 3,880.00 Routine Services - Oct 2018
001 - 515 30 41 000 - City Attorney 1,376.00 Routine Services - Sept 2018
406 - 531 10 41 000 - Professional Services 688.00 Routine Services - Sept 2018
401 - 533 10 41 000 - Professional Services 688.00 Routine Services - Sept 2018
403 - 534 10 41 000 - Professional Services 688.00 Routine Services - Sept 2018

7259 11/23/2018 Claims 3 EFT PIERCE COUNTY SEWER 207.57 Sewer

001 - 518 30 47 000 - Public Utility Service 33.09 Sewer
107 - 521 20 47 000 - Utilities 38.32 Sewer
401 - 533 50 47 000 - Public Utility Services 44.73 Sewer
001 - 575 50 47 000 - Public Utilities Services - CB 20.02 Sewer
001 - 575 50 47 002 - Public Utilities Services - AC 38.32 Sewer
001 - 576 80 47 000 - Public Utility Service 33.09 Sewer

7260 11/23/2018 Claims 3 EFT SHELL FLEET PLUS 5,254.35 Fuel

107 - 521 20 32 000 - Fuel 3,162.95 Fuel
406 - 531 30 32 000 - Fuel 377.40 Fuel
401 - 533 50 32 000 - Fuel 362.91 Fuel
403 - 534 50 32 000 - Fuel 1,048.37 Fuel
101 - 542 30 32 000 - Operating Supplies/Fuel 214.03 Fuel
001 - 576 80 32 000 - Fuel 88.69 Fuel

7261 11/23/2018 Claims 3 EFT WA DEPT OF REVENUE 25,992.24 Excise Tax

107 - 521 20 35 000 - Small Tools and Equipment 22.67 Tax Owed - Handcuff Warehouse
406 - 531 10 44 002 - Excise Tax 1,347.38 Excise Tax - Stormwater
406 - 531 30 31 000 - Operating Supplies 1.40 Tax Owed - The Supply Cache
401 - 533 10 44 002 - Elect Excise Tax 12,154.53 Excise Tax - Electric
401 - 533 50 31 000 - Operating Supplies 7.37 Tax Owed - Two Way Radio Supply LLC
401 - 533 50 31 000 - Operating Supplies 36.13 Tax Owed - Zoro
401 - 533 50 31 000 - Operating Supplies 4.88 Tax Owed - DG Energy
401 - 533 50 31 000 - Operating Supplies 1.40 Tax Owed - The Supply Cache
401 - 533 50 31 000 - Operating Supplies 3.51 Tax Owed - Xpress Tags
403 - 534 10 44 002 - Water Excise Tax 12,297.12 Excise Tax - Water
403 - 534 50 31 000 - Office and Operating Supplies 7.42 Tax Owed - Weather Tech
403 - 534 50 31 000 - Office and Operating Supplies 1.40 Tax Owed - The Supply Cache
403 - 534 50 35 000 - Small Tools and Equipment 17.42 Tax Owed - Zoro
101 - 542 30 31 000 - Office and Operating Supplies 1.41 Tax Owed - The Supply Cache
101 - 542 30 35 000 - Small Tools and Equipment 4.36 Tax Owed - Zoro
001 - 575 50 44 002 - Taxes On Bldg Rentals 29.48 Excise Tax - Rental
001 - 589 30 00 000 - Sales Tax Paid To State Gen 54.36 Sales Tax Collected Page 15 of 149
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7305 11/26/2018 Claims 3 EFT US BANK PROCUREMENT 
CARD

42,882.95 11/6/18 Statement

001 - 511 60 31 000 - Operating Supplies 23.66
001 - 511 60 43 000 - Travel 13.14
001 - 511 60 49 002 - Misc/Trng,Registrations 70.00
001 - 513 10 31 000 - Office and Operating Supplies 182.52
001 - 513 10 42 000 - Communication 76.77
001 - 513 10 43 000 - Travel 163.40
001 - 513 10 49 001 - Misc/Dues & Memberships 14.28
001 - 513 10 49 002 - Misc/Trng, Registrations 60.00
001 - 514 20 31 000 - Office and Operating Supplies 248.49
001 - 514 20 42 000 - Communication 25.36
001 - 517 90 31 000 - Supplies - Employee Wellness 29.66
001 - 517 90 31 001 - Employee Recognition 22.29
001 - 517 90 31 002 - Office & Operating Supplies 5.50
001 - 517 90 41 000 - Prof Svcs 48.00
001 - 517 90 41 002 - Employment Advertising 140.00
001 - 518 30 31 000 - Operating Supplies 255.19
001 - 518 30 35 001 - Machinery and Equipment 7,231.40
001 - 518 30 42 000 - Communication 36.27
001 - 518 30 48 000 - Repairs & Maintenance 57.13
001 - 518 30 48 002 - Building Repair & Maint 19.09
001 - 518 50 49 001 - Misc/Dues & Memberships 33.75
503 - 518 80 41 001 - Professional Services - IT 17,895.78
001 - 518 80 42 000 - Communications - Citywide 68.58
107 - 521 20 31 000 - Office and Operating Supplies 826.64
107 - 521 20 32 000 - Fuel 620.82
107 - 521 20 35 000 - Small Tools and Equipment 280.11
107 - 521 20 36 000 - Small Assets/IT 1,501.82
107 - 521 20 41 000 - Professional Services 67.41
107 - 521 20 42 000 - Communication 1,188.76
107 - 521 20 43 000 - Travel 120.00
107 - 521 20 48 001 - Vehicle Repairs and Maintenance 1,470.70
107 - 521 20 48 001 - Vehicle Repairs and Maintenance 10.00
105 - 521 80 43 000 - Travel 947.46
406 - 531 10 31 000 - Office and Operating Supplies 19.55
406 - 531 10 32 000 - Fuel 50.68
406 - 531 10 42 000 - Communication 104.10
406 - 531 10 49 001 - Misc/Dues & Memberships 33.75
406 - 531 30 31 000 - Operating Supplies 325.45
406 - 531 30 32 000 - Fuel 35.41
406 - 531 30 42 000 - Communication 364.20
401 - 533 10 31 000 - Office and Operating Supplies 19.55
401 - 533 10 42 000 - Communications 236.73
401 - 533 50 31 000 - Operating Supplies 516.22
401 - 533 50 32 000 - Fuel 36.46
401 - 533 50 35 000 - Small Tools and Equipment 746.29
401 - 533 50 41 000 - Professional Services 19.29
401 - 533 50 42 000 - Communication 585.86
401 - 533 50 43 000 - Travel 42.08
403 - 534 10 31 000 - Office and Operating Supplies 19.55
403 - 534 10 42 000 - Communication 293.47
403 - 534 10 49 001 - Misc/Dues & Memberships 33.75
403 - 534 50 31 000 - Office and Operating Supplies 195.90
403 - 534 50 32 000 - Fuel 53.32
403 - 534 50 42 000 - Communication 441.79
403 - 534 50 49 001 - Misc/Dues & Memberships 294.00
403 - 534 51 31 000 - Operating Supplies 1,758.40
403 - 534 51 32 000 - Fuel 75.62
403 - 534 51 42 000 - Communication 19.92
403 - 534 51 49 001 - Misc Dues & Memberships 42.00
101 - 542 30 31 000 - Office and Operating Supplies 17.55
101 - 542 30 32 000 - Operating Supplies/Fuel 17.91 Page 16 of 149



CHECK REGISTER
City Of Milton Time: 12:29:40 Date: 11/27/2018
MCAG #: 0590 11/13/2018 To: 11/26/2018 Page: 8
Trans Date Type Acct # Chk # Claimant Amount Memo

101 - 542 30 42 000 - Communication 47.80
101 - 542 90 49 001 - Misc/Dues & Memb 33.75
501 - 548 30 31 000 - Office & Operating Supplies 134.15
501 - 548 30 32 000 - Fuel 70.02
501 - 548 30 35 000 - Small Tools & Equipment 307.70
501 - 548 30 42 000 - Communications 71.73
001 - 558 50 31 000 - Office and Operating Supplies 614.04
001 - 558 50 32 000 - Fuel 121.67
001 - 558 50 42 000 - Communications 81.08
001 - 558 50 43 000 - Travel 327.86
001 - 558 50 49 002 - Misc/Trng, Registrations 50.00
001 - 558 60 31 000 - Operating Supplies 204.68
001 - 558 60 42 000 - Communication 12.03
001 - 558 60 49 002 - Misc/Trng, Registrations 35.00
116 - 573 92 31 000 - Fall Bazaar - Supplies 184.46
116 - 573 92 45 000 - Fall Bazaar - Rentals 128.01
001 - 576 80 31 000 - Operating Supplies 12.95
001 - 576 80 42 000 - Communication 38.05
001 - 589 90 00 000 - Misc Non-Expenditure -25.00
310 - 595 42 63 107 - Street Sign Retrofit 280.19

001 General Fund 34,548.69
101 Street Fund 3,680.63
105 Drug Seizure Fund 947.46
107 Criminal Justice Fund 60,197.55
116 Community Events Fund 312.47
310 Capital Improvement Fund 35,318.60
401 Electric Utility Operations Fund 20,586.55
402 Electric Capital Improvement Fund 16,307.08
403 Water Utility Operations Fund 21,802.31
404 Water Capital Improvement Fund 131,603.41
406 Stormwater Operations Fund 6,697.10
407 Stormwater Capital Fund 22,767.16
501 Vehicle Repair & Maintenance Fund 2,170.37
503 Information Technology 17,895.78

Claims: 374,835.16
* Transaction Has Mixed Revenue And Expense Accounts 374,835.16

Bank Positive Pay Upload __________________

CERTIFICATION: I, the undersigned do hereby certify under penalty of perjury, that the materials have 
been furnished, the services rendered or the labor performed as described and that the claim is a due and 
unpaid obligation against the City of Milton and that I am authorized to authenticate and certify to said 
claim.

Auditing Officer:  __________________________________                   Date:___________

Page 17 of 149



Payroll Disbursements 

 
 

 

 
 

Page 18 of 149



Name Date Amount Merchant Name Accounting Code

Allocation 

Amount

CHRISTOPHER ALEXANDER 2018/10/17 $19.98 BUSHNELL 5212041000 $19.98

CHRISTOPHER ALEXANDER 2018/10/30 $78.85 WEATHERTECH DIRECT LLC 5212035000 $78.85

GLEN BAKER 2018/11/01 $42.00 GRCC SPECIAL EVENTS EPAY 5345049001 $42.00

WILLIAM BARNHART 2018/10/08 $4,000.00 COSTCO BUS CENTER 767 5183035001 $4,000.00

WILLIAM BARNHART 2018/10/09 ($4,000.00) COSTCO BUS CENTER 767 5183035001 ($4,000.00)

WILLIAM BARNHART 2018/10/12 $4,000.00 COSTCO BUS CENTER 767 5183035001 $4,000.00

AMY CAMDEN 2018/11/01 $27.48 TLO TRANSUNION 5212041000 $27.48

JAMES CARTER 2018/10/22 $50.68 SHELL OIL 57444026702 5311032000 $50.68

DONNA DABSON 2018/10/23 $29.66 SAFEWAY #3545 5179031000 $29.66

ANTHONY S HERNANDEZ 2018/10/08 $51.68 MILTON SPIRIT GAS STATION 5212032000 $51.68

ANTHONY S HERNANDEZ 2018/10/10 $30.00 GOOD2GOREPLENISH 5212043000 $30.00

ANTHONY S HERNANDEZ 2018/10/10 $320.02 AMZN MKTP US*MT8U477J0 5212031000 $320.02

ANTHONY S HERNANDEZ 2018/10/12 $59.74 MILTON SPIRIT GAS STATION 5212032000 $59.74

ANTHONY S HERNANDEZ 2018/10/18 $30.00 GOOD2GOREPLENISH 5212043000 $30.00

ANTHONY S HERNANDEZ 2018/10/18 $54.36 SHELL OIL 57444033807 5212032000 $54.36

ANTHONY S HERNANDEZ 2018/10/24 $52.90 MILTON SPIRIT GAS STATION 5212032000 $52.90

ANTHONY S HERNANDEZ 2018/10/26 $30.00 GOOD2GOREPLENISH 5212043000 $30.00

ANTHONY S HERNANDEZ 2018/10/30 $61.03 EXXONMOBIL    99505364 5212032000 $61.03

ANTHONY S HERNANDEZ 2018/11/02 $47.40 MILTON SPIRIT GAS STATION 5212032000 $47.40

ANTHONY S HERNANDEZ 2018/11/05 $30.00 GOOD2GOREPLENISH 5212043000 $30.00

DANA HERRON 2018/10/10 $54.61 FRED M FUEL #9286   Q76 5585032000 $54.61

DANA HERRON 2018/10/10 $15.56 BIGHOUSEBREWPUB_1 5585043000 $15.56

DANA HERRON 2018/10/12 $312.30 MARCUS WHITMAN HOTEL AND 5585043000 $312.30

DANA HERRON 2018/10/15 $67.06 SHELL OIL 57444026702 5585032000 $67.06

DANA HERRON 2018/11/02 $20.00 WABO 5585049002 $20.00

DANA HERRON 2018/11/02 $30.00 MP-*MYBUILDINGPERMIT 5585049002 $30.00

DANA HERRON 2018/11/05 $9.85 USPS PO 5454460342 5585042000 $9.85

DONALD HOBBS 2018/10/16 $140.67 GALLS 5212031000 $140.67

MARK HOWLETT 2018/10/08 $1,000.00 COSTCO BUS CENTER 767 5183035001 $1,000.00

MARK HOWLETT 2018/10/08 $2,561.10 COSTCO BUS CENTER 767 5183035001 $2,561.10

MARK HOWLETT 2018/10/09 ($3,341.30) COSTCO BUS CENTER 767 5183035001 ($3,341.30)

MARK HOWLETT 2018/10/12 $3,011.60 COSTCO BUS CENTER 767 5183035001 $3,011.60

MARK HOWLETT 2018/11/02 $135.00 MRSC ROSTERS 5185049001 $33.75

MARK HOWLETT 2018/11/02 $0.00 MRSC ROSTERS 5429049001 $33.75

MARK HOWLETT 2018/11/02 $0.00 MRSC ROSTERS 5341049001 $33.75

MARK HOWLETT 2018/11/02 $0.00 MRSC ROSTERS 5311049001 $33.75

RUSSELL HUME 2018/10/08 $1,340.78 AMZN MKTP US*MT8VR4DY1 5212036000 $1,340.78

RUSSELL HUME 2018/10/09 $19.77 AMZN MKTP US*MT6M407X1 5212036000 $19.77

RUSSELL HUME 2018/10/10 $58.22 AMZN MKTP US*MT3BO72O1 5212036000 $58.22

RUSSELL HUME 2018/10/14 $29.05 AMAZON.COM*MT2IL4IK0 5212031000 $29.05

RUSSELL HUME 2018/10/14 $40.08 MILTON SPIRIT GAS STATION 5212032000 $40.08

RUSSELL HUME 2018/10/15 $40.00 76 - DBA SEATAC 76 SOUTH 5212032000 $40.00

RUSSELL HUME 2018/10/15 $240.98 AMAZON.COM*MT43B7RS0 5212031000 $240.98

RUSSELL HUME 2018/10/16 $120.42 AMZN MKTP US*MT8F44YN0 5212035000 $120.42

RUSSELL HUME 2018/10/19 $32.96 AMZN MKTP US*M85P16F80 5212036000 $32.96

RUSSELL HUME 2018/10/19 $50.09 AMZN MKTP US*M82M87FQ1 5212036000 $50.09

RUSSELL HUME 2018/10/21 $45.09 SHELL OIL 57444026702 5212032000 $45.09

RUSSELL HUME 2018/10/25 $54.41 CHEVRON 0308998 5212032000 $54.41

RUSSELL HUME 2018/10/28 $20.32 SHELL OIL 57444026702 5212032000 $20.32

RUSSELL HUME 2018/10/29 $38.80 MILTON SPIRIT GAS STATION 5212032000 $38.80

RUSSELL HUME 2018/11/01 $55.01 CHEVRON 0380424 5212032000 $55.01

RUSSELL HUME 2018/11/01 $1,470.70 MAACO COLLISION REPAIR  A 5212048001 $1,470.70

PAUL JOHNSON 2018/10/10 $947.46 HYATT PLACE DUBLIN 5218043000 $947.46

PAUL JOHNSON 2018/11/02 $19.95 MOBILELOCK LLC 5212041000 $19.95

JARROD LEE 2018/10/07 $336.28 WHISTLE WORKWEAR PUYALLUP 5335031000 $336.28

NILS LUCKMAN 2018/10/16 $95.92 AMAZON.COM*MT3CS6YI1 5212031000 $95.92

JOSE MAGANA-BEDOLLA 2018/11/02 $42.00 GRCC SPECIAL EVENTS EPAY 5345049001 $42.00

MARCI MAYER 2018/10/10 $9,025.92 IN *LOCKE SYSTEMS 5188041001 $9,025.92

MARCI MAYER 2018/10/17 $33.11 YOUNGLIVING ESSNTL OIL 5142031000 $33.11

MARCI MAYER 2018/10/19 $8,869.86 IN *LOCKE SYSTEMS 5188041001 $8,869.86

MARCI MAYER 2018/10/20 $175.83 OFFICE DEPOT #1078 5142031000 $175.83

MARCI MAYER 2018/10/23 $39.55 AMZN MKTP US*M801C9Z41 5142031000 $39.55

MARCI MAYER 2018/10/26 $58.65 AMZN MKTP US*M80TI0TO1 5331031000 $19.55

MARCI MAYER 2018/10/26 $0.00 AMZN MKTP US*M80TI0TO1 5341031000 $19.55

MARCI MAYER 2018/10/26 $0.00 AMZN MKTP US*M80TI0TO1 5311031000 $19.55

MARCI MAYER 2018/10/30 $583.83 VZWRLSS*MY VZ VB P 5183042000 $15.16

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5768042000 $15.16
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MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5423042000 $27.29

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5335042000 $251.95

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5345042000 $144.03

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5313042000 $78.84

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5483042000 $51.40

MARCI MAYER 2018/10/30 $2,512.48 VZWRLSS*MY VZ VB P 5131042000 $56.25

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5142042000 $4.85

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5188042000 $68.58

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5183042000 $10.86

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5212042000 $1,127.24

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5311042000 $63.08

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5313042000 $285.36

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5331042000 $68.52

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5335042000 $328.62

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5341042000 $115.88

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5345042000 $297.76

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5483042000 $10.08

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5585042000 $60.98

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5586042000 $1.78

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5768042000 $12.64

MARCI MAYER 2018/10/30 $145.70 VZWRLSS*MY VZ VB P 5331042000 $72.85

MARCI MAYER 2018/10/30 $0.00 VZWRLSS*MY VZ VB P 5341042000 $72.85

MARCI MAYER 2018/11/03 $410.15 COMCAST BELLINGH CS 1X 5131042000 $20.52

MARCI MAYER 2018/11/03 $0.00 COMCAST BELLINGH CS 1X 5142042000 $20.51

MARCI MAYER 2018/11/03 $0.00 COMCAST BELLINGH CS 1X 5183042000 $10.25

MARCI MAYER 2018/11/03 $0.00 COMCAST BELLINGH CS 1X 5212042000 $61.52

MARCI MAYER 2018/11/03 $0.00 COMCAST BELLINGH CS 1X 5311042000 $41.02

MARCI MAYER 2018/11/03 $0.00 COMCAST BELLINGH CS 1X 5331042000 $95.36

MARCI MAYER 2018/11/03 $0.00 COMCAST BELLINGH CS 1X 5341042000 $99.46

MARCI MAYER 2018/11/03 $0.00 COMCAST BELLINGH CS 1X 5423042000 $20.51

MARCI MAYER 2018/11/03 $0.00 COMCAST BELLINGH CS 1X 5483042000 $10.25

MARCI MAYER 2018/11/03 $0.00 COMCAST BELLINGH CS 1X 5585042000 $10.25

MARCI MAYER 2018/11/03 $0.00 COMCAST BELLINGH CS 1X 5586042000 $10.25

MARCI MAYER 2018/11/03 $0.00 COMCAST BELLINGH CS 1X 5768042000 $10.25

MARCI MAYER 2018/11/03 $10.57 COMCAST BELLINGH CS 1X 5335042000 $5.29

MARCI MAYER 2018/11/03 $0.00 COMCAST BELLINGH CS 1X 5341042000 $5.28

PATRICK MENDIOLA 2018/10/08 $175.47 FASTSIGNS 281101 5423031000 $17.55

PATRICK MENDIOLA 2018/10/08 $0.00 FASTSIGNS 281101 5345031000 $70.19

PATRICK MENDIOLA 2018/10/08 $0.00 FASTSIGNS 281101 5313031000 $87.73

PATRICK MENDIOLA 2018/10/19 $134.15 OFFICE DEPOT #2515 5483031000 $134.15

PATRICK MENDIOLA 2018/10/23 $70.02 SHELL OIL 57444026702 5483032000 $70.02

PATRICK MENDIOLA 2018/10/24 $307.70 HARBOR FREIGHT TOOLS 879 5483035000 $307.70

CHRISTIANE MERCER 2018/10/11 $43.90 OFFICE DEPOT #1078 5585031000 $32.93

CHRISTIANE MERCER 2018/10/11 $0.00 OFFICE DEPOT #1078 5586031000 $10.97

CHRISTIANE MERCER 2018/10/20 $642.95 OFFICE DEPOT #644 5585031000 $482.21

CHRISTIANE MERCER 2018/10/20 $0.00 OFFICE DEPOT #644 5586031000 $160.74

CHRISTIANE MERCER 2018/10/23 $62.04 AMZN MKTP US*M81073342 5585031000 $46.53

CHRISTIANE MERCER 2018/10/23 $0.00 AMZN MKTP US*M81073342 5586031000 $15.51

CHRISTIANE MERCER 2018/10/25 $69.83 AMZN MKTP US*M88J78J80 5585031000 $52.37

CHRISTIANE MERCER 2018/10/25 $0.00 AMZN MKTP US*M88J78J80 5586031000 $17.46

CHRISTIANE MERCER 2018/10/31 $35.00 ACT*MRSC 5586049002 $35.00

SHAUN MILLER 2018/11/01 $42.00 GRCC SPECIAL EVENTS EPAY 5345049001 $42.00

REY NITSCHE 2018/10/13 $10.00 TAHOMA MARKET CARWASH 5212048001 $10.00

TIMOTHY RUSSELL 2018/10/12 $28.81 ZORO TOOLS INC 5335031000 $28.81

TIMOTHY RUSSELL 2018/10/17 $76.08 SUNBIRD SHOPPING CENTER 5183031000 $5.71

TIMOTHY RUSSELL 2018/10/17 $0.00 SUNBIRD SHOPPING CENTER 5768031000 $5.70

TIMOTHY RUSSELL 2018/10/17 $0.00 SUNBIRD SHOPPING CENTER 5313031000 $64.67

TIMOTHY RUSSELL 2018/11/01 $42.00 GRCC SPECIAL EVENTS EPAY 5345049001 $42.00

DUSTIN SLOAN 2018/11/02 $42.00 GRCC SPECIAL EVENTS EPAY 5345049001 $42.00

SHANNA STYRON-SHERRELL 2018/10/10 $128.01 CORT ABC SPECIAL EVENT R 5739245000 $128.01

SHANNA STYRON-SHERRELL 2018/10/10 $131.88 COPY WRIGHTS 5739231000 $131.88

SHANNA STYRON-SHERRELL 2018/10/11 $21.98 COPY WRIGHTS 5739231000 $21.98

SHANNA STYRON-SHERRELL 2018/10/12 $5.00 A SPOONFUL OF SUGAR CAFE 5739231000 $5.00

SHANNA STYRON-SHERRELL 2018/10/12 $10.60 UPTOWN KOFFEE AND KAFE IN 5739231000 $10.60

SHANNA STYRON-SHERRELL 2018/10/12 $15.00 CAFE ELITE #9 5739231000 $15.00

SHANNA STYRON-SHERRELL 2018/11/05 $18.99 COSTCO WHSE #0061 5179031001 $18.99

SHANNA STYRON-SHERRELL 2018/11/05 $3.30 DOLLAR TREE 5179031001 $3.30

TRISHA SUMMERS 2018/10/05 $163.40 ALASKA AIR  0272186977506 5131043000 $163.40

TRISHA SUMMERS 2018/10/16 $14.28 AMAZON PRIME 5131049001 $14.28
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TRISHA SUMMERS 2018/10/22 $50.00 PAYPAL *AWC 5179041002 $50.00

TRISHA SUMMERS 2018/10/24 $12.00 WSP BACKGROUND CHECKS 5179041000 $12.00

TRISHA SUMMERS 2018/10/24 $12.00 WSP BACKGROUND CHECKS 5179041000 $12.00

TRISHA SUMMERS 2018/10/24 $5.50 DOLLAR TREE 5179031002 $5.50

TRISHA SUMMERS 2018/10/25 $12.00 WSP BACKGROUND CHECKS 5179041000 $12.00

TRISHA SUMMERS 2018/10/25 $12.00 WSP BACKGROUND CHECKS 5179041000 $12.00

TRISHA SUMMERS 2018/10/26 $25.00 FIFE MILTON EDGEWOOD C 5131049002 $25.00

TRISHA SUMMERS 2018/10/26 $35.00 SQ *SOUTH SOUND CHAMBERS 5116049002 $35.00

TRISHA SUMMERS 2018/10/27 $35.00 SQ *SOUTH SOUND CHAMBERS 5131049002 $35.00

TRISHA SUMMERS 2018/10/31 $45.00 CRAIGSLIST.ORG 5179041002 $45.00

TRISHA SUMMERS 2018/10/31 $45.00 CRAIGSLIST.ORG 5179041002 $45.00

TRISHA SUMMERS 2018/11/02 $13.14 SAFEWAY #3545 5116043000 $13.14

TRISHA SUMMERS 2018/11/02 $35.00 SQ *SOUTH SOUND CHA 5116049002 $35.00

TRISHA SUMMERS 2018/11/02 $99.59 AMZN MKTP US*M82E41G11 5131031000 $75.93

TRISHA SUMMERS 2018/11/02 $0.00 AMZN MKTP US*M82E41G11 5116031000 $23.66

TRISHA SUMMERS 2018/11/06 $106.59 AMAZON.COM*M80939HR0 5131031000 $106.59

TETSUJIRO TAKIGUCHI 2018/10/18 $14.28 AMZN MKTP US*M859J2OS0 5212035000 $14.28

TETSUJIRO TAKIGUCHI 2018/11/01 $66.56 LA POLICE GEAR INC 5212035000 $66.56

MICHAEL THACHER 2018/10/10 $96.67 LOWES #02346* 5183031000 $7.25

MICHAEL THACHER 2018/10/10 $0.00 LOWES #02346* 5768031000 $7.25

MICHAEL THACHER 2018/10/10 $0.00 LOWES #02346* 5313031000 $82.17

MICHAEL THACHER 2018/10/19 $19.09 LOWES #02346* 5183048002 $19.09

MICHAEL THACHER 2018/11/01 ($21.96) LOWES #02346* 5183031000 ($21.96)

MICHAEL THACHER 2018/11/01 $3.64 AMZN MKTP US*M80UQ7G92 5183031000 $3.64

MICHAEL THACHER 2018/11/01 $61.59 AMZN MKTP US*M82CA2GV1 5183031000 $61.59

MICHAEL THACHER 2018/11/01 $24.19 AMZN MKTP US*M86Q68GJ2 5183031000 $24.19

MICHAEL THACHER 2018/11/01 $57.13 LOWES #02346* 5183048000 $57.13

MICHAEL THACHER 2018/11/01 $61.03 LOWES #02346* 5183031000 $61.03

MICHAEL THACHER 2018/11/01 $6.59 DOLLAR TREE 5183031000 $6.59

MICHAEL THACHER 2018/11/02 $65.92 LOWES #02346* 5183031000 $65.92

BRENT THOMPSON 2018/10/04 ($25.00) FACEBK *5C5WWHNXR2 589900000 ($25.00)

BRENT THOMPSON 2018/10/09 $49.49 BATTERIES PLUS #0899 5335031000 $49.49

BRENT THOMPSON 2018/10/10 $90.88 ZORO TOOLS INC 5313031000 $90.88

BRENT THOMPSON 2018/10/17 $43.95 76 - TAHOMA EXPRESS 10 5345032000 $14.51

BRENT THOMPSON 2018/10/17 $0.00 76 - TAHOMA EXPRESS 10 5313032000 $14.51

BRENT THOMPSON 2018/10/17 $0.00 76 - TAHOMA EXPRESS 10 5335032000 $14.93

BRENT THOMPSON 2018/10/17 $18.66 WALGREENS #6260 5183031000 $18.66

BRENT THOMPSON 2018/10/17 $19.29 SQ *PUGET SOUND LOC 5335041000 $19.29

BRENT THOMPSON 2018/10/17 $150.86 ZORO TOOLS INC 5335035000 $150.86

BRENT THOMPSON 2018/10/17 $24.68 MCDONALD'S F22667 5335043000 $24.68

BRENT THOMPSON 2018/10/18 $129.00 SP * BATTERYCLERK USA 5335035000 $129.00

BRENT THOMPSON 2018/10/20 $22.57 ZORO TOOLS INC 5183031000 $22.57

BRENT THOMPSON 2018/10/24 $307.71 ZORO TOOLS INC 5335035000 $307.71

BRENT THOMPSON 2018/10/25 $63.33 76 - TAHOMA EXPRESS 10 5345032000 $20.90

BRENT THOMPSON 2018/10/25 $0.00 76 - TAHOMA EXPRESS 10 5313032000 $20.90

BRENT THOMPSON 2018/10/25 $0.00 76 - TAHOMA EXPRESS 10 5335032000 $21.53

BRENT THOMPSON 2018/10/29 $101.64 ADVENT DESIGN 5335031000 $101.64

ROCKNIE WALSTON 2018/10/15 $34.62 76 - TAHOMA EXPRESS 10 5345132000 $34.62

ROCKNIE WALSTON 2018/10/26 $41.00 SHELL OIL 57444031801 5345132000 $41.00

ROCKNIE WALSTON 2018/10/30 $1,758.40 SIEMENS INDUSTRY 5345131000 $1,758.40

ROCKNIE WALSTON 2018/10/31 $19.92 UPS  (800) 811-1648 5345142000 $19.92

ROCKNIE WALSTON 2018/11/01 $42.00 GRCC SPECIAL EVENTS EPAY 5345049001 $42.00

ROCKNIE WALSTON 2018/11/01 $42.00 GRCC SPECIAL EVENTS EPAY 5345149001 $42.00

PATRICK WETTERLIND 2018/10/31 $280.19 LOWES #02346* 5954263107 $280.19

PATRICK WETTERLIND 2018/11/01 $35.82 SHELL OIL 57444026702 5423032000 $17.91

PATRICK WETTERLIND 2018/11/01 $0.00 SHELL OIL 57444026702 5345032000 $17.91

PATRICK WETTERLIND 2018/11/01 $125.71 LOWES #02346* 5345031000 $125.71

CLARISSA ZAHN 2018/11/02 $42.00 GRCC SPECIAL EVENTS EPAY 5345049001 $42.00

DARRIN ZUMACH 2018/10/10 $17.40 HAPPY AT THE BAY TERIYAKI 5335043000 $17.40

DARRIN ZUMACH 2018/10/17 $158.72 ZORO TOOLS INC 5335035000 $158.72

$42,882.95 $42,882.95
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Agenda Item # 6A

To: Mayor Styron Sherrell and City Council Members 

From: Tara Dunford, CPA, Finance Director 

Date: December 3, 2018 

Re: 2019 Budget Public Hearing 

ATTACHMENTS:  Please see Agenda Item 7A 

TYPE OF ACTION: 

 Information Only     X   Discussion        Action    X    Public Hearing 

Recommended/Action:  Take public testimony on the 2019 Budget. 

Discussion:  The Preliminary Budget document was provided to the Council and available to the 
public on October 15, 2018. 

The Preliminary Budget was discussed at the October 15, 2018 Council Meeting and at the 
November 13, 2018 Study Session.   

A Public Hearing for the Preliminary Budget was held on November 19, 2018. 

This Public Hearing is scheduled to take Public Testimony regarding the 2019 Final Budget.  This is 
the opportunity for Citizens to express their suggestions and opinions. 

Adoption of the 2019 Budget may follow the Public Hearing.  The 2019 Budget must be adopted prior 
to December 31, 2018.   
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Agenda Item # 7A

To: Mayor Styron Sherrell and City Council Members 

From: Tara Dunford, CPA, Finance Director 

Date: December 3, 2018 

Re: Ordinance 2nd Read – 2019 Final Budget 

ATTACHMENTS:  1. 2019 Final Budget Ordinance
2. 2019 Final Budget Document

TYPE OF ACTION: 

 Information Only   X   Discussion   X  Action    Public Hearing 

Recommended Motion:  “I move to adopt the 2019 Budget Ordinance and Final Budget setting 
anticipated revenue, appropriating funding for expenditures, and authorizing staffing levels for 
2019. "

Discussion:  The 2019 Budget must be adopted prior to December 31, 2018. 

Council received the Preliminary Budget on October 15, 2018.  Discussion was held at the regular 
Council Meeting on October 15, 2018 and at the Study Session on November 13, 2018.  The first 
required Public Hearing was held on November 19, 2018 (preliminary) and the second will be held 
December 3, 2018 (final). 
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CITY OF MILTON, WASHINGTON 

ORDINANCE NO. 1954-18 

AN ORDINANCE OF THE CITY OF MILTON, 
WASHINGTON; ADOPTING THE BUDGET FOR THE FISCAL 
YEAR ENDING DECEMBER 31, 2019; BUDGETING 
AMOUNTS BY FUND; PROVIDING FOR THE MAYOR’S 
ADMINISTRATION OF THE ADOPTED BUDGET; 
PROVIDING FOR SALARIES AND COMPENSATION; 
DIRECTING REQUIRED TRANSMISSIONS OF THE 
BUDGET; PROVIDING FOR SEVERABILITY;  
ESTABLISHING AN EFFECTIVE DATE AND PROVIDING 
FOR SUMMARY PUBLICATION. 

WHEREAS, the tax estimates and budget for the City of Milton, Washington, for 

the 2019 calendar year have been prepared and filed as provided by the laws of the State of 

Washington; and 

WHEREAS, preliminary budget was printed for distribution and notice 

published in the official paper of the City of Milton, setting the time and place for hearing on the 

budget; and  

WHEREAS, the City Council of the City of Milton, held a public hearing on the 

Revenue Sources on November 5, 2018 as required by law, and considered the public testimony 

presented; and  

WHEREAS, the City Council of the City of Milton properly noticed and held 

public hearings on the preliminary budget on November 19, 2018 and on the final budget on 

December 3, 2018 as required by law, and considered the public testimony presented; 

NOW, THEREFORE, 
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THE CITY COUNCIL OF THE CITY OF MILTON, WASHINGTON, DO 

ORDAIN AS FOLLOWS:   

Section 1. Budget Adopted.  The budget for the City of Milton, Washington for 

the year 2019 is hereby adopted at the fund level in its final form and content as set forth in the 

comprehensive 2019 budget document for the City of Milton, copies of which are on file in the 

Office of the City Clerk. 

Section 2. Budget Amounts by Fund.  Estimated revenues, including fund 

balances for each separate fund of the City of Milton, for the year 2019 are set forth in summary 

form below, and are hereby appropriated at the fund level during the year 2019 as set forth in the 

adopted 2019 budget for the City of Milton: 
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Section 3. Administration.  The Mayor shall administer the budget, and in doing 

so may authorize adjustments within the funds set forth in Sections 1 and 2 above, to the extent 

that such adjustments are consistent with the budget approved in Sections 1 and 2.  

Section 4. Salaries and Compensation.  The salaries and compensation for the 

City of Milton employees for the calendar year 2019 shall be as set forth on page 15 of the 2019 

budget document, or as the same may be amended by the Mayor as part of administration of the 

budget pursuant to Section 3 above. 

Section 5.  Transmission of the Adopted Budget.  The Finance Director is directed 

to transmit a certified copy of the budget hereby adopted to the State Auditors’ Office and to the 

Association of Washington Cities. 

Section 6. Severability.  The provisions of this ordinance are declared separate 

and severable.  If any provision of this ordinance or its application to any person or 

circumstances is held invalid, the remainder of this ordinance or application of the provision to 

other persons or circumstances shall be unaffected. 

Section 7. Effective Dates/Summary Publication.  This ordinance shall take effect 

January 1, 2019 following its publication.  Publication may be by summary publication by 

Ordinance Title only.   

Passed by the Milton City Council the __ day of ___________, 2018, and 
approved by the Mayor, the __ day of ____________, 2018. 

SHANNA STYRON SHERRELL, MAYOR 
ATTEST/AUTHENTICATED: 

TRISHA SUMMERS, CITY CLERK 
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APPROVED AS TO FORM: 
OFFICE OF THE CITY ATTORNEY: 

BY  
OGDEN MURPHY WALLACE, CITY ATTORNEY 

FILED WITH THE CITY CLERK: 
PASSED BY THE CITY COUNCIL: 
PUBLISHED: 
EFFECTIVE DATE: 
ORDINANCE NO. 1954-18 
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City of Milton, WA 
Operating and Capital Budget 

2019 
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Mayor’s Budget Message 

October 15, 2018 

Dear City Councilmembers, 

I am pleased to submit for your consideration the 2019 proposed annual budget for the City of Milton. 
Proposed 2019 appropriations compared to budgeted 2018 appropriations (as amended) are as follows: 

Fund
2018  Amended 

Budget
2019 Proposed 

Budget
Increase 

(Decrease) % Change

General Fund 4,079,764                 4,569,640                 489,876 12%

Special Revenue Funds:
Street Fund 362,865 367,136 4,271 1%
Rainy Day Fund - - - -
Asset Replacement & Capital Reserve Fund 65,000 70,000 5,000 8%
Drug Seizure Fund 22,000 10,000 (12,000) -55%
Criminal Justice Fund 2,857,374                 2,957,209                 99,835 3%
Community Events Fund 22,075 23,424 1,349 6%
Reserve Officer's Fund 1,000 - (1,000) -100%
Real Estate Excise Tax 1 Fund 383,000 175,000 (208,000) -54%
Real Estate Excise Tax 2 Fund 290,200 185,000 (105,200) -36%
Traffic Impact Fee Fund - 75,000 75,000 -
Parks Impact Fee Fund - - - -

Capital Projects Fund:
Capital Improvement Fund 1,303,536                 1,275,336                 (28,200) -2%

Enterprise Funds:
Electric Utility Fund 5,488,908                 5,482,401                 (6,507) 0%
Electric Capital Improvement Fund 1,780,000                 750,000 (1,030,000)                -58%
Electric Utility Asset Replacement Fund 360,000 330,000 (30,000) -8%
Water Utility Fund 2,483,389                 2,516,836                 33,447 1%
Water Capital Improvement Fund 1,498,000                 1,173,000                 (325,000) -22%
Water Utility Asset Replacement Fund 200,000 227,000 27,000 14%
Stormwater Operations Fund 1,363,512                 1,180,091                 (183,421) -13%
Stormwater Capital Improvement Fund 1,450,000                 1,465,000                 15,000 1%
Stormwater Asset Replacement Fund 100,000 72,000 (28,000) -28%

Internal Service Funds:
Vehicle Repair & Maintenance Fund 266,225 261,103 (5,121) -2%
Information Technology Fund 265,541 224,698 (40,843) -15%

Total Expenditures and Other Uses 24,642,389               23,389,874               (1,252,516)                -5%
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The total proposed budget is five percent lower than last year’s primarily due to decreases in proposed 
expenditures for capital projects.  The increase in the General Fund budget includes $200,000 to fully fund 
the Rainy Day fund at ten percent of 2019 budgeted General Fund expenditures and $87,668 to begin 
ongoing funding of the general government Asset Replacement & Capital Reserve Fund.   The remaining 
increase is due to cost of living increases, rising medical premiums, improved cost allocation 
methodologies and the addition of a Deputy Clerk position.  Expenditure increases in other operating 
funds have been kept as low as possible and are largely limited to salary and benefit increases associated 
with existing staff.  The 2019 budget does not propose any additional employees, beyond those approved 
via budget amendment in 2018.  
 
Improving the quality of life for the Citizens of Milton is one of my top priorities. The 2019 budget includes 
$50,000 towards playground equipment as well as $4,800 for Community Programs such as Senior and 
Youth activities. The Trailhead Improvement project will take place, adding sidewalks for safe walking to 
and from the Interurban Trail. In 2019 you can also look for a new City website, as well as improvements 
to our Council Chambers and Milton Activity Center.  
 
Estimated 2019 resources compared to 2018 budgeted resources are as follows: 
 

 

Fund
2018  Amended 

Budget
2019 Proposed 

Budget
Increase 

(Decrease) % Change

General Fund 4,172,321                 4,383,387                 211,066                     5%

Special Revenue Funds:
Street Fund 356,227                     367,000                     10,773                       3%
Rainy Day Fund 3,000                          203,700                     200,700                     6690%
Asset Replacement & Capital Reserve Fund 38,385                       127,204                     88,818                       231%
Drug Seizure Fund 13,000                       10,000                       (3,000)                        -23%
Criminal Justice Fund 2,859,002                 2,957,850                 98,848                       3%
Community Events Fund 19,100                       23,424                       4,324                          23%
Reserve Officer's Fund -                                   -                                   -                                   -
Real Estate Excise Tax 1 Fund 135,600                     151,650                     16,050                       12%
Real Estate Excise Tax 2 Fund 135,500                     150,740                     15,240                       11%
Traffic Impact Fee Fund 30,100                       60,450                       30,350                       101%
Parks Impact Fee Fund 5,025                          10,450                       5,425                          108%

Capital Projects Fund:
Capital Improvement Fund 1,210,503                 1,140,003                 (70,500)                      -6%

Enterprise Funds:
Electric Utility Fund 4,931,370                 4,722,500                 (208,870)                   -4%
Electric Capital Improvement Fund 339,366                     352,650                     13,284                       4%
Electric Utility Asset Replacement Fund 139,871                     141,450                     1,579                          1%
Water Utility Fund 2,232,578                 2,272,350                 39,772                       2%
Water Capital Improvement Fund 187,633                     255,000                     67,367                       36%
Water Utility Asset Replacement Fund 65,414                       68,700                       3,286                          5%
Stormwater Operations Fund 1,001,750                 1,004,700                 2,950                          0%
Stormwater Capital Improvement Fund 1,179,681                 854,900                     (324,781)                   -28%
Stormwater Asset Replacement Fund 30,148                       30,150                       3                                  0%

Internal Service Funds:
Vehicle Repair & Maintenance Fund 268,300                     265,000                     (3,300)                        -1%
Information Technology Fund 260,938                     224,698                     (36,240)                      -14%

Total Revenues and Other Resources 19,614,813               19,777,956               163,143                     1%
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Revenue projections are conservative.  Where increases are projected they have only been increased to 
amounts equivalent to actual projected revenue for 2018, based on actuals received to date.  The 
exception is a 2% increase in property tax revenues based on known levy calculations and new 
construction values.  Significant revenue increases were recognized in sales taxes, permits and plan review 
revenues in 2018.  The 2019 budget assumes increases over the 2018 budget but no increase over 2018 
actuals.  

Sincerely, 

Shanna Styron Sherrell, Mayor 

C i t y  o f  M i l t o n ,  1 0 0 0  L a u r e l  S t r e e t ,  M i l t o n ,  W A  9 8 3 5 4  –  2 5 3 - 9 2 2 - 8 7 3 3  –  c i t y o f m i l t o n . n e t  

M a y o r  S h a n n a  S t y r o n  S h e r r e l l  

P o l i c e  C h i e f / P u b l i c  S a f e t y  A d m i n i s t r a t o r  T o n y  H e r n a n d e z               F i n a n c e  D i r e c t o r  T a r a  D u n f o r d  
D i r e c t o r  o f  P u b l i c  W o r k s  M a r k  H o w l e t t  C i t y  C l e r k / H R  G e n e r a l i s t  T r i s h a  S u m m e r s  
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Elected Officials 
 

         Term Expires: 

Shanna Styron-Sherrell  Mayor     December 31, 2021 

 

Steve Whitaker   Councilmember – Position 1  December 31, 2021 
Susan JF Johnson  Councilmember – Position 2  December 31, 2021 
Bryan Ott   Councilmember – Position 3  December 31, 2021 
Mary Tompkins   Councilmember – Position 4  December 31, 2019 
Todd Morton   Councilmember – Position 5  December 31, 2021 
Mark Hutson   Councilmember – Position 6  December 31, 2019 
Bob Whalen   Councilmember – Position 7  December 31, 2019 
 
 
 
 

Administrative Staff 
 

Tony Hernandez   Police Chief/Public Safety Administrator 
Mark Howlett   Public Works Director 
Tara Dunford   Finance Director 
Trisha Summers   City Clerk 
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Organization Chart 

Page 38 of 149



P a g e  | 9 Final Budget – Presented for Adoption at 12.3.18 Regular Council Meeting 

Budget Development Process 
The budget includes the financial planning and legal authority to obligate public funds.  Additionally, the 
budget provides policy direction by the City Council to the staff and community.   

The budget serves four functions: 

It is a Policy Document 
The budget functions as a policy document in that the decisions made within the budget will reflect the 
general principles or plans that guide the actions taken for the future.  As a policy document, the budget 
makes specific attempts to link desired goals and policy direction to the actual day-to-day activities of the 
City staff. 

It is an Operational Guide 
The budget of the City reflects its operation.  Activities of each City department or program have been 
planned, formalized and described in the following sections.  This process will help to maintain an 
understanding of the various operations of the City and how they relate to each other and to the 
attainment of the policy issues and goals of the City Council. 

It is a Link with the General Public 
The budget provides a unique opportunity to allow and encourage public review of City operations.  The 
budget describes the activities of the City, the purposes of those activities, future implications, and the 
direct relationship to citizens. 

It is a Legally Required Financial Planning Tool 
Preparing and adopting a budget is a state law requirement of all cities as stated in Title 35A of the Revised 
Code of Washington (RCW).  The budget must be adopted as a balanced budget and must be in place prior 
to the beginning of the City’s fiscal year.  The budget is the legal authority to expend public funds and 
controls those expenditures by limiting the amount of appropriation at the fund level.  The revenues of 
the City are estimated, along with available cash carry-forward, to determine funds available.   

The City of Milton operates on a calendar year basis.  The City utilizes an incremental budgeting approach 
that assumes, for most functions of government, that the current year’s budget is indicative of the base 
required for the following year.  Any increases are incremental and based on need defined by budget 
policies, emerging issues, Council goals and available resources. 
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Budget Calendar 
September 24 – preliminary estimates due from directors 

October 15 – preliminary budget presentation to Council 

November 5 – public hearing on revenue sources, first reading on tax levy 

November 13 – budget presentation, updated preliminary budget (if needed) 

November 19 – second reading on tax levy, first reading/public hearing of final budget 

December 3 – second public hearing/adopt final budget 

After the budget is adopted, the City enters a budget implementation and monitoring stage.  Throughout 
the year, expenditures are monitored by the Finance Department and department directors to ensure 
that funds are within the approved budget.  As required by RCW 35A.33.140, the Finance Director provides 
the City Council with quarterly reports to keep them current with the City’s financial condition.   

The Mayor is authorized to transfer budgeted amounts within a fund; however, any revisions that alter 
the total expenditures of a fund, or that affect the number of authorized employee positions, position 
titles, salary ranges or other conditions of employment must be approved by the City Council. 

When the City Council determines that it is in the best interest of the City to increase or decrease the 
appropriation for a fund, it may do so by ordinance adopted by Council. 
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Budget Principles 
 

General Principles 

 Department directors have primary responsibility for formulating budget proposals in line with 
City Council and Mayor directions, and for implementing them once they are approved. 
 

 The Finance Department is responsible for coordinating the overall preparation and 
administration of the City’s budget.  This function is fulfilled in compliance with applicable State 
of Washington statutes governing local government budgeting practices. 
 

 The Finance Department assists department staff in identifying budget problems, formulating 
solutions and alternatives, and implementing any necessary corrective actions. 
 

 Interfund charges will be based on recovery of costs associated with providing those services. 
 

 Budget adjustments requiring City Council approval will occur through the ordinance process at 
the fund level prior to the end of the fiscal year. 
 

 The City’s budget presentation will be directed at displaying the City’s services plan in a 
Council/Citizen friendly format. 
 

Minimum Fund Balances 

 Enterprise Funds – the targeted budgeted ending fund balance for utility operations funds shall 
equal at least 25% of budgeted operating expenditures. 
 

 General Fund – the targeted budgeted ending fund balance for the general fund shall equal at 
least eight percent of budgeted operating expenditures.  
 

 Rainy Day Fund – budgeted ending fund balance for the rainy day fund shall equal at least 10% of 
budgeted operating expenditures of the General Fund.   Use of the rainy day fund shall be 
approved by Council through the budget process for temporary, unanticipated, one-time 
expenditures.  If the balance in the rainy day fund falls below the 10% target the balance should 
be increased by at least one percent per year until the 10% target is met again.  

Capital Asset Replacement and Improvement Funds 

 Enterprise Funds – seven percent of the monthly charges for electric, water and stormwater shall 
be transferred into the related capital improvement funds and three percent of the same monthly 
charges shall be transferred into the related asset replacement funds. 
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 General Government – two percent of general fund operating revenues shall be transferred into 
the asset replacement fund for funding necessary replacement and/or acquisition of assets for 
general fund departments and funds supported by the general fund, including streets, parks, 
police and facilities.   

Basis of Accounting 

 Annual appropriated budgets are adopted for all funds on the cash basis of accounting.  

 Budgets are adopted at the fund level that constitutes legal authority for expenditures.  Annual 
appropriations lapse at the end of the fiscal period. 

 The General Fund is the primary fund of the City.  It accounts for all financial resources except 
those required or elected to be accounted for in another fund. 

 Special Revenue Funds account for revenue sources that are legally restricted or designated to 
finance certain activities.  Special revenue funds include the following: 

*Street Fund *Rainy Day Fund
*Asset Replacement & Capital Reserve Fund *Drug Seizure Fund
*Criminal Justice Fund *Community Events Fund
*Reserve Officer’s Fund *Real Estate Excise Tax 1 Fund
*Real Estate Excise Tax 2 Fund *Traffic Impact Fee Fund
*Parks Impact Fee Fund

 Capital Projects Funds account for financial resources which are designated for the acquisition or 
construction of general government capital projects.  The city maintains one capital project fund: 

*Capital Improvement Fund

 Enterprise Funds account for operations that provide goods or services to the general public and 
are supported primarily by user charges.  Enterprise funds include the following: 

*Electric Utility Operations Fund *Electric Capital Improvement Fund
*Electric Utility Asset Replacement Fund *Water Utility Operations Fund
*Water Capital Improvement Fund *Water Utility Asset Replacement Fund
*Stormwater Operations Fund *Stormwater Capital Fund
*Stormwater Asset Replacement Fund

 Internal Service Funds account for operations that provide goods or services to other 
departments or funds of the City.  The two internal service funds are: 

*Vehicle Repair & Maintenance Fund *Information Technology Fund
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City-wide Budget Summary 

The 2019 budget presumes service levels that are consistent with those provided in 2018.

The full-time equivalent employee count remains unchanged from the amended 2018 budget.

Employee salaries and benefits budgets include the following changes:
o Cost of living (COLA) 3.3% increase
o Medical (Regence) 3.3% increase
o Medical (Kaiser) 7.3% increase
o Medical (Police/LEOFF) 15% increase

The 2019 budget re-defines and fully funds the Rainy Day Fund at 10% of budgeted General Fund
expenditures.

The 2019 budget establishes a funding strategy for future general governmental capital needs.

Fund

Projected 
Beginning Fund 

Balance
Revenues & Other 

Resources
Expenditures & 

Other Uses

Net Increase 
(Decrease) In Fund 

Balance
Projected Ending 

Fund Balance

General Fund 622,325 4,383,387                 4,569,640                 (186,253) 436,072 

Special Revenue Funds:
Street Fund 4,697 367,000 367,136 (136) 4,561 
Rainy Day Fund 266,259 203,700 - 203,700 469,959 
Asset Replacement & Capital Improvement Fund 499,818 127,204 70,000 57,204 557,022 
Drug Seizure Fund 41,260 10,000 10,000 - 41,260
Criminal Justice Fund 5,862 2,957,850                 2,957,209                 641 6,503 
Community Events Fund 6,731 23,424 23,424 - 6,731 
Reserve Officer's Fund 2,063 - - - 2,063 
Real Estate Excise Tax 1 Fund 25,231 151,650 175,000 (23,350) 1,881 
Real Estate Excise Tax 2 Fund 53,280 150,740 185,000 (34,260) 19,020
Traffic Impact Fee Fund 159,084 60,450 75,000 (14,550) 144,534 
Parks Impact Fee Fund 53,872 10,450 - 10,450 64,322

Capital Projects Fund:
Capital Improvement Fund 399,602 1,140,003                 1,275,336                 (135,333) 264,269 

Enterprise Funds:
Electric Utility Fund 866,568 4,722,500                 5,482,401                 (759,901) 106,667 
Electric Capital Improvement Fund 2,309,938                 352,650 750,000 (397,350) 1,912,588                 
Electric Utility Asset Replacement Fund 599,743 141,450 330,000 (188,550) 411,193 
Water Utility Fund 1,202,400                 2,272,350                 2,516,836                 (244,486) 957,914 
Water Capital Improvement Fund 1,681,830                 255,000 1,173,000                 (918,000) 763,830 
Water Utility Asset Replacement Fund 360,511 68,700 227,000 (158,300) 202,211 
Stormwater Operations Fund 496,596 1,004,700                 1,180,091                 (175,391) 321,205 
Stormwater Capital Improvement Fund 881,431 854,900 1,465,000                 (610,100) 271,331 
Stormwater Asset Replacement Fund 146,889 30,150 72,000 (41,850) 105,039 

Internal Service Funds:
Vehicle Repair & Maintenance Fund 535 265,000 261,103 3,897 4,432 
Information Technology Fund 67,616 224,698 224,698 - 67,616

TOTAL 10,754,141               19,777,956               23,389,874               (3,611,918)                7,142,223                 
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Historical Staffing 

 

DDEPARTMENT POSITION 2015 2016 2017 2018 2018 2019
original original original original amended proposed

Executive Municipal Services Administrator -         -         -       -       1.00     1.00
City Attorney -         -         1.00 0.70 -       -          
City Clerk/HR Generalist 1.00      1.00      1.00 1.00 1.00 1.00
Deputy City Clerk 1.00      1.00      1.00     -       0.50     0.50

Sub-Total 2.00    2.00    3.00   1.70   2.50   2.50

Finance Finance Director 1.00      1.00      1.00 1.00 1.00 1.00
Accounting Supervisor 1.00      -         -       -       -       -          
Finance Tech II -         -         -       1.00 1.00 1.00
Finance Tech I 2.00      3.00      3.00 2.00 2.00 2.00
Receptionist/Cashier -         -         -       0.50 -       -          

Sub-Total 4.00    4.00    4.00   4.50   4.00   4.00

Community Dev Building Official 1.00      1.00      1.00     1.00 1.00 1.00
Community Development Dir. -         1.00      1.00     -       -       -          
Bld Inspector/Code Enforc -         -         -       -       -       -          
Planner -         -         -       0.70     -       -          
Permit Technician/Sr Admin -         1.00      1.00     -       1.00     1.00

Sub-Total 1.00    3.00    3.00   1.70   2.00   2.00

Public Works PW Director 1.00      -         1.00 1.00 1.00 1.00
PW Superintendent -         1.00      1.00 1.00 1.00 1.00
Engineer -         1.00      1.00 1.00 -       -          
Stormwater Compliance Inspector 1.00      1.00      1.00 1.00 1.00 1.00
PW Admin Assistant 1.00      1.00      1.00 1.00 1.00 1.00
Electric Supervisor 1.00      1.00      1.00 1.00 1.00 1.00
Electric Lineman, Lead -         -         1.00 1.00 1.00 1.00
Lineman 3.00      3.00      2.00 2.00 2.00 2.00
Elec Equip Operator 1.00      1.00      1.00 1.00 1.00 1.00
Water/Storm/Street Super 1.00      1.00      1.00 1.00 1.00 1.00
Water Quality Specialist 1.00      1.00      1.00 1.00 1.00     1.00        
Mechanic 2 1.00      1.00      1.00 1.00 1.00 1.00
Maint Worker 3 1.00      1.00      2.00 2.00 2.00 2.00
Maint Worker 2 3.00      3.00      3.00 4.00 3.00 3.00
Maint Worker 1 3.00      3.75      4.00 4.00 4.00 4.00
Meter Tech 1.00      1.00      1.00 1.00 -       -          
Asset Management Tech 1 -         -         -       -       1.00 1.00
Asset Management Tech 2 -         -         -       -       1.00 1.00
PW Admin Assistant 1.00      1.00      1.00 1.00 1.00 1.00

Sub-Total 20.00  21.75  24.00 25.00 24.00 24.00

Police Police Chief 1.00      1.00      1.00 1.00 1.00 1.00
Sergeant 2.00      3.00      3.00 3.00 3.00 3.00
Code Enforcement 1.00      1.00      1.00 1.00 1.00 1.00
Officer 7.00      8.00      8.00 7.00 8.00 7.00
Detective 1.00      1.00      1.00 1.00 1.00 2.00
Police Clerk 1.00      1.00      -       -       -       -          

Sub-Total 13.00  15.00  14.00 13.00 14.00 14.00

IT Dept IT Director -         1.00      1.00 -       -       -          
IT Systems Administrator -         1.00      -       -       -       -          
IT System Support Specialist -         1.00      -       -       -       -          

Sub-Total -         33.00    1.00   -       -       -          

TOTAL 40.00  48.75  49.00 45.90 46.50 46.50
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2019 Wage Scale 
 

 

 

 

Full Time Employees 2019
IBEW 
Grade STEP A STEP B STEP C STEP D STEP E

Maintenance Worker I 4.00          
PW Field Administrative Assistant 1.00          
Deputy City Clerk 0.50          
Finance Tech 1 2.00          
PW Administrative Assistant 1.00          

Permit Tech 1.00 

Maintenance Worker II 3.00          

Finance Technician II 1.00          

Mechanic 1.00          

Asset Management Tech I 1.00          

Line Equipment Operator 1.00          

Maintenance III - Lead 2.00          

Water Quality Specialist 1.00          

Asset Management Tech II 1.00          

Journey Electric Lineman 2.00          

Util ity Supervisor 1.00          

Building Official 1.00          

Journey Electric Lineman, Lead 1.00          24  - - - - - -  - - - - - -  - - - - - -  - - - - - -  $            8,009 

Electric Util ity Supervisor 1.00          26 7,265$             7,629$        8,012$          8,408$        8,829$            

Uniformed Personnel Academy STEP A STEP B STEP C STEP D

Police Officer 7.00          5,306$             5,556$        5,820$          6,095$        6,387$            

Code Enforcement Officer 1.00          5,306$             5,556$        5,820$          6,095$        6,387$            

Police Sergeant 3.00          -$                      7,000$        7,335$          7,687$        8,058$            

Detective 2.00          5,306$             5,556$        5,820$          6,095$        6,387$            

Exempt Positions - Directors

Police Chief 1.00          95,449$           - - - - - -  - - - - - -  - - - - - - 132,224$        

Municipal Services Administrator 1.00          95,449$           - - - - - -  - - - - - -  - - - - - - 132,224$        

Finance Director 1.00          79,266$           - - - - - -  - - - - - -  - - - - - - 110,082$        

City Clerk/Human Resources Generalist 1.00          70,239$          - - - - - - - - - - - - - - - - - - 85,375$          

Public Works Director 1.00          79,266$           - - - - - -  - - - - - -  - - - - - - 110,082$        

Storm Water Compliance Inspector 1.00          70,239$          - - - - - - - - - - - - - - - - - - 86,229$          

P W Superintendent & Project Manager 1.00          71,717$           - - - - - -  - - - - - -  - - - - - - 96,881$          
Part-Time Employees
Civil  Service Secretary 150 hrs 16.17$              - - - - - -  - - - - - -  - - - - - -  - - - - - - 

Fiscal Technician 1  Pool 400 hrs 24.13$              - - - - - -  - - - - - -  - - - - - - - - - - - -

Seasonal Public Works Crew  (1500 hours) 0.70          17.86$              - - - - - -  - - - - - -  - - - - - - 21.87$            

FTE Summary

Total Regular FTE's 46.50       Mayor 1                   1,500            CPI-U 3.30%

Total Part-Time FTE's 0.70          Council  7                   400                

5,691$            17 4,683$             4,920$        5,164$          5,418$        

5,976$            

2019 Salary Range

Elected Officials (Non FTE)

19

23 6,275$             6,591$        6,917$          7,265$        7,629$            

5,691$          5,976$        6,275$            

Hourly Range

5,164$             

13

14 4,049$             4,250$        4,460$          4,683$        4,920$            

4,049$        4,250$          4,460$        4,683$            3,850$             

4,920$          5,164$        5,418$            

18 4,920$             5,164$        5,417$          5,691$        

5,417$        

16 4,460$             4,683$        
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Staff Allocation By Fund/Department 
 

Budgeted full-time equivalent employee (FTE) counts by fund and department are shown below.  Mayor 
& Executive and Finance department salaries and benefits are allocated to enterprise funds as described 
in the indirect cost allocation section, immediately following.  All other time is charged to the appropriate 
function based on actual hours worked during the year.  Amounts shown below are allocations used for 
budget purposes and may vary based on actual work assignments and activities. 

 

 

 

 

 

 

 

 

Position FTE Finance Building Planning

Municipal Services Administrator 1.00         1.00           

City Clerk/HR Generalist 1.00         1.00           

Deputy City Clerk 0.50         0.50           

Finance Director 1.00         1.00           

Finance Tech II 1.00         1.00           

Finance Tech I 2.00         2.00           

Building Official 1.00         1.00           

Permit Technician/Sr Admin 1.00         1.00           

PW Director 1.00         0.10           0.01           0.06           0.28           0.28           0.27           

PW Superintendent 1.00         0.04           0.04           0.04           0.35           0.28           0.25           

Stormwater Compliance Inspector 1.00         1.00           

PW Admin Assistant 1.00         0.10           0.03           0.05           0.10           0.24           0.24           0.24           

Electric Supervisor 1.00         1.00           

Electric Lineman, Lead 1.00         1.00           

Lineman 2.00         2.00           

Elec Equip Operator 1.00         1.00           

Water/Storm/Street Super 1.00         0.12           0.01           0.85           0.02           

Water Quality Specialist 1.00         1.00           

Mechanic 2 1.00         1.00           

Maint Worker 3 2.00         0.02           0.02           0.16           0.01           0.87           0.92           

Maint Worker 2 3.00         0.22           0.05           0.16           0.24           0.01           0.05           1.57           0.70           

Maint Worker 1 4.00         0.50           0.10           0.35           0.27           0.02           0.05           1.59           1.12           

Asset Management Tech 1 1.00         0.06           0.02           0.02           0.35           0.31           0.24           

Asset Management Tech 2 1.00         0.01           0.47           0.52           

PW Admin Assistant 1.00         0.02           0.10           0.02           0.06           0.25           0.25           0.20           0.10           

Police Chief 1.00         0.27           0.73           

Sergeant 3.00         3.00           

Code Enforcement 1.00         1.00           

Police Officer 7.00         7.00           

Detective 2.00         2.00           
Totals 46.50       2.77           4.00           0.82           2.24           0.13           0.15           0.67           1.05           13.73         0.06           7.06           7.76           4.96           1.10           

Vehicle 
Repair 

General Fund
Street 
Fund

Criminal 
Justice 

Community 
Events 

Electric 
Utility 

Water 
Utility 

Stormwater 
Utility Fund

Mayor & 
Executive

Central 
Services

Culture & 
Recreation

Park 
Facilities
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Indirect Cost Allocation 
Indirect cost allocation is a method to determine and assign the cost of central services to the internal 
users of those services.  Cost allocation enables the City to more accurately account for the complete cost 
of the services it provides. 

Indirect costs include central services costs related to information technology, accounting, human 
resources, facilities operating and maintenance costs, and other general and administrative expenses. 

Cost allocation plans share indirect costs across programs, activities, funds and departments.  The term 
“allocation” implies that there is no precise method for charging indirect costs, however cost allocations 
should be designed to provide a consistent, reasonable and equitable means to allocate costs.   

An indirect cost allocation plan is intended to charge restricted funds for a fair and equitable portion of 
central services costs.  The City has two fund types that are eligible for indirect cost allocation – special 
revenue funds and business-type funds.   

Special revenue funds must be at least partially funded by an externally restricted or internally assigned 
revenue source; however, the special revenue funds can be, and are, subsidized by the general fund. 
Therefore, there is no benefit to be had by including the special revenue funds in the indirect cost 
allocation plan (increasing expenditures in those funds would simply increase the amount of general fund 
subsidy required).  

In contrast, the City’s business-type funds must be self-supporting and cannot receive general fund 
support in the form of subsidization or services provided at no charge.  An indirect cost allocation plan is 
the appropriate way to charge business-type funds for services provided by the general fund.  The City’s 
current business type funds subject to allocation are Water Operations, Electrical Operations, Stormwater 
Operations, Information Technology and Vehicle Repair & Maintenance.  Utility capital improvement and 
asset replacement funds are excluded from allocation.   

The indirect cost allocation plan is developed based on the principle that costs will be split between 
general government activities (those pertaining to the general fund and special revenue funds) and 
business-type activities.  Business-type activities will be further allocated by fund, based on the criteria 
described below.  General government activities will remain in the general fund. 

Costs to Be Allocated 

The following central services costs are subject to allocation: 

 Salaries, benefits, supplies, training, equipment, etc. associated with: 
o Municipal Services Administrator
o Public Safety Administrator/Police Chief*
o City Clerk, Deputy City Clerk
o Finance Department

 Building and maintenance costs: 
o City Hall
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o Finance Department
 Audit costs 
 Insurance 
 City-wide technology 
 Mayor and Council costs 

*The Public Safety Administrator/Police Chief position provides services that are both administrative and
public safety related.  Only the administrative time, as determined through a formal time study, is subject
to allocation.

Activities & Measurement Criteria 

The activities on which to base allocations and the measurement criteria for those activities are identified 
in the following table.   

ACTIVITIES 
(tracked during 2018 time study) 

MEASUREMENT CRITERIA  

Payroll Full-time equivalent employees – 2018 budget 
Human Resources Full-time equivalent employees – 2018 budget 
Accounts Payable Non-salary expenses – 2018 budget 
Council, Incl. Meetings/Prep/Communication # of agenda items – 2017 actual 
Payment processing # of payments – 2017 actual 
Utility billing # of invoices – 2017 actual 
Audit  Total expenses – 2018 budget 
Insurance Distribution of assets – 2018 actual 
City-wide technology Time study results + 2018 employees 
Public Records Total expenses – 2018 budget 
Vehicle Maintenance & Repairs Time study results 
Budget monitoring – City Wide Total expenses – 2018 budget 
Meetings & Admin Time – City Wide Total expenses – 2018 budget 
Meetings & Admin Time - Utilities Total expenses – 2018 budget 
Meetings & Admin Time – Public Safety* Excluded from allocation 
Wellness Program Full-time equivalent employees - 2018 

Budget & Accounting Procedures 

Costs allocated from the General Fund will show up on separate line items as negative expenditures.  Costs 
allocated to business-type funds will be shown as separate expenditure line items.  

The Finance Director will monitor budget to actual amounts for the costs included in the cost allocation 
plan.  If there is a variance of greater than 15% between budgeted and annual costs, then a one-time 
adjustment will be made as close to the end of the year as is practical.   

Salary & Benefit Allocations 

Salary and benefit allocations are based on the results of formal time studies performed in 2018. Time 
studies are valid for three years.  The existing allocations will remain valid for budget years 2019, 2020 
and 2021.  Time studies should be re-performed in 2021 for use in the 2022 budget.  
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Position General Electric Water Storm IT Vehicle
Council 72.03% - 9.67% 10.19% 7.08% 1.04% -
Mayor 72.03% - 9.67% 10.19% 7.08% 1.04% -
Municipal Services Administrator 24.94% - 27.85% 16.35% 11.21% 19.13% 0.52%
Public Safety Administrator 7.93% 72.50% 9.75% 5.40% 3.70% - -
City Clerk 46.11% - 22.58% 16.97% 12.29% 0.91% 1.13%
Deputy City Clerk 46.11% - 22.58% 16.97% 12.29% 0.91% 1.13%
Finance Director 34.17% - 30.91% 19.26% 13.56% 1.11% 0.99%
Finance Tech 2 22.69% - 35.63% 22.20% 15.95% 2.52% 1.00%
Finance Tech 1 20.25% - 33.64% 25.50% 19.27% - 0.88%
Finance Tech 1 - UB 1.42% - 41.07% 32.48% 24.96% - -
Fiscal Tech Pool 6.90% - 39.87% 29.98% 22.76% - -

Criminal 
Justice

Allocation Percentages 

Position General Electric Water Storm IT Shop Total Re-Allocated
Council 33,600            24,201               -                     3,249      3,423      2,378      348         -               9,399                       
Mayor 18,000             12,965                -                     1,740      1,834      1,274      187          -               5,035                        
Municipal Services Administrator 103,998           25,939                -                     28,960    17,004    11,661    19,898    536          78,059                      
Public Safety Administrator 127,972           10,146                92,780          12,474    6,913      4,733      462          464          25,046                      
City Clerk 75,443             34,790                -                     17,035    12,805    9,275      687          851          40,653                      
Deputy City Clerk 26,759             12,339                -                     6,042      4,542      3,290      244          302          14,419                      
Total Mayor & Executive 352,171          96,180               92,780         66,252   43,097   30,233   21,478   2,152      163,212                   
Finance Director 70,719             24,166                -                     21,862    13,619    9,587      783          702          46,553                      
Finance Tech 2 69,691             15,816                -                     24,833    15,472    11,113    1,759      698          53,875                      
Finance Tech 1 62,776             12,711                -                     21,120    16,006    12,095    293          551          50,065                      
Finance Tech 1 - UB 70,465             1,003                  -                     28,937    22,885    17,589    26            26            69,462                      
Fiscal Tech Pool 9,652               666                      -                     3,848      2,894      2,197      25            22            8,986                        
Total Finance 283,303          54,363               -                     100,600 70,876   52,580   2,885      2,000      228,940                   
Total To Be Allocated 669,074           174,744              92,780          170,101  117,396  85,191    24,711    4,152      401,551                   

Position General Electric Water Storm IT Shop Total Re-Allocated
Council 3,452               2,486                  -                     334         352         244         36            -               966                           
Mayor 1,629               1,173                  -                     157          166          115          17            -               456                            
Municipal Services Administrator 47,830             11,930                -                     13,319    7,820      5,363      9,151      246          35,900                      
Public Safety Administrator 40,819             3,236                  29,594          3,979      2,205      1,510      148          148          7,989                        
City Clerk 42,387             19,546                -                     9,571      7,194      5,211      386          478          22,841                      
Deputy City Clerk 19,133             8,823                  -                     4,320      3,247      2,352      174          216          10,310                      
Total Mayor & Executive 151,798          44,709               29,594         31,347   20,633   14,551   9,876      1,088      77,496                     
Finance Director 15,029             5,136                  -                     4,646      2,894      2,037      166          149          9,893                        
Finance Tech 2 40,690             9,234                  -                     14,499    9,033      6,489      1,027      408          31,456                      
Finance Tech 1 36,383             7,367                  -                     12,241    9,276      7,010      170          319          29,016                      
Finance Tech 1 - UB 25,471             363                      -                     10,460    8,272      6,358      9               9               25,108                      
Fiscal Tech Pool 957                   66                        -                     382          287          218          2               2               891                            
Total Finance 118,530          22,166               -                     42,227   29,763   22,111   1,375      888         96,364                     
Total To Be Allocated 273,779           69,360                29,594          73,908    50,748    36,907    11,287    1,976      174,825                   

2019 Salaries

2019 Benefits
Benefits Allocation - 2019 Budget

Salaries Allocation - 2019 BudgetCriminal 
Justice

Criminal 
Justice
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Other Operating Expenditures Cost Allocations 

Non-salary costs are allocated based on blended results of time studies and on budgeted operating 
expenditures.    

 

 

 

 

 
 
 
 
 
 
 

 

 

Function General Electric Water Storm Vehicle
City Council 73.06% 9.67% 10.19% 7.08% 0.00%
Mayor & Executive 52.80% 20.67% 15.12% 10.72% 0.69%
Admin & Finance 17.97% 36.22% 25.88% 19.30% 0.63%
Legal 30.15% 35.44% 19.64% 13.45% 1.32%
Other Admin/Personnel 46.19% 14.58% 20.42% 16.63% 2.18%
Central Services 41.35% 25.75% 18.68% 13.65% 0.57%

Allocation Percentages

Function Operating Budget General Electric Water Storm Vehicle Total Re-Allocated
City Council 27,018                                  19,739       2,613               2,753              1,913      -               7,279                            
Mayor & Executive 37,060                                  19,568       7,660               5,603              3,973      256          17,492                         
Admin & Finance 104,694                                18,814       37,920             27,095            20,206    660          85,880                         
Legal 100,000                                30,150       35,440             19,640            13,450    1,320      69,850                         
Other Admin/Personnel 22,050                                  10,185       3,215               4,503              3,667      481          11,865                         
Central Services 193,382                                79,962       49,796             36,124            26,397    1,102      113,419                       
Total to Be Allocated 484,204                                178,417     136,644          95,718            69,605    3,818      305,785                       

Allocation - 2019 Budget
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Interfund Activity 
 

Information Technology 

Interfund charges for services in the Information Technology Fund are based on full-time equivalent 
employee counts.  The allocation is as follows: 

 

Vehicle Repair & Maintenance 

Interfund charges for Vehicle Repair and Maintenance are based on actual costs incurred during the year 
and are not subject to estimates. 

Interfund Rentals 

Interfund rental revenue is recorded in the Electric Operations Fund to reflect the use of space by Water 
Utility Operations and Stormwater Utility Operations.   

Interfund Transfers 

Budgeted interfund transfers are as follows: 

 $200,000 from the General Fund to the Rainy Day Fund to bring the Rainy Day Fund to the 
targeted balance. 
 

 $87,668 from the General Fund to the Asset Replacement and Capital Reserve Fund.  This 
amount represents two percent of budgeted General Fund revenues. 

 
 $190,000 from the General Fund to the Street Fund to subsidize Street Fund operations. 

 

Function Allocation
Mayor & Executive 16,620             
Finance 18,994             
Central Services 6,268               
Building 7,075               
Planning 1,045               
Park Facilities 4,748               
Street Fund 7,313               
Criminal Justice Fund 66,479             
Electric Operations Fund 31,625             
Water Operations Fund 36,611             
Stormwater Operations Fund 23,173             
Vehicle Repair and Maintenance 4,748               

224,698          
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 $2,595,000 from the General Fund to the Criminal Justice Fund to subsidize Police 
Department operations.  

 
 $70,000 from the Asset Replacement and Capital Reserve Fund to the Criminal Justice Fund 

for Police vehicles.  
 

 $7,679 from the General Fund to the Community Events Fund to cover staffing costs 
associated with Milton Days.  

 
 $35,836 from the Criminal Justice Fund to the Asset Replacement and Capital Reserve Fund.  

This total represents the final payments on two separate interfund loans approved in 2016.  
 

 $25,000 from the Street Fund to the Capital Improvement Fund for sidewalk repairs.  This 
amount represents estimated revenues related to sidewalk in-lieu fees.   

 
 $100,000 from the REET 1 Fund to the Capital Improvements Fund. 

 
 $75,000 from the REET 1 Fund to the Stormwater Capital Fund. 

 
 $100,000 from the REET 2 Fund to the Capital Improvements Fund. 

 
 $85,000 from the REET 2 Fund to the Stormwater Capital Fund. 

 
 $75,000 from the Traffic Impact Fees Fund to the Capital Improvements Fund. 

 
 $454,000 from the Electric Operations Fund to the Electric Capital Improvement Fund 

($319,000) and the Electric Asset Replacement Fund ($135,000).   
 

 $214,000 from the Water Operations Fund the Water Capital Improvement Fund ($150,000) 
and the Water Asset Replacement Fund ($64,000). 

 
 $97,100 from the Stormwater Operations Fund to the Stormwater Capital Improvement Fund 

($68,600) and the Stormwater Asset Replacement Fund ($28,500). 
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General Fund – 001  
Summary 

 

 

 
 The decrease in fund balance includes a transfer of $200,000 to the Rainy Day Fund.  This is a 

significant one-time transfer to bring the balance in the Rainy Day fund to the target of 10% of 
General Fund expenditures.  Even after this transfer the General Fund ending balance will remain 
well above the eight percent target.  
 

 Overall, expenditures are 12% higher than budgeted in 2018, however, without the transfer to 
the Rainy Day fund the increase is only seven percent.   
 

 Detailed expenditures by department are shown in the following sections.   

2017 Actual 2018 Budget 2018 Projected 2019 Budget Dollars Percentage

Beginning Fund Balance 214,557              130,470              189,858              622,325              

Revenues & Other Sources
Property Tax 1,133,648          1,309,000          1,309,000          1,340,000          31,000                2%
Sales Tax 932,096              924,261              1,111,861          1,115,000          190,739              21%
Utility Tax  1,089,300          1,101,273          1,081,685          1,104,088          2,815                   0%
Other Taxes 27,991                27,235                32,013                32,299                5,064                   19%
Licenses & Permits 159,165              219,251              301,820              247,900              28,649                13%
State Generated Revenues 96,652                94,450                86,399                56,000                (38,450)               -41%
Charges for Services 174,547              132,250              178,006              152,200              19,950                15%
Fines & Forfeitures 106,543              110,800              99,059                102,700              (8,100)                 -7%
Miscellaneous Revenues 89,720                81,500                124,558              74,500                (7,000)                 -9%
Other  & Non-Revenues 212,387              172,300              145,056              158,700              (13,600)               -8%

Total Revenues & Other Sources 4,022,049          4,172,321          4,469,457          4,383,387          211,066              5%

Expenditures & Other Uses
City Council 18,508                23,339                15,993                46,427                23,088                99%
Mayor & Executive 91,529                69,914                75,024                160,456              90,542                130%
Judicial/Municipal Court 278,270              288,000              277,177              297,000              9,000                   3%
Legal Services 22,670                46,517                60,527                30,150                (16,367)               -35%
Finance 79,419                95,242                104,184              95,343                100                      0%
Other Admin & Personnel 9,199                   22,812                11,596                10,185                (12,627)               -55%
Central Services 146,430              140,336              142,605              79,963                (60,372)               -43%
Building 163,488              249,243              262,992              351,907              102,664              41%
Planning 166,027              146,300              122,133              70,799                (75,501)               -52%
Culture & Recreational 14,542                24,270                14,461                31,900                7,630                   31%
Park Facilities 118,798              144,472              151,379              159,863              15,391                11%
Other & Non-Expenditures 179,869              156,900              126,499              155,300              (1,600)                 -1%
Transfers 2,758,000          2,672,420          2,672,420          3,080,347          407,927              15%
Total Expenditures & Other Uses 4,046,748          4,079,764          4,036,990          4,569,640          489,876              12%

Net Change in Fund Balance (24,699)               92,557                432,467              (186,253)            

Ending Fund Balance 189,858              223,027              622,325              436,072              

Fund Balance as % of Expenditures 5% 5% 15% 10%

Change - 2018 Budget to 2019 
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General Fund Revenue Detail 
 

 

 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Taxes
311 10 00 001 Property Tax - Pierce 985,781              1,147,000          1,147,000          1,175,000          
311 10 01 001 Property Tax - King 147,867              162,000              162,000              165,000              
311 10 02 001 Parks Levy - King 2,004                   1,800                   1,800                   1,800                   
313 11 00 001 Local Sales Tax 866,895              870,000              1,042,609          1,045,000          
313 17 10 001 Zoo/Park Sales Tax 65,201                54,261                69,252                70,000                
313 31 00 000 Hotel/Motel Tax 2,162                   2,300                   5,116                   5,000                   
316 41 00 000 Electric Utility Tax 269,134              274,000              269,733              275,000              
316 42 00 000 Water Utility Tax 205,379              191,743              196,176              200,000              
316 43 00 000 Gas Utility Tax 81,039                88,231                88,989                90,324                
316 44 00 000 Sewer Utility Tax 99,919                97,005                111,247              112,915              
316 46 00 000 Cable TV Tax 123,417              127,352              120,008              125,885              
316 47 00 000 Telephone Utility Tax 153,602              150,000              139,983              142,082              
316 48 00 000 Surface Wtr Utility Tax 86,265                88,942                87,687                89,000                
316 49 00 000 Solid Waste Utility Tax 70,547                84,000                67,863                68,881                
316 81 00 000 Gambling Excise Tax 23,705                23,000                25,024                25,399                
318 12 00 000 Parking Tax 120                      135                      73                         100                      
Total Taxes 3,183,035          3,361,769          3,534,559          3,591,387          

Licenses & Permits
321 99 00 000 Master Business License 57,973                50,000                58,776                59,000                
321 99 10 000 Home Occupation Permits -                            200                      -                            -                            
322 10 00 000 Building Permits 77,291                147,000              205,312              150,000              
322 10 01 000 Demo Permits -                            1,000                   -                            -                            
322 10 02 000 Sign Permits 3,995                   3,000                   3,697                   4,000                   
322 10 04 000 Plumbing & Mech Permits 18,706                17,000                28,347                29,000                
322 10 05 000 Fire Alarm Permits 1,150                   951                      2,839                   3,000                   
322 10 05 002 Fire Protection -                            -                            2,683                   2,700                   
322 90 20 000 Misc. Permits, Other Events 50                         100                      167                      200                      
Total Licenses & Permits 159,165              219,251              301,820              247,900              

State Generated Revenues
333 97 08 000 FEMA Disaster Assistance Program 250                      -                            -                            -                            
336 00 98 000 City-County Assistance 2,419                   -                            10,596                11,000                
336 00 99 000 Streamlined Mitigation -State 93,983                94,450                75,803                45,000                
Total State Generated Revenues 96,652                94,450                86,399                56,000                
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Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Charges for Services
341 33 02 000 Warrant Costs 7,293                   7,300                   6,775                   6,800                   
341 33 03 000 Def. Pros. Admin. 510                      700                      -                            -                            
341 33 06 000 IT Time Pay Fee 2,013                   2,200                   1,327                   1,500                   
341 62 00 000 Copies-Muni/Dist Court 10                         50                         -                            -                            
341 70 00 001 Central Stores Office Supplies 7,064                   6,500                   1,798                   -                            
341 81 00 000 Photocopies 470                      400                      393                      400                      
342 33 00 000 Adult Probation Svcs 390                      1,800                   320                      400                      
342 33 00 001 Record Check Fee 11,290                15,000                10,129                10,000                
342 33 00 002 Sentence Compliance Monitoring 21,251                23,000                23,176                23,000                
342 33 00 003 Conviction Fee 510                      600                      455                      500                      
342 37 00 000 Booking Fees 431                      600                      419                      500                      
342 40 00 000 Inspection Fees -                            100                      -                            -                            
345 81 01 000 Subdivision Fees 2,206                   2,000                   4,384                   4,400                   
345 81 02 000 Variances, Conditional Use 4,179                   2,000                   3,715                   3,700                   
345 81 04 000 Commercial/Indust. Development 1,209                   2,000                   4,836                   4,800                   
345 81 05 000 Boundary Adjustment 458                      1,000                   1,221                   1,200                   
345 81 06 000 Pre-App Meetings 5,762                   2,400                   7,683                   7,700                   
345 83 10 000 Plan Review 98,570                50,000                98,984                75,000                
345 83 20 000 Plan Check-Land Use -                            100                      904                      900                      
345 89 00 000 Other Plng & Development Fees 10,932                14,500                11,488                11,400                
Total Charges for Services 174,547              132,250              178,006              152,200              

Fines & Forfeitures
352 30 00 000 Mandatory Ins. Admin Cost 785                      1,000                   549                      600                      
353 10 00 000 Traffic Infraction Penalties 78,141                80,000                63,501                65,000                
353 70 00 000 LOCAL/JIS ACCNT 94                         100                      213                      200                      
354 00 00 000 Disabled Parking Penalty 797                      1,000                   319                      400                      
355 20 00 000 DUI Penalties 7,888                   8,200                   13,617                14,000                
355 80 00 000 Criminal Traffic Penalties 11,619                12,000                14,509                16,000                
356 50 00 000 Investigative Fund Assessments 2,996                   3,000                   3,660                   3,800                   
356 90 00 000 Other Non-Traffic Penalties 866                      2,000                   808                      800                      
356 90 00 001 Criminal Non-Traffic Penalties -                            100                      -                            -                            
357 33 00 000 Public Defender Fees 1,413                   1,200                   1,011                   1,000                   
359 10 00 000 Penalties 1,943                   2,200                   871                      900                      
Total Fines & Forfeitures 106,543              110,800              99,059                102,700              
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 Property tax is projected to increase two percent based on the 101% limit plus new construction. 
 

 Sales tax is projected to increase significantly from the 2018 budgeted amount, however the 
amount budgeted in 2019 is nearly the same as 2018 projected revenue. 
 

 Permit and plan review revenues have been conservatively budgeted.  Budgeted amounts are 
higher than 2018 budgets but lower than 2018 projections.   
 
 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Miscellaneous Revenues
361 10 00 001 Investment Interest 611                      600                      1,995                   2,700                   
361 40 01 001 Interest Local Sales 9,791                   9,400                   7,416                   7,500                   
361 40 03 001 Interest-Court 5,871                   6,000                   5,987                   6,000                   
362 00 00 000 Interfund Rental 52,133                53,000                52,132                -                            
362 00 01 000 Facility Rental 13,980                11,500                18,987                20,000                
362 00 02 000 Fire Dept Lease 100                      -                            31,402                31,400                
367 00 00 001 WCIA Grants 100                      -                            107                      100                      
367 00 40 000 Donations - General -                            -                            245                      300                      
367 17 00 000 Donations - Wellness 220                      -                            423                      500                      
367 76 00 000 Donations - Parks -                            -                            533                      500                      
369 10 00 001 Sale Of Scrap And Junk/ Surplus Equip 2,090                   -                            2,477                   2,500                   
369 40 00 000 Judgements & Settlements 2,491                   -                            -                            -                            
369 80 00 000 Cash Over/Short 144                      -                            (268)                     -                            
369 91 00 000 Miscellaneous Revenue 2,190                   1,000                   3,123                   3,000                   
Total Miscellaneous Revenues 89,720                81,500                124,558              74,500                

Non Revenues & Other
381 10 00 001 Interfund Loans Proceeds From 004 -                            25,000                -                            -                            
386 12 00 000 Warrant Costs Crime Victims 2,012                   2,000                   1,919                   2,000                   
386 83 00 000 Legis. Assmnt 9,793                   11,000                7,227                   7,500                   
386 88 00 000 State General Fund 54 (PSEA 1,002                   1,000                   1,200                   1,200                   
386 89 00 000 Hwy Safety Acct 3,508                   4,000                   4,320                   4,500                   
386 91 00 000 State General Fund 40 (PSEA 58,334                62,000                54,563                60,000                
386 92 00 000 State General Fund 50 (PSEA 30,502                32,000                27,049                30,000                
386 96 00 000 Fee Bld/Breath 124                      200                      -                            -                            
386 97 00 000 Local JIS 20,512                22,000                15,621                20,000                
386 99 00 000 School Safety Speeding 948                      1,000                   220                      500                      
388 10 00 000 Prior Year(s) Corrections 70,019                -                            -                            -                            
389 10 00 000 Facility Rental Deposits 12,550                11,000                16,533                20,000                
389 30 00 001 State Sales Tax Collected 1,006                   600                      768                      800                      
389 30 01 000 Building Code Fees 288                      300                      503                      500                      
389 90 00 000 Misc. Non-Revenue 1,791                   200                      2,213                   2,200                   
395 10 00 000 Proceeds - Street Vacation -                            8,667                   9,000                   
398 20 00 000 Insurance Recovery -                            4,253                   500                      
Total Non Revenues & Other 212,387              172,300              145,056              158,700              

Total Revenues 4,022,049          4,172,321          4,469,457          4,383,387          
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General Fund  - City Council  
The City Council, or Legislative Department of the city, accounts for the cost of providing effective elective 
representation to the citizens of the City.  The seven-member Council makes policy decisions for the City 
and is accountable to Milton citizens by determining how resources are allocated, the appropriate levels 
of services, and establishing goals and policies for the City.  

The City Council budget for 2019 is approximately $23,000 higher than the 2018 budget.  This increase is 
due to the following factors:  increased code publishing expenditures to allow for a complete code review 
and update in 2019; increased salaries and benefits costs due to updated cost allocation methods.  

Salaries, benefits and operating expenditures have been allocated to utility funds as follows: 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
City Council
511 30 41 000 Offc'l Pub/Code Publishing 5,528 7,000 1,484 20,000                
511 60 10 000 Salaries and Wages 8,400 8,400 8,400 33,600                

Allocated salaries - (9,399) 
511 60 20 000 Personnel Benefits 747 810 689 3,452 

Allocated benefits - (965) 
511 60 31 000 Operating Supplies 163 200 205 220
511 60 41 000 Professional Services 54 500 - - 
511 60 41 001 Professional Services-IT - 1,779 2,688 - 
511 60 41 002 Advertising 2,144 1,800 1,283 1,650 
511 60 43 000 Travel 867 1,600 620 3,253 
511 60 49 000 Miscellaneous 244 200 - - 
511 60 49 002 Misc/Trng,Registrations 361 750 440 1,655 
511 60 49 003 Misc/Outside Printing - 300 184 240

Allocated operating expenditures - - - (7,279)                 
Total City Council 18,508                23,339                15,993                46,427                

Electric Water Storm Vehicle Info Tech Total

Salaries & Wages 3,249                3,423                2,378                - 349 9,399                
Benefits 334 352 244 - 35 965 
Operating Expenditures 2,613                2,753                1,913                - - 7,279                
Total Allocated 6,196                6,528                4,535                - 384 17,643              
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General Fund  - Mayor & Executive Office 
 

This department, which includes the Mayor, is accountable to the City Council for the operational results 
of the organization, effective support of elected officials in achieving their goals, fulfillment of the 
statutory requirements of the City, implementation of City Council policies, and providing for a 
communication linkage between citizens, the City Council, City departments, and other government 
agencies. 

The Mayor & Executive 2019 budget is approximately $91,000 higher than the 2018 budget.  This increase 
is due to the following factors:  addition of .5 FTE Deputy City Clerk at a cost of $46,000; increase in 
Information Technology cost allocation (based on FTE); and a decrease in salaries and benefits allocated 
to other funds due to updated cost allocation methodologies.   

Positions included in this department are: Mayor, Municipal Services Administrator, general 
governmental portion of Police Chief/Public Safety Administrator, City Clerk and Deputy City Clerk.  

 

 

Salaries, benefits and operating expenditures have been allocated to utility funds as follows: 

 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Mayor & Executive
513 10 10 000 Salaries and Wages 37,390                34,769                42,511                259,392              

Allocated salaries -                            -                            -                            (163,212)            
513 10 20 000 Personnel Benefits 24,732                13,364                13,421                122,204              

Allocated benefits -                            -                            -                            (77,496)               
513 10 31 000 Office and Operating Supplies 768                      800                      1,736                   2,000                   
513 10 35 000 Small Tools & Equipment -                            500                      443                      600                      
513 10 36 000 Small Assets/IT -                            500                      -                            -                            
513 10 41 000 Other Services and Charges 6,540                   1,000                   2,088                   2,000                   
513 10 41 001 Professional Services - IT 7,380                   5,581                   5,047                   16,620                
513 10 41 002 Advertising 2,658                   3,000                   477                      230                      
513 10 42 000 Communication 2,209                   2,400                   1,969                   2,400                   
513 10 43 000 Travel 3,756                   2,000                   1,236                   4,790                   
513 10 45 000 Operating Rentals and Leases 556                      800                      872                      800                      
513 10 48 000 Repairs and Maintenance 1,490                   1,000                   628                      1,000                   
513 10 48 001 Vehicle Repairs and Maintenance 574                      -                            145                      110                      
513 10 49 000 Miscellaneous -                            200                      -                            -                            
513 10 49 001 Misc/Dues & Memberships 1,495                   1,500                   2,047                   2,600                   
513 10 49 002 Misc/Trng, Registrations 1,243                   1,500                   2,317                   2,910                   
513 10 49 003 Misc/Outside Printing 740                      1,000                   87                         1,000                   

Allocated operating expenditures -                            -                            -                            (17,492)               
Total Mayor & Executive 91,529                69,914                75,024                160,456              

Electric Water Storm Vehicle Info Tech Total

Salaries & Wages 66,252              43,097              30,233              2,152                21,478              163,212            
Benefits 31,347              20,633              14,551              1,088                9,877                77,496              
Operating Expenditures 7,660                5,603                3,973                256                    -                         17,492              
Total Allocated 105,259            69,333              48,757              3,496                31,355              258,200            
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General Fund  - Judicial/Municipal Court 
The Judicial department is used to account for expenditures of the Milton Municipal Court.  The Milton 
Municipal Court is a court of limited jurisdiction, hearing cases involving alleged violations of City 
ordinances and State misdemeanor statutes, traffic and parking infractions. 

The 2019 Judicial budget is 3% higher than the 2018 budget to reflect standard cost increases. 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Judicial/Municipal Court
512 50 41 000 Professional Services 90,196                94,000                89,503                97,000                
512 50 43 000 Judge's Travel - 300 - 300
512 50 49 001 Misc/Dues & Memberships 400 400 - 400
512 50 49 002 Misc/Trng, Registrations - 300 - 300
512 50 51 000 Intergov't Services 187,674              193,000 187,674              199,000 
Total Judicial 278,270              288,000 277,177              297,000 
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General Fund  - Legal Services 
 

The City currently contracts for all legal services, including general legal counsel and related services.  
Services include advising the Council, Mayor and Directors; representing the City in litigation and 
preparing legislation for consideration by the Council. 

The 2019 budget is less than the 2018 budget due to cost savings associated with contracting legal services 
rather than employing an in-house attorney.  

 

 

 

Operating expenditures have been allocated to utility funds as follows: 

 

 

 

 

 

 

 

 

 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Legal Services
515 30 10 000 Salaries & Wages 13,370                18,810                7,587                   -                            
515 30 20 000 Benefits 4,416                   8,284                   1,453                   -                            
515 30 31 001 Office Supplies 67                         300                      -                            -                            
515 30 41 000 City Attorney 2,520                   5,000                   46,897                80,000                
515 30 41 001 Professional Services-IT -                            2,223                   2,224                   -                            
515 30 41 002 Labor Attorney 855                      5,000                   1,040                   20,000                
515 30 41 003 Land Use Attorney -                            5,000                   200                      -                            
515 30 45 000 Operating Rentals And Leases 676                      1,000                   -                            -                            
515 30 48 000 Repairs And Maintenance 325                      300                      487                      -                            
515 30 49 001 Misc/Dues & Memberships 440                      600                      639                      -                            

Allocated operating expenditures -                            -                            -                            (69,850)               
Total Legal Services 22,670                46,517                60,527                30,150                

Electric Water Storm Vehicle Info Tech Total

Operating Expenditures 35,440              19,640              13,450              1,320                - 69,850              
Total Allocated 35,440              19,640              13,450              1,320                -                         69,850              
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General Fund  - Finance 
The Finance Department is responsible for ensuring sound financial management of all City operations, 
the safekeeping of City assets, budget development, financial statement preparation, debt administration 
and investing.  Major functions include: payroll, accounts payable, utility billing and business licensing.  

The Finance Department budget is relatively unchanged from 2018.  The department continues to operate 
with four FTE and no significant cost increases are projected for 2019.  

Salaries, benefits and operating expenditures have been allocated to utility funds as follows: 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Finance
514 20 10 000 Salaries and Wages 19,674                19,130                23,337                283,303              

Allocated salaries - (228,940)
514 20 10 002 Overtime 122 1,500 4 - 
514 20 20 000 Personnel Benefits 11,875                10,154                11,295                118,530              

Allocated benefits - (96,364) 
514 20 31 000 Office and Operating Supplies 273 400 684 2,000 
514 20 35 000 Small Tools and Equipment 64 150 148 500
514 20 41 000 Professional Services 14,690                10,500                10,500                21,000
514 20 41 001 Professional Services - IT 7,000 10,233                10,233                18,994
514 20 41 002 Advertising - - 605 500
514 20 42 000 Communication 1,478 1,500 1,536 6,000 
514 20 43 000 Travel 1,229 850 147 1,200 
514 20 45 000 Operating Rentals and Leases 278 300 307 1,200 
514 20 48 000 Repairs and Maintenance 641 600 629 600
514 20 49 000 Miscellaneous 505 850 2,345 1,000 
514 20 49 001 Misc/Dues & Memberships 247 200 103 200
514 20 49 002 Misc/Trng,Registrations 592 875 311 2,500 
514 20 49 003 Misc/Outside Printing 355 - - - 
514 20 51 000 Prof Services-State Auditor 8,906 18,000                22,000                24,000                
514 40 51 000 Election And Voter Costs 11,491                20,000                20,000                25,000                

Allocated operating expenditures - - - (85,880)               
Total Finance 79,419                95,242                104,184              95,343                

Electric Water Storm Vehicle Info Tech Total

Salaries & Wages 100,600            70,875              52,580              2,000                2,885                228,940            
Benefits 42,227              29,763              22,111              888 1,375                96,364              
Operating Expenditures 37,920              27,095              20,206              660 - 85,880 
Total Allocated 180,747            127,733            94,897              3,548                4,260                411,184            
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General Fund  - Other Admin & Personnel 
 

This department accounts for the employee wellness program and other minor personnel related items.  
The 2019 budget is less than 2018 due to inclusion of this department in the indirect cost allocation plan. 

 

 

 

Operating expenditures have been allocated to utility funds as follows: 

 

 

 
 
 
 
 
 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Other Admin & Personnel
517 30 49 000 FSA Plan Fees 550                      1,000                   467                      1,000                   
517 60 49 001 Misc Exp - Dues & Memberships 6,744                   7,000                   5,296                   7,000                   
517 78 20 004 Unemployment Benefits -                            12,000                3,337                   12,000                
517 90 31 000 Supplies - Employee Wellness 475                      500                      668                      1,150                   
517 90 31 001 Employee Recognition 124                      100                      -                            300                      
517 90 31 002 Office & Operating Supplies 42                         -                            67                         -                            
517 90 35 000 Small Tools -Employee Wellness -                            200                      -                            -                            
517 90 41 001 Professional Services-IT -                            1,112                   1,112                   -                            
517 90 43 000 Travel - Employee Wellness 847                      600                      649                      600                      
517 90 49 000 Misc Exp - Employee Wellness 418                      300                      -                            -                            

Allocated operating expenditures -                            -                            -                            (11,865)               
Total Other Admin & Personnel 9,199                   22,812                11,596                10,185                

Electric Water Storm Vehicle Info Tech Total

Operating Expenditures 3,215                4,503                3,667                481                    - 11,865              
Total Allocated 3,215                4,503                3,667                481                    -                         11,865              
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General Fund  - Central Services 
This department accounts for support activities that benefit the entire organization, primarily facilities 
maintenance costs for City Hall and Finance/Administration buildings and City-wide insurance premiums.  
Costs are allocated to other funds based on the indirect cost plan.  Facilities maintenance includes 
maintaining, repairing, cleaning and protecting all general property.  Responsibilities include custodial, 
general maintenance, pest control, small repairs and coordination of significant repair projects.   

The overall 2019 budget is lower than the 2018 budget due to inclusion of this department in the cost 
allocation plan.   

Operating expenditures have been allocated to utility funds as follows: 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Central Services
518 30 10 000 Salaries and Wages - Facilities 48,450                36,603                44,065                63,863                
518 30 10 002 Overtime 103 - 288 4,197 
518 30 10 003 Temp/Seasonal Staff - 1,499 - - 
518 30 20 000 Personnel Benefits 17,819                17,437 13,069                27,296                
518 30 20 002 Uniforms 567 575 508 575
518 30 31 000 Operating Supplies 5,456 4,000 7,669 7,000 
518 30 32 000 Operating Supplies/Fuel 324 120 101 130
518 30 35 000 Small Tools and Equipment 438 1,000 2,192 2,500 
518 30 41 000 Professional Services 1,911 3,500 5,415 10,000                
518 30 41 001 Professional Services - IT 3,347 4,893 4,893 6,268 
518 30 42 000 Communication 844 890 773 1,000 
518 30 43 000 Travel - 100 16 100
518 30 45 000 Operating Rentals and Leases 228 325 152 250
518 30 47 000 Public Utility Service 1,495 3,400 3,115 3,500 
518 30 48 000 Repairs & Maintenance 1,742 2,000 913 2,000 
518 30 48 001 Vehicle R&M 2,311 1,000 257 1,000 
518 30 48 002 Building Repair & Maint 8,512 10,000                10,000                10,000                
518 30 49 002 Misc/Training, Registration 84 - 68 50 
518 50 31 000 Office Supplies - Central Stores 10,329                10,000                80 - 
518 50 35 000 Small Tools and Equipment 397 500 - 500
518 50 45 000 Operating Leases 2,320 2,300 2,388 2,400 
518 50 49 001 Misc/Dues & Memberships 6,006 7,000 7,332 10,000                
518 80 41 000 Prof Svcs - 123 - 43 - 
518 80 42 000 Communications - Citywide - - 263 250
519 00 46 000 Insurance - Risk Management 33,623                33,194                39,004                40,503                

Allocated operating expenditures - - - (113,419)            
Total Central Services 146,430              140,336              142,605              79,963                

Electric Water Storm Vehicle Info Tech Total

Operating Expenditures 49,796              36,124              26,397              1,102                - 113,419 
Total Allocated 49,796              36,124              26,397              1,102                - 113,419 
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General Fund  - Building 
 

This department represents the cost of providing building services for the city, including building plan 
reviews, permits and building/construction inspections.  The Building department is responsible for the 
City’s land use and construction code compliance services. Building staff reviews building permit 
applications and issues building permits pursuant to the International Building Code (IBC). This 
department is also responsible for providing information and direction to the public, builders, architects 
and engineers related to buildings including mechanical, plumbing, electrical, and general construction, 
and related to the site including environmental and fire safety. Staff is also responsible for reviewing and 
inspecting developments to ensure they conform with all applicable codes.  

For the past several years this group was staffed by one full-time Building Official with assistance from the 
Public Works Administrative Assistant. With the recent hiring of a new permit technician this group will 
be poised to more-efficiently manage the City’s permit and inspection processes. This group is generally 
reactive in nature, meaning that their level of work is directly related to the quantity and quality of permits 
submitted. With the recent improvements in the economy this group has seen a vast increase in the 
amount of permit applications. This is reflected in the increased revenue in the permit fee funds. However, 
this increase has also resulted in an increase of outside professional services required to adequately 
respond to these applications.   

The increase in salaries and benefits shown below is primarily due to re-classifying the part-time Planner 
position into a Permit Technician position.  The Planner position was included in the Planning budget in 
2018, while the Permit Technician is included in the Building budget in 2019.   

 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Building
558 50 10 000 Salaries and Wages 98,287                114,524              125,813              172,170              
558 50 10 002 Overtime 3,929                   2,100                   10,649                5,000                   
558 50 20 000 Personnel Benefits 39,625                55,740                53,408                95,037                
558 50 20 002 Uniforms -                            200                      -                            200                      
558 50 31 000 Office and Operating Supplies 307                      500                      620                      600                      
558 50 32 000 Fuel 267                      500                      443                      1,000                   
558 50 35 000 Small Tools and Equipment -                            500                      -                            500                      
558 50 41 000 Professional Services 8,896                   60,263                49,267                60,000                
558 50 41 001 Professional Services - IT 5,535                   8,091                   16,804                7,075                   
558 50 41 002 Advertising 720                      -                            -                            -                            
558 50 42 000 Communications 1,287                   1,300                   1,307                   1,500                   
558 50 43 000 Travel 175                      1,200                   1,193                   1,200                   
558 50 45 000 Operating Rentals and Leases 326                      175                      155                      175                      
558 50 47 000 Public Utility Services 792                      1,000                   893                      1,000                   
558 50 48 000 Repairs and Maintenance 178                      175                      131                      200                      
558 50 48 001 Vehicle Repairs & Maintenance -                            1,000                   839                      1,000                   
558 50 49 000 Miscellaneous 1,948                   500                      264                      -                            
558 50 49 001 Misc/Dues & Memberships 238                      225                      127                      250                      
558 50 49 002 Misc/Trng, Registrations 979                      1,250                   1,080                   5,000                   
Total Building 163,488              249,243              262,992              351,907              
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General Fund  - Planning 
 

This department is responsible for the City’s land use and construction code compliance services.  With 
the improvements in the economy we have seen an increase in the need for these services. For the past 
few years we have had a contract with AHBL for senior planning services, which provided for a senior 
planner to be on-site one day a week.  This effort will continue in 2019.   

This group is also responsible for the development and administration of long-range plans to achieve the 
growth and development of the City as well as the State Growth Management Act. This Division works in 
conjunction with the Planning Commission, the City Council and Administration, and is dedicated primarily 
to drafting public land use policy, compliance, and inter-jurisdictional planning efforts 

The planning group is also responsible for preparing and publishing all legal notices required for land use 
related permits. These notices are typically provided via newspaper and household mailings to fulfill 
various notification requirements. 

The 2019 budget is significantly lower than the 2018 budget due to reclassification of the part-time 
Planner position into a Permit Technician position, which is accounted for in the Building department in 
2019.  

 

 

 
 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Planning
558 60 10 000 Salaries And Wages 54,793                42,151                30,047                12,423                
558 60 20 000 Personnel Benefits 28,601                23,385                8,717                   5,631                   
558 60 31 000 Operating Supplies 410                      300                      423                      500                      
558 60 32 000 Fuel 38                         100                      -                            100                      
558 60 35 000 Small Tools and Equipment -                            500                      352                      500                      
558 60 36 000 Small Assets/IT -                            300                      -                            -                            
558 60 41 000 Professional Services 66,881                60,000                56,768                40,000                
558 60 41 001 Professional Services - IT 6,554                   12,264                16,020                1,045                   
558 60 41 002 Advertising 4,084                   2,300                   4,321                   5,000                   
558 60 42 000 Communication 745                      850                      700                      750                      
558 60 43 000 Travel 205                      300                      140                      300                      
558 60 45 000 Operating Rentals and Leases 164                      150                      155                      150                      
558 60 47 000 Public Utilities 630                      750                      723                      750                      
558 60 48 000 Repairs and Maintenance 178                      150                      131                      150                      
558 60 49 000 Miscellaneous 34                         100                      -                            -                            
558 60 49 001 Misc/Dues & Memberships 2,587                   2,600                   3,247                   500                      
558 60 49 002 Misc/Trng, Registrations 35                         100                      127                      3,000                   
558 60 49 003 Misc/Outside Printing 89                         -                            264                      -                            
Total Planning 166,027              146,300              122,133              70,799                
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General Fund  - Culture & Recreational 
Facilities 

 

This department is used to account for expenditures related to the maintenance and operation of the 
Milton Activity Center and Community Building.   

 

 
 
 

 
 

 
 
 
 
 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Culture & Recreational Facilities
575 50 10 000 Salaries & Wages 430                      5,000                   456                      6,000                   
575 50 10 005 On call pay 707                      -                            -                            -                            
575 50 20 000 Personnel Benefits - 1,062                   2,500                   824                      2,500                   
575 50 31 000 Supplies - -                            700                      161                      3,800                   
575 50 42 000 Communication - 43                         400                      7                           1,000                   
575 50 44 002 Taxes On Bldg Rentals 180                      200                      320                      -                            
575 50 47 000 Public Utilities Services - CB 1,208                   1,270                   3,323                   4,000                   
575 50 47 002 Public Utilities Services - AC 9,759                   12,000                8,552                   8,000                   
575 50 48 000 Repair & Maint - CB 78                         1,000                   27                         1,000                   
575 50 48 002 Repair & Maint - AC -                            -                            -                            5,000                   
575 50 49 000 Misc/Other Exp - CB 329                      400                      32                         -                            
575 50 49 002 Misc/Other Exp - AC 745                      800                      760                      600                      
Total Culture & Recreational Facilities 14,542                24,270                14,461                31,900                
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General Fund  - Park Facilities 
 

The Park Facilities department accounts for costs to maintain the city’s parks, trails, and open spaces.  
Work includes specific maintenance and repair of the 2.5 miles of the Interurban Trail, in addition to all 
other public spaces within the City.  Maintaining parks is labor intensive and requires funding for 
appropriate equipment maintenance and repair.  In 2018 the mowing of the parks was outsourced to a 
private company. This has freed up Parks staff to focus on maintenance and other high-priority issues.  
This outsourcing has also reduced the level of maintenance needed for our mowers and other equipment. 

The Parks Division provides information and support to the Parks Board, an advisory commission to the 
City Council. The City does not have any staff dedicated full-time to parks. Staff is shared with the 
stormwater and facilities groups. All work performed by this group is prioritized to address safety and high 
community use areas. 

This group also assists with the coordination of annual special events such as Milton Days, the Fall Craft 
Bazaar and the Holiday Tree Lighting. 

 

 

 
 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Park Facilities
576 80 10 000 Salaries and Wages 47,028                25,603                47,377                43,881                
576 80 10 002 Overtime and Other Wages 104                      -                            28                         2,493                   
576 80 10 003 Temp/Seasonal 1,802                   5,995                   -                            5,000                   
576 80 20 000 Personnel Benefits 14,995                13,542                22,856                20,491                
576 80 20 002 Uniforms 625                      700                      509                      700                      
576 80 20 003 Seasonal Benefits 237                      -                            -                            -                            
576 80 31 000 Operating Supplies 5,450                   8,000                   3,047                   6,000                   
576 80 32 000 Fuel 955                      750                      1,129                   1,200                   
576 80 35 000 Small Tools and Equipment 718                      1,000                   55                         1,000                   
576 80 35 001 Machinery & Equipment -                            25,000                -                            2,000                   
576 80 41 000 Professional Services 257                      -                            177                      250                      
576 80 41 001 Professional Services - IT 3,750                   5,482                   5,481                   4,748                   
576 80 42 000 Communication 878                      200                      817                      1,000                   
576 80 43 000 Travel -                            -                            943                      1,000                   
576 80 45 000 Operating Rentals and Leases 2,196                   2,000                   2,013                   2,000                   
576 80 47 000 Public Utility Service 15,020                25,600                17,507                18,000                
576 80 48 000 Repair & Maintenance 3,999                   9,500                   32,083                45,000                
576 80 48 001 Equipment Repair & Maintenance 18,214                20,000                17,188                4,000                   
576 80 49 000 Misc/Other Expense 62                         100                      100                      100                      
576 80 49 002 Misc/Trng, Registrations 2,512                   1,000                   68                         1,000                   
Total Park Facilities 118,798              144,472              151,379              159,863              
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General Fund  - Miscellaneous & Non-
Operating Expenditures 

 

These accounts are for miscellaneous items that are not related to the City’s primary functions, including 
environmental efforts related to the assessment and remediation of nuisances and disbursement of pass-
thru funds which are offset by other non-operating revenues.  

 

 

 

 

 

 

 

 

 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Protective Inspections, Conservation and Nuisance Control
524 60 00 000 Enforcement Of Codes & Regs 2,239                   7,000                   916                      1,000                   
553 60 51 000 Noxious Weed Assessment 547                      600                      187                      200                      
554 90 51 000 Storm Water Assessment -                            -                            751                      500                      
554 90 52 000 Conserv Dist Assessment -                            -                            511                      500                      
Total Protective Inspections, Conservation and Nuisance Control 2,787                   7,600                   2,364                   2,200                   

Non Expenditures
581 20 00 001 Interfund Loan-Principal 24,788                -                            -                            -                            
586 12 00 000 Crime Victims Comp Fund 2,012                   2,000                   1,920                   2,000                   
586 83 00 000 Trauma/Auto Theft/Brain Injury 9,793                   11,000                7,227                   7,500                   
586 88 00 000 State General Fund 54 (PSEA) 1,002                   1,000                   1,200                   1,200                   
586 89 00 000 Death Investigation Account 3,508                   4,000                   4,320                   4,500                   
586 91 00 000 State General Fund 40 (PSEA) 58,334                62,000                54,563                60,000                
586 92 00 000 State General Fund 50 (PSEA) 30,502                32,000                27,049                30,000                
586 96 00 000 Lab Blood/Breath 124                      200                      -                            -                            
586 97 00 000 JIS 20,512                22,000                15,621                20,000                
586 99 00 000 School Zone Safety 912                      1,000                   220                      500                      
588 10 00 000 Prior Year Correction 4,011                   -                            (1,257)                 -                            
589 10 00 000 Refund Facility Deposit 11,800                11,000                13,933                20,000                
589 30 00 000 Sales Tax Paid To State Gen 1,006                   600                      -                            800                      
589 30 01 000 Building Code Fee 279                      300                      352                      500                      
589 90 00 000 Misc Non-Expenditure 2,638                   200                      2,629                   2,600                   
589 90 00 999 Payroll Clearing 5,640                   2,000                   (3,643)                 3,500                   
592 21 82 001 Interfund Loan-Interest 222                      -                            -                            -                            
Total Non Expenditures 177,082              149,300              124,135              153,100              
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General Fund  - Transfers 
Transfers are used to show General Fund support of other funds.  The most significant operating subsidies 
are provided to the Criminal Justice fund (107) for Police Department operations and to the Street fund 
(101) for street maintenance.  Starting in 2019, transfers to the Events fund are budgeted in order to cover 
the costs of salaries/benefits associated with staff time spent on Milton Days.

The 2019 budget provides for a one-time transfer to the Rainy Day fund to bring the balance in the fund 
up to ten percent of 2019 general fund operating expenditures.  The 2019 budget also establishes funding 
for future general government asset replacement/capital projects in an amount equal to two percent of 
general fund revenue. 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Transfers
597 01 07 001 Transfer to Fund 107 2,543,000          2,500,420          2,500,420          2,595,000          

Transfer to Events - - - 7,679 
Transfer to Rainy Day - - - 200,000              
Transfer to Asset Replacement - - - 87,668                

597 10 10 001 Transfer to Fund 101 215,000              172,000              172,000              190,000              
Total Transfers 2,758,000          2,672,420          2,672,420          3,080,347          
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Street Fund (101) 
 

The purpose of the Street Operations and Maintenance fund is to develop, build, and maintain public 
infrastructure by effectively administering and managing the design, engineering, construction, 
environmental compliance, and maintenance of City-owned streets, transportation systems, roadway 
shoulders, landscape strips, sidewalks, traffic signals, and other assets. 

There are five primary programs in the Street Division: Pavement Management, Street Lights, Safety, 
Sidewalk/Right of Way Maintenance, and Winter Sanding/Plowing. The City’s street crew performs 
routine maintenance limited to filling potholes and minor repairs. A limited amount of asphalt patching is 
contracted out each year, primarily focused on patching small areas of pavement that are approaching 
failure and experiencing extensive cracking and settling. Current funding levels for this division are not 
adequate to provide for preventive pavement maintenance; only routine maintenance at the most basic 
level is done throughout the year. The Safety Program includes cleaning and repair of street signs, 
guardrails, and all other traffic control devices within the City. Street striping is performed on an annual 
basis and is currently contracted out to King County. Street sweeping is only performed a couple times a 
year, on an as-needed basis, and is contracted to outside entities. Cleaning of sidewalks, maintaining 
landscaping, and mowing roadway shoulders is covered under the Sidewalk/Right of Way Maintenance 
Program. Sanding and plowing as needed is performed by the City’s street crew during inclement weather. 
The winter sanding and plowing program is not inclusive of all City streets, and only focuses on pre-
determined primary and secondary routes through town.  

Maintenance and repairs to traffic signals is currently handled by Pierce County or, on state routes, by the 
Washington State Department of Transportation.   

Budgeting for some street-related projects are included in the Capital Improvement portion of the budget. 

Financing the programs and activities of the Street Division has been very challenging over the past several 
years. The Street Fund receives shared monies from Washington State’s Gas Tax, however, because this 
distribution is based on population, the City receives a minimal amount each year. Unfortunately, this 
distribution is not enough to cover the annual expenses that this fund experiences. To make up for the 
shortfall between current program revenues and current operational expenditures, the City transfers 
General Fund monies in to the Street Fund annually to help cover the costs.  
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2017 Actual 2018 Budget 2018 Projected 2019 Budget Dollars Percentage

Beginning Fund Balance 4,042                   16,932                42,685                4,697                   

Revenues & Other Sources
Licenses & Permits 11,647                1,500                   2,345                   2,000                   500                      33%
State Generated Revenues 174,742              182,727              172,155              175,000              (7,727)                 -4%
Charges for Services 3,778                   -                            -                            -                            -                            -
Miscellaneous Revenues 500                      -                            761                      -                            -                            -
Transfers In 227,500              172,000              172,000              190,000              18,000                10%
Other  & Non-Revenues -                            -                            4,632                   -                            -                            -

Total Revenues & Other Sources 418,167              356,227              351,894              367,000              10,773                3%

Expenditures & Other Uses
Salaries 141,244              107,682              147,185              94,498                (13,184)               -12%
Benefits 37,693                55,624                57,480                38,599                (17,025)               -31%
Operating Supplies & Services 105,305              106,275              90,074                117,250              10,975                10%
Miscellaneous Expenditures 1,997                   -                            (549)                     -                            -                            -
Debt Service 93,285                93,285                95,691                91,789                (1,496)                 -2%
Transfers Out -                            -                            -                            25,000                25,000                -
Total Expenditures & Other Uses 379,523              362,865              389,882              367,136              4,271                   1%

Net Change in Fund Balance 38,643                (6,638)                 (37,988)               (136)                     

Ending Fund Balance 42,685                10,294                4,697                   4,561                   

Change - 2018 Budget to 2019 
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DETAIL
Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

308 80 00 101 BFB - Unreserved 4,042 16,932                42,685                4,697 

Revenues 
322 40 10 000 Street Permits 11,647                1,500 2,345 2,000 
336 00 71 000 Multimodal Transportation 8,090 11,139                9,530 10,000                
336 00 87 000 MVFT - City Streets 166,652              171,588              162,626              165,000              
344 10 00 000 Road/Street Maintenance & Repair Charges 3,778 - - - 
369 10 00 101 Sale Of Scrap And Junk 500 - - - 
369 91 00 101 Misc Revenues - - 761 - 
397 00 01 101 Contrib. From General Fund 215,000              172,000              172,000              190,000              
397 01 31 101 Transfer In From REET 12,500                - - - 
398 20 00 101 Insurance Recovery - - 4,632 - 
Total Revenues 418,167              356,227              351,894              367,000              

Expenditures
542 30 10 000 Salaries and Wages 135,806              101,513              137,995              71,519                
542 30 10 002 Overtime 3,626 4,670 7,413 2,979 
542 30 10 003 Seasonal/Temp - 1,499 - 18,000
542 30 10 005 On Call Pay 1,812 - 1,778 2,000 
542 30 20 000 Personnel Benefits 36,245                54,124 55,529 36,599
542 30 20 002 Uniforms 1,447 1,500 1,951 2,000 
542 30 31 000 Office and Operating Supplies 6,750 15,000 8,405 15,000
542 30 32 000 Operating Supplies/Fuel 2,003 2,000 3,645 4,000 
542 30 35 000 Small Tools and Equipment 804 2,000 2,811 3,000 
542 30 41 000 Professional Services 6,534 5,000 1,090 5,000 
542 30 41 001 Professional Services - IT 9,163 5,724 16,862 7,313 
542 30 42 000 Communication 1,646 1,700 1,713 2,000 
542 30 43 000 Travel 254 300 669 1,500 
542 30 45 000 Operating Rentals and Leases 9,075 7,500 8,621 8,000 
542 30 47 000 Utilities 20,260                23,000                21,907                23,000
542 30 48 000 Repairs and Maintenance 14,801                14,000                4,953 10,000
542 30 48 001 Equipment Repair & Maint 11,378                13,000                6,876 10,000
542 30 48 004 Street Sign Retrofit Program 2,278 - - 10,000
542 30 49 000 Misc/Other Exp 708 800 134 800
542 30 49 002 Misc Training/Registrations 395 300 315 3,000 
542 90 41 000 Professional Services 9,932 5,000 607 2,000 
542 90 41 002 Advertising 92 100 - 100
542 90 46 000 Insurance 8,719 9,701 11,399                11,837
542 90 49 001 Misc/Dues & Memb 508 300 - 300
542 90 49 002 Misc/Trng, Registrations 4 700 69 200
542 90 49 003 Misc/Outside Printing - 150 - 200
588 10 00 101 Prior Period Adjustments 1,997 - (549) - 
591 95 78 000 Debt Service Principal 88,121                88,121                88,121 88,121                
592 95 83 001 Debt Service Interest 5,164 5,164 7,570 3,668 

Transfer out to capital improvement - - - 25,000                
Total Expenditures 379,523              362,865              389,882              367,136              

508 80 00 101 Fund Balance-Unreserved 42,685                10,294                4,697 4,561 
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Rainy Day Fund (103) 
 

The Rainy Day Fund is used to set-aside funds for future use in case of emergency or economic downturn.  
The target is for the ending balance to equal at least 10% of budgeted operating expenditures of the 
General Fund.  Use of the Rainy Day fund shall be approved by Council through the budget process for 
temporary, unanticipated, one-time expenditures.  If the balance in the Rainy Day fund falls below the 
10% target, the balance should be increased by at least one percent per year until the 10% target is met 
again.  The 2019 budget includes a transfer of $200,000 from the General Fund in order to bring the 
balance in the Rainy Day fund to the ten percent target.  

 

 

 

 
 
 
 
 

 

 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

308 80 00 103 BFB - Unreserved 261,958              265,526              264,392              266,259              

Revenues & Other Sources
361 10 00 103 Investment Interest 2,973                   3,000                   1,867                   3,700                   

Transfer In - General Fund -                            -                            -                            200,000              
Total Revenues & Other Sources 2,973                   3,000                   1,867                   203,700              

Net Change in Fund Balance 2,973                   3,000                   1,867                   203,700              

508 80 00 103 Fund Balance-Unreserved 264,932              268,526              266,259              469,959              

Fund Balance as % of General Fund Expenditures 7% 7% 7% 10%
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Asset Replacement & Capital Reserve Fund 
(004) 

 

This fund represents amounts dedicated to the purchase of general government assets and capital 
projects.  Funding includes a transfer from the General Fund equivalent to two percent of budgeted 
general fund revenues and the final payment on interfund loans established in 2016.   

 

 

 

 

 

 

 

 

 

 

 

 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

308 80 00 004 Estimated Beginning Balance 418,391              457,649              457,862              499,818              

Revenues & Other Sources
361 10 00 004 Investment Interest 3,885                   2,800                   6,370                   3,700                   
361 40 00 107 Other Interest CJ Interfund Loan 378                      252                      252                      -                            

Transfer from general fund -                            -                            -                            87,668                
381 20 00 107 Interfund Loan Repayment CJ 35,208                35,333                35,333                35,836                
Total Revenues & Other Sources 39,470                38,385                41,956                127,204              

Expenditures & Other Uses
581 10 00 001 Interfund Loan Disbursements Parks -                            25,000                -                            -                            
581 10 00 107 Interfund Loan Disbursements CJ -                            40,000                -                            -                            

Transfer to CJ -                            -                            -                            70,000                
Total Expenditures & Other Uses -                            65,000                -                            70,000                

Net Change in Fund Balance 39,470                (26,615)               41,956                57,204                

508 80 00 004 Ending Balance 457,861              431,034              499,818              557,022              
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Drug Seizure Fund (105) 
 

To ensure that criminals do not benefit financially from their illegal acts, federal law provides that profits 
from drug-related crimes, as well as property used to facilitate certain crimes, are subject to forfeiture to 
the City.  These forfeitures are accounted for in the Drug Seizure Fund, and are used to offset training and 
equipment costs of the police department.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

308 80 00 105 BFB - Unreserved 186                      18,448                8,357                   41,260                

Revenues & Other Sources
369 30 00 000 Confiscated and Forfeited Property 8,459                   13,000                32,903                10,000                
Total Revenues & Other Sources 8,459                   13,000                32,903                10,000                
 
Expenditures & Other Uses

521 80 31 000 Operating Supplies 99                         -                            -                            -                            
521 80 35 001 Machinery & Equipment -                            22,000                -                            10,000                
521 80 49 000 Misc/Other Expenses 189                      -                            -                            -                            
Total Expenditures & Other Uses 288                      22,000                -                            10,000                

Net Change in Fund Balance 8,172                   (9,000)                 32,903                -                            

508 80 00 105 Fund Balance-Unreserved 8,357                   9,448                   41,260                41,260                
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Criminal Justice Fund (107) 
 

The Criminal Justice Fund accounts for expenditures of the Police Department.   

The Milton Police Department is dedicated to excellence as a world class public safety agency. We are 
committed to establishing an environment in which members of the department and community thrive. 
We seek to be a catalyst for positive change through persistent, personalized and cost-effective use of 
public safety resources. By embracing the values of pride, professionalism and integrity we remain 
committed to maintaining the public trust. 

Administration Division: The Administration Division is staffed by both sworn officers and civilian 
employees.  Currently the Division is comprised of 1 full time Police Administrator (Police Chief).  The 
Assistant Chief and Police Clerk Position are currently vacant due to a lack of funding.      

The Patrol Division is the backbone of the Milton Police Department, as they are available twenty-four 
hours a day, seven days a week. The Patrol Division has the responsibility of being the first responders to 
all calls for police service in the city.  The Patrol Division is comprised of 3 Patrol Sergeants, 8 Patrol Officers 
and 1 Code Enforcement Officer.  

The Detective Division investigates an array of serious offenses such as; aggravated assault, aggravated 
battery, stalking, kidnapping, attempted murder, homicide, arsons with injury/death, firearm offenses, 
traffic fatalities and missing/vulnerable persons. These cases require more time than a patrol officer can 
commit and may go over days or even months.  Detectives are sent to specialized training that a patrol 
officer generalist does not have.   The Detectives Division is made up of 1 full-time detective and a working 
Patrol Officer. 

Volunteer Division: Last year volunteers provided countless hours of value added service at no cost to the 
Milton Police Department.  This program successfully maximizes resources at the department level to 
enhance community relations through community participation and partnership. This Division is 
comprised of 6 limited commissioned Reserve Officers, 2 non-commissioned Citizen Volunteers, 1 Police 
Chaplain and 3 Block watch Captains.           

 In a bid to share resources and capabilities with nearby law enforcement agencies to protect life and 
property, the cities of Bonney Lake, Buckley, Dupont, Fife, Fircrest, Gig Harbor, Lakewood, Milton, Orting, 
Puyallup, Sumner, and the Town of Steilacoom entered into a Inter local agreement for joint cooperation.  
This agreement has been in place since 2005.  This agreement provides a multi-agency team of 
investigators and support resources designed to provide quality investigative assistance to the City of 
Milton, such as: 

 A Crime Response Unit Specialty team comprised of individual officers organized to provide 
quality investigative assistance for major incidents. 

  Major Law Enforcement Operations Response team, which will assist in the event of an actual or 
suspected emergency which requires extraordinary and/or specialty expertise, or a major crime 
incident which demands specialty expertise, or where additional resources are needed for 
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effective resolution.  
 Metro SWAT Team Specialty team comprised of individual officers to respond to situations which 

require additional or extraordinary tactical equipment or expertise.  
 Civil Disturbance Team Specialty team comprised of individual officers of the Signatory Agencies 

organized to respond to incidents involving riots or civil unrest.  
 Metro Collision Response Team Specialty team comprised of individual officers of the Signatory 

Agencies organized to respond to and investigate serious injury, fatality, or officer involved 
collisions occurring within our jurisdiction.  

The Milton Police Department also has one member on the U.S. Marshals Violent Crime Task Force.  

 In 2017, the police department logged 18,535 calls for service.  

A summary of the Criminal Justice Fund budget is provided below.  Taxes are projected to increase 
substantially over the 2018 budget, however are not projected to increase over 2018 actuals.  Salaries are 
projected to increase by 4% due to cost of living adjustments and step increases.  Benefits are projected 
to rise 8% overall, due to substantial increases in medical premiums (15%).   

 

 

2017 Actual 2018 Budget 2018 Projected 2019 Budget Dollars Percentage

Beginning Fund Balance (106,843)            4,671                   16,253                5,862                   

Revenues & Other Sources
Taxes 146,408              141,000              160,229              160,000              19,000                13%
Licenses & Permits 3,547                   3,900                   3,233                   3,500                   (400)                     -10%
State Generated Revenues 137,756              116,382              120,935              118,000              1,618                   1%
Charges for Services 7,885                   7,300                   5,104                   6,650                   (650)                     -9%
Miscellaneous 6,700                   -                            4,335                   4,700                   4,700                   -
Other  & Non-Revenues 296                      90,000                50,000                -                            (90,000)               -100%
Transfers In 2,543,000          2,500,420          2,500,420          2,665,000          164,580              7%

Total Revenues & Other Sources 2,845,592          2,859,002          2,844,256          2,957,850          98,848                3%

Expenditures & Other Uses
Salaries 1,283,605          1,325,675          1,402,781          1,379,612          53,937                4%
Benefits 569,082              556,228              546,709              599,032              42,804                8%
Operating Supplies & Services 783,118              939,886              869,285              942,729              2,843                   0%
Transfers - Debt Service & Other 86,690                35,585                35,872                35,836                251                      1%
Total Expenditures & Other Uses 2,722,495          2,857,374          2,854,648          2,957,209          99,835                3%

Net Change in Fund Balance 123,096              1,628                   (10,391)               641                      

Ending Fund Balance 16,253                6,299                   5,862                   6,503                   

Change - 2018 Budget to 2019 
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DETAIL
Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
308 80 00 107 BFB - Unreserved (106,843)            4,671                   16,253                5,862                   

Revenues
Taxes
313 71 00 000 Local Criminal Justice 146,408              141,000              160,229              160,000              
Licenses & Permits
322 30 00 000 Animal Permits 3,067                   3,400                   2,727                   3,000                   
322 90 10 000 Alarm Permits 480                      500                      507                      500                      
State Generated Revenues
331 16 60 000 DOJ Bulletproof Vest 2,367                   -                            -                            -                            
333 20 60 000 WSTC - Federal 992                      -                            -                            -                            
334 01 10 000 State Grant - C J T C 2,280                   -                            -                            -                            
334 03 50 000 Traffic Safety Commission 2,335                   -                            608                      600                      
336 06 21 000 CJ-Violent Crimes/Population 2,176                   2,449                   2,273                   2,500                   
336 06 26 000 CJ-Special Programs 7,896                   8,374                   8,224                   5,200                   
336 06 51 000 CJ-DUI/Cities 1,166                   1,200                   1,168                   1,200                   
336 06 94 000 Liquor Excise Tax 37,091                38,868                82,447                82,000                
336 06 95 000 Liquor Board Profits 64,968                65,491                21,823                22,000                
337 21 00 001 Other Grants - WSPC/WATPA 16,485                -                            4,392                   4,500                   
Charges for Services
341 95 00 000 Legal Services 246                      -                            165                      200                      
342 10 01 000 False Alarm Fees 500                      -                            -                            -                            
342 36 00 000 Hsng/Mntr Prsnr 223                      300                      448                      450                      
342 50 00 000 DUI Emerg Resp 6,487                   7,000                   4,491                   6,000                   
347 90 00 107 Other Fees & Charges 430                      -                            -                            -                            
Miscellaneous Revenues
367 10 00 000 Donations - Police Department -                            -                            277                      300                      
369 10 00 107 Sale Of Scrap, Junk & Surplus Equip 5,700                   -                            2,400                   2,400                   
369 30 00 107 Confiscated And Forfeited Property -                            -                            1,657                   2,000                   
369 91 00 107 Other Misc 1,000                   -                            -                            -                            
Non Revenues
381 10 00 107 Interfund Loans Proceeds -                            40,000                -                            -                            
Other Revenues
398 20 00 107 Insurance Recovery 296                      50,000                50,000                -                            

Transfer in from Asset Replacement Fund -                            -                            -                            70,000                
397 00 10 107 Transfer IN from 001 2,543,000          2,500,420          2,500,420          2,595,000          
Total Revenues 2,845,592          2,859,002          2,844,256          2,957,850          
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DETAIL
Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Expenditures
Law Enforcement
521 20 10 000 Salaries and Wages 1,157,060          1,196,675          1,245,889          1,259,612          
521 20 10 002 Overtime 126,545              129,000              156,892              120,000              
521 20 20 000 Personnel Benefits 562,152              546,228              535,059              583,632              
521 20 20 002 Uniforms 6,930 10,000                11,651                15,400                
521 20 31 000 Office and Operating Supplies 16,169                13,500                10,113                12,500                
521 20 31 002 Public Saftey Supplies - - - 6,000 
521 20 31 003 Emergency Response Supplies - - - 5,000 
521 20 31 004 Property & Evidence Supplies 101 500 - 1,000 
521 20 32 000 Fuel 36,155                37,000                39,984                40,000
521 20 35 000 Small Tools and Equipment 12,828                9,000 4,856 11,500
521 20 35 001 Firearms 3,467 2,000 7,423 8,000 
521 20 35 002 Equip  Purchase - WASPC 17,597                - 4,903 - 
521 20 35 004 Vehicle Purchase 2,090 126,000              126,000              70,000
521 20 36 000 Small Assets/IT 1,617 6,000 1,644 10,000
521 20 41 000 Professional Services 13,584                7,000 14,379                10,000
521 20 41 001 Professional Services - IT 71,048                76,071                76,856                66,479
521 20 41 002 Advertising 1,450 1,450 - 2,500 
521 20 42 000 Communication 16,694                20,000                16,915                20,000
521 20 43 000 Travel 8,381 5,000 4,245 5,000 
521 20 45 000 Operating Rentals and Leases 3,474 3,500 6,143 5,000 
521 20 46 000 Insurance 62,691                66,875                66,830                69,400
521 20 47 000 Utilities 8,302 9,000 8,809 9,500 
521 20 48 000 Repairs and Maintenance 5,377 4,000 3,407 4,500 
521 20 48 001 Vehicle Repairs and Maintenance 37,956                40,000                66,876                65,000
521 20 48 002 Facility Repairs and Maintenance 1,823 4,000 827 4,000 
521 20 48 004 Installation, Repair & Maintenance - Radios - 20,000 - 20,000
521 20 49 001 Misc/Dues & Memberships 2,866 3,000 3,383 3,000 
521 20 49 003 Misc/Outside Printing 62 - 264 - 
521 30 31 000 Crime Prevention Supplies 170 1,000 - 8,000 
521 40 49 002 Misc/Trng, Registrations 6,058 13,000 6,789 18,000
521 50 49 003 Misc/Outside Printing 1,532 4,000 83 2,500 
521 50 49 004 New Hire Expenses - - - 6,000 
521 50 49 005 Crtical Incidents Response - - - 2,000 
521 50 49 006 Police  Reserve  - - - 4,000 
521 50 49 007 Voulnteer Program - - - 2,000 
521 50 49 008 Metro Services Program - - 20,000
Jail Costs
523 20 31 000 Court Work Crew Supplies - 200 - 200
523 60 41 000 Electronic Home Monitoring 1,024 2,000 - 2,000 
523 60 51 000 Intergov. Jail Services 188,349              208,000              144,101              180,000 
Emergency Services
525 60 51 107 PC Emerg Mgmt Contract 5,631 5,700 7,599 6,500 
Comm/Alarms/Dispatch
528 00 51 000 Intergov't Svcs-Dispatch 224,343              214,090              210,730              200,150              
Nuisance Control
554 30 51 107 Animal Control 32,279                38,000                36,128                43,000                
Non Expenditures
581 20 00 107 Interfund Loan Principal 53,539                35,333                35,333                35,586                
588 10 00 107 Prior Period  Adjustments 30,544                - (2,391) - 
589 30 00 107 Liquor Board Tax Remit 2,044 - 2,678 - 
Debt Service
592 21 82 107 Interfund Loan Interest 563 252 252 250
Total Expenditures 2,722,495          2,857,374          2,854,648          2,957,209          

508 80 00 107 Fund Balance-Unreserved 16,253                6,299 5,862 6,503 
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Community Events Fund (116) 
 

The community events fund is used to account for revenues and expenditures associated with annual 
Milton Days, Fall Bazaar and Tree Lighting events.  Starting in 2019, salaries and benefits will be budgeted 
and tracked within this fund so that the actual cost of events can be better tracked.  Salaries and benefits 
costs will be subsidized by transfers from the General Fund as needed and as approved during the budget 
process. 

 

 

 

 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

308 80 00 116 BFB - Unreserved 13,057                10,777                12,393                6,731                   

Revenues & Other Sources
341 70 10 000 T-Shirt Sales/Milton Days 278                      -                            -                            -                            
347 90 10 000 Milton Days-Vendor Fee 6,690                   6,000                   4,820                   5,000                   
347 90 20 000 Fall Bazaar-Vendor Fee 1,980                   2,000                   2,000                   1,600                   
367 00 10 000 Donations - Milton Days 8,677                   10,500                8,725                   8,545                   
367 00 20 000 Donations - Fall Bazaar 570                      500                      500                      500                      
367 00 30 000 Donations - Tree Lighting -                            100                      100                      100                      

Transfer In - General Fund -                            -                            -                            7,679                   
Total Revenues & Other Sources 18,194                19,100                16,145                23,424                

Expenditures & Other Uses
573 91 10 000 Milton Days Salaries & Wages -                            -                            2,539                   5,095                   
573 91 10 002 Milton Days - Benefits -                            -                            -                            2,584                   
573 91 31 000 Milton Days - Supplies 2,009                   2,500                   219                      2,000                   
573 91 32 000 Milton Days - Fuel 83                         75                         49                         100                      
573 91 41 000 Milton Days - Prof Svcs 8,057                   9,000                   9,000                   6,645                   
573 91 41 002 Milton Days - Advertising 907                      500                      -                            500                      
573 91 45 000 Milton Days - Rentals 5,503                   6,000                   6,000                   2,500                   
573 91 49 000 Milton Days - Misc Exp 513                      600                      600                      600                      
573 92 31 000 Fall Bazaar - Supplies 263                      300                      300                      300                      
573 92 41 000 Fall Bazaar - Prof Svcs -                            500                      500                      500                      
573 92 41 002 Fall Bazaar - Advertising 237                      300                      300                      300                      
573 92 45 000 Fall Bazaar - Rentals 513                      500                      500                      300                      
573 92 49 000 Fall Bazaar - Misc Exp -                            50                         50                         50                         
573 93 31 000 Tree Lighting - Supplies 771                      1,500                   1,500                   1,300                   
573 93 41 000 Tree Lighting - Prof Svcs -                            200                      200                      600                      
573 93 49 000 Tree Lighting - Misc Exp -                            50                         50                         50                         
Total Expenditures & Other Uses 18,857                22,075                21,807                23,424                

Net Change in Fund Balance (664)                     (2,975)                 (5,662)                 -                            

508 80 00 116 Fund Balance-Unreserved 12,393                7,802                   6,731                   6,731                   
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Reserve Officer’s Fund (118) 
 

This fund was established for accepting gifts and donations on behalf of the Milton Reserve Police Officers. 
This fund receives donations, memorials, bequests, and other contributions made to the City by citizens 
and other organizations. Currently, the City of Milton funds duty weapons and ballistic vests for reserve 
officers. The reserve officers are responsible for all other costs associated with reserve service, including 
uniforms, duty belts, duty equipment and training. This fund is used to defray some of the cost incurred 
by the reserve officers. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

308 80 00 118 BFB - Unreserved 3,183                   3,063                   3,063                   2,063                   

521 23 49 000 Miscellaneous Expenditures 120                      1,000                   1,000                   -                       

508 80 00 118 Fund Balance-Unreserved 3,063                   2,063                   2,063                   2,063                   

Page 81 of 149



P a g e  | 52 Final Budget – Presented for Adoption at 12.3.18 Regular Council Meeting 

REET 1 Fund (130) 
 

The real estate excise tax (REET1) is a tax on the sale of real estate, usually paid by the seller. Cities, towns, 
and counties use the tax to fund capital projects.  

The state levies this tax at a rate of 1.28%. REET is collected by the County and distributed to the state 
and the appropriate local government. In 1982, cities and counties were authorized to impose an 
additional 0.25% to finance capital improvements (RCW 82.46.010(2)). This is commonly referred to as 
REET1.  

REET 1 funding can be utilized to fund capital projects that are listed in the capital facilities plan element 
of the City’s comprehensive plan.  Capital projects are defined as those public works projects of a local 
government for planning, acquisition, construction, reconstruction, repair, replacement, rehabilitation, or 
improvement of streets; roads; highways; sidewalks; street and road lighting systems; traffic signals; 
bridges; domestic water systems; storm and sanitary sewer systems; parks; recreational facilities; law 
enforcement facilities; fire protection facilities; trails; libraries; administrative facilities, judicial facilities 
and river flood control projects. 

 

 

 
 
 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

308 80 00 130 BFB - Unreserved 219,240              261,077              260,921              25,231                

Revenues & Other Sources
318 34 01 000 REET1 - Pierce 122,761              120,000              134,222              135,000              
318 34 02 000 REET1 - King 13,704                15,000                10,759                13,000                
361 10 00 130 Investment Interest 1,466                   600                      2,330                   3,650                   
Total Revenues & Other Sources 137,931              135,600              147,310              151,650              

Expenditures & Other Uses
597 03 10 130 Contrib to Capital Projects 96,250                233,000              233,000              100,000              
597 04 07 130 Contrib To Stormwater Cap -                            150,000              150,000              75,000                
Total Expenditures & Other Uses 96,250                383,000              383,000              175,000              

Net Change in Fund Balance 41,681                (247,400)            (235,690)            (23,350)               

508 80 00 130 Fund Balance-Unreserved 260,921              13,677                25,231                1,881                   
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REET 2 Fund (131) 
 

The real estate excise tax (REET2) is a tax on the sale of real estate, usually paid by the seller. Cities, towns, 
and counties use the tax to fund capital projects.  

In 1990, the Legislature authorized cities to impose an additional 0.25% to finance capital projects 
specified in the capital facilities element of a comprehensive plan. This is commonly referred to as REET2.  

For this 0.25% of the real estate excise tax, "capital project" is defined as public works projects of a local 
government for planning, acquisition, construction, reconstruction, repair, replacement, rehabilitation, or 
improvement of streets, roads, highways, sidewalks, street and road lighting systems, traffic signals, 
bridges, domestic water systems, storm and sanitary sewer systems, and planning, construction, 
reconstruction, repair, rehabilitation, or improvement of parks. Acquisition of land for is a permitted use 
of REET 2 receipts for street, water, and sewer projects. 

Under limited circumstances, REET 2 funds may be used for those capital projects that qualify as REET 1 
projects, including acquisition of land for parks, recreational facilities; law enforcement facilities; fire 
protection facilities; trails; libraries; administrative facilities, judicial facilities, and river flood control 
projects. There are limits placed on the amount that is allowed to be expended for these purposes.  

 

 

 

 
 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

308 80 00 130 BFB - Unreserved 215,145              208,598              195,942              53,280                

Revenues & Other Sources
318 34 01 000 REET2 - Pierce 122,505              120,000              134,469              135,000              
318 34 02 000 REET2 - King 13,704                15,000                10,759                13,000                
361 10 00 130 Investment Interest 1,463                   500                      2,311                   2,740                   
Total Revenues & Other Sources 137,672              135,500              147,538              150,740              

Expenditures & Other Uses
597 01 01 131 Transfer Out - Streets 12,500                -                            -                            
597 03 10 131 Transfer Out - Capital Projects 144,375              140,200              140,200              100,000              
597 04 07 131 Transfers-Out - Stormwater Cap -                            150,000              150,000              85,000                
Total Expenditures & Other Uses 156,875              290,200              290,200              185,000              

Net Change in Fund Balance (19,203)               (154,700)            (142,662)            (34,260)               

508 80 00 130 Fund Balance-Unreserved 195,942              53,898                53,280                19,020                

Page 83 of 149



P a g e  | 54 Final Budget – Presented for Adoption at 12.3.18 Regular Council Meeting 

Traffic Impact Fees Fund (140) 
 

State law requires that under the Growth Management Act cities plan for projected growth and have the 
infrastructure in place to support that growth.  Transportation impact fees are paid by developers and 
expanding businesses to help cover the cost of road improvements that increase traffic capacity.  Money 
from the fees is tied directly to the size and type of the development and the anticipated increase in traffic 
associated with the project. 

This fund was created for the purpose of identifying transportation system impact mitigation revenue 
sources and expenditures.  

Transportation impact fees are charged only for new construction or changes in land use that create a 
need for transportation capacity improvements.  

 

 

 

 
 
 
 
 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

308 80 00 140 BFB - Unreserved 36,552                56,138                33,521                159,084              

Revenues & Other Sources
345 85 00 000 Transportation Impact Fees 136,966              30,000                125,403              60,000                
361 10 00 140 Investment Interest 3                           100                      159                      450                      
Total Revenues & Other Sources 136,969              30,100                125,563              60,450                

Expenditures & Other Uses
597 03 10 140 Transfers-Out - Capital Projects 140,000              -                            -                            75,000                
Total Expenditures & Other Uses 140,000              -                            -                            75,000                

Net Change in Fund Balance (3,031)                 30,100                125,563              (14,550)               

508 80 00 140 Fund Balance-Unreserved 33,521                86,238                159,084              144,534              
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Parks Impact Fees Fund (150) 
The Growth Management Act requires cities to plan and provide parks and recreation facilities that are 
adequate to accommodate growth. Cities are authorized to impose an impact fee on development activity 
as part of the financing for such facilities. By charging impact fees, cities can collect a revenue stream to 
help ensure park facilities are adequate to meet the demands of future growth.  

The City adopted an Ordinance in 2016 that created the City of Milton’s Park Impact Fee program. This 
program was anticipated in the City’s Parks, Recreation, and Open Space Element of the Comprehensive 
Plan. 

A park impact fee is a one-time payment by new residential development to pay for capital costs of 
facilities needed to support the new development. Park impact fees are charged during the building 
permitting process and used to fund projects to maintain levels of service of our park system. The intent 
is to share the financial responsibility of providing for recreation facilities, such as new parks, open space 
and recreation facilities that support future growth with the development that grows our population and 
economy. 

The fee is proportionate to the size of the development, or change in use. More potential residents, 
customers, or visitors result in higher fees. Park impact fees can only be used for “system improvements” 
included in an adopted six-year Capital Improvement Plan (CIP), and that are improvements reasonably 
related to and benefit the new development. Impact fee rates must be adjusted to account for other 
revenues that the development pays. 

Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

308 80 00 150 Beginning Balance - 9,300 32,550                53,872          

Revenues & Other Sources
345 85 00 150 Park Impact Fees 32,550        5,000            21,257                10,000          
361 10 00 150 Investment Interest - 25 65 450                
Total Revenues & Other Sources 32,550        5,025            21,322                10,450          

508 80 00 150 Ending Balance 32,550        14,325          53,872                64,322          
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Capital Improvement Fund (310) 
 

This fund supports the City of Milton’s transportation projects and other projects linked with various State 
and Federal funding programs. Excise taxes from real estate sales are transferred into this fund for the 
funding of street capital improvements as permitted by state law. Many of the projects are dependent 
upon the acquisition of outside grants, potential formation of local improvement districts (LIDs), and 
transportation system mitigation revenue. 

2019 projects are as follows: 

City Hall Retrofit $80,000 
This budget item is for the continued improvements to the City Hall complex. In 2018 the City took back 
control of a portion of the Fire Station. In 2019 it is planned to complete work on the upgrades to the fire 
station and City Hall complex to modernize and improve the appearance and performance of the facilities. 
 
Trailhead Improvements $405,000 
This budget item is for Interurban Sidewalk and Parking lot access project along Kent Street adjacent to 
the Interurban Trail. The City was successful in receiving 100-percent of the funding from the State 
Transportation Budget. 
 
Playground Equipment $50,000 
This budget item is for the continued repair and replacement of playground equipment at the City of 
Milton’s parks to ensure safety compliance and usability. 
 
Miscellaneous Sidewalks $75,000 
This budget item is for replacement and repair of failing sidewalk sections at various locations throughout 
the City. 
 
Miscellaneous Street Overlays $120,000 
This budget item is for repair and overlay of asphalt road sections at various locations throughout the City. 
 
Miscellaneous Striping and Markings $15,000 
This budget item is for the City’s line striping and raised pavement markings. This is part of an annual 
program to keep our pavement marking up to current standards at various locations throughout the City. 
 
TIB Yuma Street Overlay $480,336 
The City was successful in receiving a grant from the Washington State Transportation Improvement 
Board for overlay of Yuma Street between Freeman Road on the west and 87th Avenue Ct on the east. 
 
West Milton Ballfield Improvements $50,000 
The West Milton Ballfields have continued to sink due to poor soil conditions. The sinking, as well as other 
factors has resulted in failure of the irrigation system and straining of the electrical system for field lights.  
A large amount of fill dirt was recently installed and in 2019 it is anticipated that we will construct a new 
irrigation system and upgrade the electrical system.   
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Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

308 80 00 310 BFB - Unreserved (106,102)    180,048        200,002             399,602        

Revenues & Other Sources
334 00 10 067 Legislative Grant - ADA Triangle Park 48,808        -                     -                           -                     
334 00 10 084 Legislative Grant - Activity Center Roof 62,220        -                     -                           -                     
334 00 10 104 Interurban Trail - Legislative Grant -                    405,000        -                           405,000        
334 00 10 106 Police Compound - Legislative Grant 36,860        -                     -                           -                     
334 03 80 141 TIB Yuma Street Overlay -                    432,303        -                           432,203        
361 10 00 310 Investment Earnings -                    -                     -                           2,800            
368 10 00 082 Special Assessments - Capital 161,738      -                     -                           -                     
397 01 30 310 Transfer in REET Improvements 96,250        233,000        233,000             100,000        
397 01 31 310 Transfer in REET Projects 144,375      140,200        140,200             100,000        

Transfer in Street -                    -                     -                           25,000          
397 01 40 310 Transfer In Traffic Impact Fees 140,000      -                     -                           75,000          
Total Revenues & Other Sources 690,250      1,210,503    373,200             1,140,003    

Expenditures & Other Uses
594 18 61 143 City Hall Retrofit -                    85,000          85,000                80,000          
594 75 62 119 Community Bldg New Roof -                    10,000          -                           -                     
594 76 62 104 Trailhead Improvements -                    405,000        -                           405,000        
594 76 63 109 ADA Parking Project At Parks 2,754           -                     -                           -                     
594 76 65 118 Playground Equipment -                    20,000          -                           50,000          
594 76 10 118 Project - Salaries & Wages -                    6,000            -                           -                     
594 76 20 118 Project - Personnel Benefits -                    3,000            -                           -                     
594 80 65 120 Asset Management System -                    35,000          -                           -                     
595 30 63 082 Milton Way Ped Improv 341,483      -                     60,000                -                     
595 42 63 107 Street Sign Retrofit 9,701           20,000          2,500                  -                     
595 42 10 107 Project - Salaries & Wages 9,075           10,000          100                      -                     
595 42 20 107 Project- Personnel Benefits 3,176           5,000            -                           -                     
595 42 63 121 Misc Sidewalks 11,529        75,000          -                           75,000          
595 42 10 121 Project - Salaries & Wages 4,000           6,000            1,000                  -                     
595 42 20 121 Project - Personnel Benefits 1,351           3,000            -                           -                     
595 42 63 122 Misc Street Overlay -                    116,200        20,000                120,000        
595 42 10 122 Project - Salaries & Wages 857              -                     -                           -                     
595 42 20 122 Project - Personnel Benefits 220              -                     -                           -                     
595 42 63 136 Misc Striping & Markings -                    15,000          -                           15,000          
595 42 10 136 Project  - Salaries & Wages -                    6,000            -                           -                     
595 42 20 136 Project  - Personnel Benefits -                    3,000            -                           -                     
595 42 63 141 TIB Yuma Street Overlay -                    480,336        5,000                  480,336        

West Milton Ballfield Improvements -                    -                     -                           50,000          
Total Expenditures & Other Uses 384,146      1,303,536    173,600             1,275,336    

Net Change in Fund Balance 306,104      (93,033)        199,600             (135,333)      

508 80 00 310 Fund Balance-Unreserved 200,002      87,015          399,602             264,269        
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Electric Utility Fund (401) 
The Electric Utility is a division of the Public Works Department and has been established to provide a safe 
and reliable electric system to the citizens of Milton including a capital improvement and a maintenance 
program serving city customers. The Electric Utility is an enterprise fund that operates like a business.  

Electricity is provided to the City by the Bonneville Power Administration and is delivered to the City at 
the Surprise Lake Substation located along Fife Way. Revenue to this fund is primarily through the sale of 
electricity to our customers. Other larger revenue sources include pole attachment rentals to other 
utilities; conservation incentives from the Bonneville Power Administration and repayment of an 
interfund loan from the Criminal Justice Fund.  

Expenditures from this fund are for administrative and maintenance/operations of the utility. Funds are 
transferred out of this fund into the Electric Capital Project Fund and the Electric Asset Replacement Fund. 
The Administrative portion of the fund includes monthly customer billing, planning, coordination with BPA 
and participation in other electric related organizations. The Operations and Maintenance portion of the 
fund includes regular maintenance and repair of poles, transformers, vaults, and distribution lines as well 
as tree trimming and removal. 

This fund should have an ending fund balance of 25% of expenditures, however prior budgets have 
significantly reduced fund balance.  The 2019 budget adjusts projected revenues to be in line with 2017 
and 2018 actuals and does not allow for any increase in operating expenditures.  Results of a rate study, 
currently in progress, will be used to evaluate options for bringing future revenues in line with 
expenditures and replenishing the fund balance to targeted levels. 

2017 Actual 2018 Budget 2018 Projected 2019 Budget Dollars Percentage

Beginning Fund Balance 1,428,527       1,255,642       1,146,018       866,568           

Revenues & Other Sources
Licenses & Permits 1,522                1,000                1,923                1,500                500 50%
Charges for Services 4,371,399       4,695,370       4,468,113       4,530,000       (165,370)                 -4%
Fines & Forfeitures 44,110             35,000             46,126             40,000             5,000 14%
Miscellaneous Revenues 110,668           200,000           162,967           151,000           (49,000) -25%
Other  & Non-Revenues 43,119             - 23,256 - - -

Total Revenues & Other Sources 4,570,818       4,931,370       4,702,385       4,722,500       (208,870)                 -4%

Expenditures & Other Uses
Salaries 676,965           723,944           605,163           830,377           106,433 15%
Benefits 298,540           333,746           255,463           361,655           27,909 8%
Supplies & Services 3,430,426       3,964,981       3,671,773       3,836,369       (128,613)                 -3%
Miscellaneous 12,140             - (2,181) - - -
Transfers 435,256           466,237           451,617 454,000           (12,237) -3%
Total Expenditures & Other Uses 4,853,327       5,488,908       4,981,835       5,482,401       (6,507) 0%

Net Change in Fund Balance (282,509)         (557,539)         (279,450)         (759,901)         

Ending Fund Balance 1,146,019       698,103           866,568           106,667           

Fund Balance as % of Expenditures 24% 13% 17% 2%

Change - 2018 Budget to 2019 Budget
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DETAIL
Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

401 308 80 00 401 BFB - Unreserved 1,428,527  1,255,642    1,146,018          866,568              

Revenues
401 322 12 00 000 Electrical Permits 1,522           1,000            1,923                  1,500                   
401 343 30 00 000 Electric Sales 4,330,254  4,662,370    4,428,290          4,500,000          
401 343 30 30 000 LABOR 2,663           -                     8,078                  -                            
401 343 30 35 000 Pole Rental Agreements 25,048        30,000          24,206                25,000                
401 343 30 40 000 Sale Of Parts 6,477           -                     -                           -                            
401 343 39 00 000 Connection Charges 6,958           3,000            7,539                  5,000                   
401 359 31 00 000 Penalties 44,110        35,000          46,126                40,000                
401 361 10 00 401 Investment Earnings 15,503        10,000          17,093                16,000                
401 361 40 00 401 Interfund Loan Interest 407              -                     -                           -                            
401 362 00 00 401 Interfund Rentals 37,784        30,000          30,000                30,000                
401 367 01 00 000 BPA Incentive 24,996        150,000        78,734                80,000                
401 369 10 00 401 Sale Of Scrap 14,287        -                     -                           -                            
401 369 40 00 401 Judgments And Settlements 2,364           -                     -                           -                            
401 369 91 00 401 Misc Revenue 15,326        10,000          37,140                25,000                
401 381 20 00 000 Interfund Loan Repayment 43,119        -                     -                           -                            
401 389 20 00 401 Insurance Recovery -                    -                     23,256                -                            

Total Revenues 4,570,818  4,931,370    4,702,385          4,722,500          
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DETAIL
Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Expenditures
Administration

401 533 10 10 000 Salaries and Wages 149,398      125,148        198,381             94,288                
401 533 10 10 002 Overtime 523              1,500            9                          -                            

Allocated Salaries -                    -                     -                           170,100              
401 533 10 20 000 Personnel Benefits 61,805        53,068          64,203                41,447                

Allocated Benefits -                    -                     -                           73,908                
401 533 10 31 000 Office and Operating Supplies 1,846           2,500            2,366                  2,500                   
401 533 10 32 000 Fuel 33                 -                     82                        150                      
401 533 10 35 000 Small Tools and Equipment 307              1,000            127                      1,000                   
401 533 10 36 000 Small Assets/IT -                    1,000            -                           1,000                   
401 533 10 41 000 Professional Services 75,509        75,000          61,822                65,000                
401 533 10 41 001 Professional Services - IT 15,012        18,694          34,743                31,625                
401 533 10 41 002 Advertising 2,335           750                279                      750                      
401 533 10 42 000 Communications 8,934           9,000            8,743                  9,000                   
401 533 10 43 000 Travel 760              2,500            1,104                  2,500                   
401 533 10 44 001 Utility Tax 262,399      274,000        271,977             275,000              
401 533 10 44 002 Elect Excise Tax 168,219      180,592        174,638             180,000              
401 533 10 45 000 Operating Rentals and Leases 1,838           2,000            1,901                  2,000                   
401 533 10 46 000 Insurance 36,732        31,400          36,896                38,300                
401 533 10 48 000 Repairs and Maintenance 3,178           4,000            2,287                  4,000                   
401 533 10 49 000 Misc/Other Exp 1,348           1,000            -                           1,000                   
401 533 10 49 001 Misc/Dues & Memberships 7,422           5,000            9,146                  6,000                   
401 533 10 49 002 Misc/Trng, Registrations 545              2,500            1,749                  2,500                   
401 533 10 49 003 Misc/Outside Printing 20,382        25,000          16,797                18,000                
401 533 10 51 000 Audit Expenses 6,325           6,800            6,800                  -                            

Allocated overhead expenses -                    -                     -                           136,644              
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DETAIL
Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Operations

401 533 50 10 000 Salaries and Wages 477,311      535,836        345,549             508,761              
401 533 50 10 002 Overtime 22,881        33,460          36,281                32,228                
401 533 50 10 005 On Call Pay 26,851        28,000          24,945                25,000                
401 533 50 20 000 Personnel Benefits 229,034      267,678        183,185             237,300              
401 533 50 20 002 Uniforms 7,701           13,000          8,074                  9,000 
401 533 50 31 000 Operating Supplies 64,027        80,000          58,893                60,000                
401 533 50 32 000 Fuel 9,643           10,000          7,829                  8,000 
401 533 50 33 000 BPA-Electricity for Resale 2,602,233  2,900,000    2,775,720          2,800,000          
401 533 50 33 006 BPA Reimbursement/Incentives 1,906           150,000        69,219                80,000                
401 533 50 34 000 Supplies for Resale,etc - 5,000 - - 
401 533 50 35 000 Small Tools and Equipment 11,865        15,000 9,300                  10,000                
401 533 50 35 001 Machinery and Equipment 2,895           10,000 1,978                  2,500 
401 533 50 36 000 Small Assets/IT - 4,000 - 4,000 
401 533 50 41 000 Professional Services 15,714        30,000 10,407                12,000
401 533 50 41 001 Professional Services - IT 11,875        18,695 25,551                - 
401 533 50 41 002 Advertising - 250 - 250
401 533 50 42 000 Communication 2,729           3,000 4,099                  5,000 
401 533 50 43 000 Travel 303              3,300 2,817                  4,000 
401 533 50 45 000 Operating Rentals And Leases 18,141        20,000 17,499                - 
401 533 50 47 000 Public Utility Services 14,363        15,000 29,487                30,000
401 533 50 48 000 Repairs and Maintenance 6,923           10,000 1,930                  2,500 
401 533 50 48 001 Vehicle R&M 47,107        30,000 16,725                20,000
401 533 50 48 002 Building R & M 749              5,000 374 5,000 
401 533 50 49 000 Misc/Other Exp 163              1,000 - 1,000 
401 533 50 49 001 Misc/Dues & Memberships 4,041           5,000 - 5,000 
401 533 50 49 002 Misc/Trng, Registrations 2,622           7,000 8,369                  10,000
401 533 50 49 003 Misc/Outside Printing 6 - 118 150
401 588 10 00 401 Prior Period  Adjustments 12,140        - (2,181) - 
401 597 40 20 401 Transfers-Out - Capital Improvements 304,679      326,366        316,131 319,000              
401 597 40 90 401 Transfers-Out - Asset Replacement 130,577      139,871        135,485 135,000              

Total Expenditures 4,853,327  5,488,908    4,981,835          5,482,401          

401 508 80 00 401 Fund Balance-Unreserved 1,146,019  698,103        866,568             106,667              
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Electric Capital Improvement Fund (402) 
 

This fund was created to separate capital improvements from regular administration, maintenance and 
operations activities. The intent is to have the resources available when needs arise. Each year 7% of the 
revenue from monthly electric charges is contributed to this fund to provide for capital improvements. 
 
2019 projects include the following: 
 
Comp Plan Update/Rate Study $50,000 
As part of operating our utilities like a business the City must review our electric rates to ensure our 
funding structure is adequate to support the continued operational viability of our electric utility. This 
budget item is for consultant services to complete the update our comprehensive plan and recommend a 
revised electric rate structure that will ensure the sustainability of our utility. 
 
Miscellaneous Cable Replacement $350,000 
This budget item is for the purchase of electrical cable as needed to replace aging and failing segments of 
electrical cable at various locations throughout the City. 
 
Pole Replacement Project $100,000 
This budget item is for the purchase and installation of electrical poles as needed to replace aging and 
failing poles at various locations throughout the City. 
 
Tree Trimming $100,000 
This budget item is to provide funding for the trimming of trees to reduce outages caused by wind storms. 
This is part of the Electric Utility’s effort to continue to provide a reliable electric system. 
 
Meter Replacement Project $55,000 
This budget item is for the equipment and staff time for the Electric Department’s continued effort to 
implement a totally automated meter reader and control system. 
 
27th Avenue Cable Rebuild $10,000 
Currently 27th Avenue contains one continuous electrical circuit. This limits the City’s ability to provide 
localized power outages without de-energizing the entire street. This project will install equipment that 
will provide the City with the ability to limit outages to a smaller area. 
 
Switchgear Rebuild $10,000 
This project involves the installation of new electrical control modules on 27th Avenue. The existing control 
boards are old, have reached the end of their service life and are in need of replacement to ensure  
continued reliability of our electrical system. 
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Heather Hills Primary Metering $75,000 
The Heather Hills Mobile Home property is currently being served by individual meters at each home even 
though the property is one lot under single ownership. This project will install one electric meter at the 
entrance to the park with one monthly electric bill provided to the owner. 

Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

402 308 80 00 402 Estimated Beginning Balance 2,037,772      1,987,641      2,046,091 2,309,938      

Revenues & Other Sources
402 361 10 00 402 Investment Interest 16,462            12,000            24,900 28,650            
402 367 00 00 402 System Development 5,488              1,000              9,427 5,000              
402 397 40 10 402 Transfer In - Operations 304,679          326,366          316,131 319,000          

Total Revenues & Other Sources 326,630          339,366          350,458 352,650          

Expenditures & Other Uses
402 594 33 60 124 Surprise Lake Substation - Design 4,928              250,000          - -
402 594 33 61 124 Surprise Lake Substation - Prop Acq - 850,000 - -
402 594 33 60 125 Comp Plan Update/Rate Study 896                  125,000 - 50,000 
402 594 33 62 126 Misc - Cable Replacement - 60,000 42,357 350,000 
402 594 33 62 138 Pole Replacement Project - 10,000 16,903 100,000 
402 594 33 10 138 Project - Salaries & Wages - 30,000 - -
402 594 33 20 138 Project - Personnel Benefits - 20,000 - -
402 594 33 62 139 HVAC/Lighting BPA - 150,000 - -
402 594 33 62 142 Tree Trimming - 100,000 - 100,000 
402 594 33 63 082 Capital Expenditures - Milton Way Project (192) - - -
402 594 33 63 095 Curtailment Project - 10,000 2,686 -
402 594 33 63 110 20th Ave Interconnect - 125,000 - -
402 594 33 64 123 Meter Replacement Project 272,937          50,000            - 55,000 
402 594 33 10 123 Project - Salaries & Wages 4,433              - 24,593 -
402 594 33 65 120 Asset Management System 35,309            - 72                                 -

27th Ave Cable Rebuild - - 10,000            
Switchgear Rebuild - - 10,000            
Heather Hills Primary Metering - - 75,000            

Total Expenditures & Other Uses 318,311          1,780,000      86,611 750,000          

Net Change in Fund Balance 8,319              (1,440,634)    263,847 (397,350)        

402 508 80 00 402 Ending Balance 2,046,091      547,007          2,309,938 1,912,588      
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Electric Utility Asset Replacement Fund 
(409) 

 

This fund was established to fund replacement of assets such as rolling stock, major equipment and 
technology upgrades. The intent is to have the resources available when needs arise. Each year 3% of 
service revenue will be contributed to this fund to keep funds available as needed. 

 

 

 
 
 
 
 

 
 

Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

409 308 80 00 409 Estimated Beginning Balance 357,165           463,896           461,189             599,743           

Revenues & Other Sources
409 361 10 00 409 Investment Interest 1,470                -                         3,069                  6,450                
409 397 40 10 409 Transfer In - From Operations 130,577           139,871           135,485             135,000           

Total Revenues & Other Sources 132,047           139,871           138,554             141,450           

Expenditures & Other Uses
409 594 33 64 409 Asset Replacement 28,023              360,000           -                           330,000           

Total Expenditures & Other Uses 28,023              360,000           -                           330,000           

Net Change in Fund Balance 104,024           (220,129)          138,554             (188,550)          

409 508 80 00 409 Ending Balance 461,189           243,767           599,743             411,193           
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Water Utility Fund (403) 
 

The Water Utility is a division of the Public Works Department and has been established to provide a city-
wide water service, capital improvement and maintenance program serving city customers and customers 
outside of the City. The Water Division’s primary function is to provide, operate, and maintain a quality 
water supply that effectively and economically meets or exceeds all federal and state drinking water 
regulations for the customers, while constructing water projects for infrastructure improvements 
consistent with the planning and implementation of the Water System Comprehensive Plan. The Water 
Utility is an enterprise fund that operates like a business.  

The primary source of revenue for this fund is through the sale of water to our customers. The City also 
receives revenue through the rental of space on our water towers to private communication companies 
for antennas. Expenditures from this fund are for administrative and maintenance/operations of the 
utility. Funds are transferred out of this fund into the Water Capital Projects Fund and the Water Asset 
Replacement Fund.  

The Administrative portion of the fund includes monthly customer billing, planning, coordination with the 
Department of Health, working with hydrogeologists and legal counsel to protect the City’s water sources 
and participation in other water related organizations.  

The Operations and Maintenance portion of the fund includes regular maintenance and repair of wells, 
pump stations, valves, water mains, distribution lines and hydrants. 

 

 

2017 Actual 2018 Budget 2018 Projected 2019 Budget Dollars Percentage

Beginning Fund Balance 1,289,743       1,404,867       1,298,013       1,202,400       

Revenues & Other Sources
Licenses & Permits 3,974                4,000                4,845                5,000                1,000                        25%
Charges for Services 2,302,496       2,185,578       2,094,945       2,219,350       33,772                     2%
Fines & Forfeitures 22,833             30,000             20,402             20,000             (10,000)                    -33%
Miscellaneous Revenues 19,265             13,000             26,256             25,500             12,500                     96%
Other  & Non-Revenues 4,224                -                         2,952                2,500                2,500                        -

Total Revenues & Other Sources 2,352,791       2,232,578       2,149,399       2,272,350       39,772                     2%

Expenditures & Other Uses
Salaries 596,123           725,011           676,257           749,157           24,146                     3%
Benefits 304,161           328,539           310,747           353,300           24,761                     8%
Supplies & Services 1,006,125       1,019,481       853,853           1,007,029       (12,452)                    -1%
Miscellaneous 14,266             -                         (6,653)              -                         -                                 -
Debt Service 195,460           197,310           197,310           193,350           (3,960)                      -2%
Transfers 227,863           213,048           213,499           214,000           952                           0%
Total Expenditures & Other Uses 2,343,998       2,483,389       2,245,012       2,516,836       33,447                     1%

Net Change in Fund Balance 8,793                (250,811)         (95,613)            (244,486)         

Ending Fund Balance 1,298,536       1,154,055       1,202,400       957,914           

Fund Balance as % of Expenditures 55% 46% 54% 38%

Change - 2018 Budget to 2019 Budget
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DETAIL
Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

403 308 80 00 403 BFB - Unreserved 1,289,743  1,404,867    1,298,013          1,202,400    

Revenues
403 322 13 00 000 Water Permit 3,974           4,000            4,845                  5,000            
403 341 70 00 403 Reimbursable Materials 23                 - - -
403 343 40 10 000 Water Sales 2,232,781  2,130,478    2,019,706          2,150,000    
403 343 40 10 001 Meter Rental 508              100                175 150                
403 343 40 14 000 Cert. Wtr Avail In Town 2,220           2,500            2,798                  2,000            
403 343 40 15 000 Cert. Wtr Avail Out Town 17,812        2,500            6,075                  4,000            
403 343 40 17 000 Reimbursable Personnel 450              - - -
403 343 40 35 000 Reservoir Antenna Rentals 18,608        30,000          43,200                43,200          
403 343 49 00 000 Connection Charges 30,094        20,000          22,990                20,000          
403 359 90 00 000 Penalties 22,833        30,000          20,402                20,000          
403 361 10 00 403 Investment Earnings 7,821           10,000          14,194                18,000          
403 362 10 00 403 Equipment And Vehicles Rentals (Short-term) 170              - - -
403 369 10 00 403 Sale Of Scrap 7,040           - 4,221 2,500            
403 369 91 00 403 Miscellaneous Water Revenue 4,233           3,000            7,841 5,000            
403 389 20 00 403 Water Permit Deposit 4,224           - 2,760 2,500            
403 398 20 00 403 Insurance Recovery - - 192 -

Total Revenues 2,352,791  2,232,578    2,149,399          2,272,350    

DETAIL
Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Expenditures
Administration

403 534 10 10 000 Salaries and Wages 156,832      125,385        196,601             88,696          
Allocated Salaries 117,396        

403 534 10 20 000 Personnel Benefits 72,117        53,117          69,156                39,107          
Allocated Benefits 50,748          

403 534 10 31 000 Office and Operating Supplies 1,838           2,500            2,338                  2,500            
403 534 10 32 000 Fuel 33                 - 82 100                
403 534 10 35 000 Small Tools and Equipment 307              1,000            173 250                
403 534 10 36 000 Small Assets/IT - 1,000 - -
403 534 10 41 000 Professional Services 46,744        50,000          53,472                40,000          
403 534 10 41 001 Professional Services - IT 9,776           14,438          40,318                36,611          
403 534 10 42 000 Communication 9,168           9,300            9,249                  10,000          
403 534 10 43 000 Travel 774              2,000            1,104                  2,000            
403 534 10 44 001 Utility Tax 205,379      191,743        175,536             200,000        
403 534 10 44 002 Water Excise Tax 113,433      107,142        97,049                110,000        
403 534 10 45 000 Operating Rentals and Leases 1,772           1,800            1,841                  1,800            
403 534 10 46 000 Insurance 37,893        36,121          42,443                44,100          
403 534 10 48 000 Repairs and Maintenance 3,378           3,500            2,796                  3,000            
403 534 10 49 001 Misc/Dues & Memberships 5,224           6,700            4,623                  5,000            
403 534 10 49 002 Misc/Trng, Registrations 2,043           2,500            1,848                  2,000            
403 534 10 49 003 Misc/Outside Printing 20,281        24,000          16,961                20,000          
403 534 10 51 000 Audit Expenses 3,016           7,000            7,000                  -

Allocated overhead - - - 95,718          
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DETAIL
Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Operations

403 534 50 10 000 Salaries and Wages 412,670      560,479        457,466             484,275        
403 534 50 10 002 Overtime 9,495           24,150          5,414                  22,790          
403 534 50 10 003 Temp/Seasonal -                    2,998            -                           18,000          
403 534 50 10 005 On Call Pay 17,126        12,000          16,776                18,000          
403 534 50 20 000 Personnel Benefits 225,184      268,422        234,665             256,445        
403 534 50 20 002 Uniforms 6,861           7,000            6,926                  7,000            
403 534 50 31 000 Office and Operating Supplies 39,390        64,000          48,595                55,000          
403 534 50 32 000 Fuel 12,349        11,700          13,226                15,000          
403 534 50 33 000 Water For Resale -                    -                     -                           -                     
403 534 50 35 000 Small Tools and Equipment 1,800           11,700          5,748                  12,000          
403 534 50 35 001 Machinery & Equipment 39,923        12,700          4,978                  20,000          
403 534 50 36 000 Small Assets/IT -                    1,000            -                           -                     
403 534 50 41 000 Professional Services 6,338           20,000          5,251                  10,000          
403 534 50 41 001 Professional Services - IT 9,877           14,438          21,295                -                     
403 534 50 41 002 Advertising 36                 1,500            -                           500                
403 534 50 41 114 Water Comp Plan Professional Services 70,985        30,000          35,673                10,000          
403 534 50 42 000 Communication 2,680           3,000            3,230                  7,500            
403 534 50 43 000 Travel 156              3,000            2,229                  6,000            
403 534 50 45 000 Operating Rentals and Leases 45,305        55,000          39,708                35,000          
403 534 50 47 000 Public Utility Services 2,445           5,000            7,838                  9,000            
403 534 50 48 000 Repairs and Maintenance 1,252           40,000          1,623                  25,000          
403 534 50 48 001 Equipment Repair & Maintenance 77,086        75,000          25,538                30,000          
403 534 50 48 116 15th Ave Reservoir Exterior Painting 39,070        -                     3,003                  -                     
403 534 50 49 000 Misc/Other Exp 1,665           5,000            -                           2,000            
403 534 50 49 001 Misc/Dues & Memberships 7,014           8,000            11,546                10,000          
403 534 50 49 002 Misc/Trng, Registrations 7,142           8,000            12,117                10,000          
403 534 50 49 003 Misc/Outside Printing 46                 100                5                          100                

Water Quality
403 534 51 31 000 Operating Supplies 50,907        50,000          66,696                50,000          
403 534 51 32 000 Fuel 541              2,500            31                        2,500            
403 534 51 35 000 Small Tools and Equipment 115              2,000            2,313                  2,500            
403 534 51 35 001 Machinery & Equipment 17,201        8,000            -                           2,000            
403 534 51 41 000 Professional Services 7,519           10,000          11,793                12,000          
403 534 51 42 000 Communication 203              750                79                        250                
403 534 51 43 000 Travel -                    350                26                        200                
403 534 51 47 001 Public Utility Services 88,002        84,000          68,410                80,000          
403 534 51 48 000 Water Utilities - Repairs & Maintenance 14,297        20,000          -                           20,000          
403 534 51 48 001 Repairs And Maintenance - Vehicle -                    10,000          3,927                  5,000            
403 534 51 49 001 Misc Dues & Memberships 554              -                     -                           100                
403 534 51 49 002 Misc Training, Registrations 115              -                     291                      300                
403 534 51 49 003 Printing 1,054           2,000            1,851                  2,000            
403 588 10 00 403 Prior Period  Adjustments 13,656        -                     (6,653)                -                     
403 589 20 00 403 Deposit Refund 610              -                     -                           -                     
403 591 34 72 000 Revenue Bond-Principal 105,000      100,000        100,000             110,000        
403 592 34 83 000 Revenue Bond-Interest 90,460        97,310          97,310                83,350          
403 597 40 40 403 Transfers-Out - Capital Improvements 159,504      149,133        149,450             150,000        
403 597 40 50 403 Transfers-Out - Asset Replacement 68,359        63,914          64,049                64,000          

Total Expenditures 2,343,998  2,483,389    2,245,012          2,516,836    

403 508 80 00 403 Fund Balance-Unreserved 1,298,536  1,154,055    1,202,400          957,914        
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Water Utility Capital Improvement Fund 
(404) 

 

This fund was created to separate capital improvements from regular administration, maintenance and 
operations activities. The intent is to have the resources available when needs arise.  Each year 7% of 
the revenue from monthly water charges is contributed to this fund to provide for capital 
improvements. 

2019 projects are as follows: 

SCADA System Upgrades - Hardware and Software $30,000 
As part of improving the City’s water system it is necessary to improve how the system is monitored and 
controlled. SCADA, which is an acronym for Supervisory Control and Data Acquisition is a computer- based 
program that monitors our water system, sends alarms when needed and provides our water system 
operators a simpler and better method of controlling the miscellaneous valves, pumps and other 
equipment in our water system. 
 
Well #10 Construction $350,000 
The City’s Water Well #10 has been experiencing soil settlement for several years and it recently suffered 
a failure rendering it no longer useful. This budget item is to complete the well reconstruction and 
replacement of the well house, wiring and control equipment. 
 
Miscellaneous Security Upgrades $100,000 
Security of water systems is a very important aspect of operating a reliable and dependable water system. 
This budget item will purchase and install equipment necessary to monitor and issue alarms when a 
security concern arises regarding our water system. 
 
Miscellaneous Watermain Replacement $50,000 
This budget item is for repair and replacement of old and failing water pipes at various locations 
throughout the City. 
 
Alder Street/26th Ave Watermain $238,000 
This budget item is for replacement of an old failing water main along 27th Avenue and Alder Street to 
upgrade the flow to ensure a reliable source of water for the residents that live along these streets. 
 
Water Tank Demolition $5,000 
In 2018 the City of Milton demolished a water tank on a city-owned parcel within the city limits of 
Edgewood. This property is no longer useful to the City of Milton and has been declared surplus. This 
budget item is to complete the sale of the property. 
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2 MG Tank Drive Replacement $35,000 
The City of Milton’s starter for the pumps Variable Speed Drives and controls the output speed of the 
pumps based on the demand. The drives have reached the end of their service life and need to be 
replaced. 
 
Well #5 Replacement $275,000 
The existing Well #5 located at the 1-million-gallon reservoir site needs to be re-drilled in order to provide 
the City with a water source capable of meeting our future water demands. 
 
Well #2 Rehabilitation $40,000 
In 2018 the Corridor Well #1 was experiencing a drop in the production rate. After removing the screen it 
was determined that corrosion has plugged the screen. This budget item is to investigate and, if necessary, 
rehabilitate the adjacent Well #2. 
 
Surprise Lake Service Replacements $50,000 
The Surprise Lake Apartment’s water service lines are reaching the end of their service life and need 
replacement. This budget item is to provide the funding needed for these replacements. 
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Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

404 308 80 00 404 Estimated Beginning Balance 2,327,835             2,175,400             2,146,011             1,681,830             

Revenues & Other Sources
404 361 10 00 404 Investment Interest 21,675 18,500 41,007 30,000 
404 367 00 00 404 System Development Charges 151,469                20,000 181,152                75,000 
404 397 40 30 404 Transfer In From 403 159,504                149,133                149,450                150,000                

Total Revenues & Other Sources 332,648                187,633                371,609                255,000                

Expenditures & Other Uses
404 594 34 60 129 SCADA System Upgrade - 10,000 5,143 30,000 
404 594 34 61 132 Water Main Flushing 18,031 75,000 1,479 - 
404 594 34 10 132 Project - Salaries & Wages 476 - 219 - 
404 594 34 62 100 Well #10 Construction - 650,000 331,605 350,000                
404 594 34 63 100 Well #10 Design Project 41,029 - 75,571 - 
404 594 34 62 128 Water Tank Repainting/Relining 13,473 - - - 
404 594 34 10 128 Project - Salaries & Wages 414 - - - 
404 594 34 20 128 Project - Personnel Benefits 145 - - - 
404 594 34 63 130 Misc Security Upgrades - 75,000 - 100,000
404 594 34 63 131 Misc Water Main Replacements 4,031 50,000 7,947 50,000 
404 594 34 63 137 Alder Street/26th Ave Watermain - 238,000 - 238,000
404 594 34 63 144 Well #1 Rehabilitation Project - - 58,675 - 
404 594 34 64 123 Meter Replacement 352,253                400,000                126,372                - 
404 594 34 10 123 Project - Salaries & Wages 38,720 - 34,947 - 
404 594 34 20 123 Project - Personnel Benefits 8,495 - - - 
404 594 34 65 120 Asset Management System 35,309 - 72 - 
404 594 34 10 120 Project - Salaries & Wages 738 - 621 - 
404 594 34 20 120 Project - Personnel Benefits 258 - - - 
404 594 34 66 127 Water Tank Demolition 1,100 - 193,138 5,000 

2 MG Tank Drive Replacement - - - 35,000 
Well #5 Replacement - - - 275,000                
Well #2 Rehabilitation - - - 40,000 
Surprise Lake Service Replacements - - - 50,000 

Total Expenditures & Other Uses 514,471                1,498,000             835,790                1,173,000             

Net Change in Fund Balance (181,823)               (1,310,367)           (464,181)               (918,000)               

404 508 80 00 404 Ending Balance 2,146,011             865,034                1,681,830             763,830                
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Water Utility Asset Replacement Fund 
(405) 

 

This fund was established to fund replacement of assets such as major equipment and technology 
upgrades. The intent is to have the resources available when needs arise. Each year 3% of service 
revenue will be contributed to this fund to keep funds available as needed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

405 308 80 00 405 Estimated Beginning Balance 265,511           336,651                   335,812                              360,511                        

Revenues & Other Sources
405 361 10 00 405 Investment Interest 1,942                1,500                       3,357                                   4,700                             
405 397 40 30 405 Transfer In From 403 68,359             63,914                     64,049                                64,000                           

Total Revenues & Other Sources 70,301             65,414                     67,406                                68,700                           

Expenditures & Other Uses
405 594 33 64 405 Asset Replacement -                         200,000                   42,706                                227,000                        

Total Expenditures & Other Uses -                         200,000                   42,706                                227,000                        

Net Change in Fund Balance 70,301             (134,586)                 24,699                                (158,300)                       

405 508 80 00 405 Ending Balance 335,812           202,065                   360,511                              202,211                        
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Stormwater Operations Fund (406) 
 

The Stormwater Utility is a division of the Public Works Department and has been established to provide 
a citywide storm drainage capital improvement and maintenance program serving the citizens of Milton. 
The Stormwater Utility provides, operates and maintains the stormwater system with a focus on 
minimizing damage from severe storms by improving flood protection and improving the quality of 
Stormwater runoff to meet the requirements of the Department of Ecology’s National Pollutant Discharge 
Elimination System Phase II (NPDES) permit. The Stormwater Utility is an Enterprise Fund that operates 
like a business.  

Revenue to this fund is primarily through the payment of monthly stormwater fees. Other revenue 
sources include clearing and grading permit fees and stormwater plan review fees. Expenditures from this 
fund are for administrative and maintenance/operations of the utility. Funds are transferred out of this 
fund into the Stormwater Capital Project Fund and the Stormwater Asset Replacement Fund.   The 
Administrative portion of the fund includes monthly customer billing, planning, coordination with the 
Department of Ecology for our NPDES permit; and participation in other stormwater related organizations. 
The Operations and Maintenance portion of the fund includes cleaning catch basins, manholes and storm 
pipes; monitoring and cleaning of ditches, culverts, bioswales and underground detention vaults; 
installation of storm pipe and catch basins; and maintenance of detention ponds. 

2019 revenues are projected to increase only slightly above 2018 budgeted revenues.  The 2019 
expenditure budget is less than the 2018 budget due to slight decreases in the percentage of overhead 
costs charged to the fund, as well as a change in the methodology for calculating transfers to capital funds. 

 

2017 Actual 2018 Budget 2018 Projected 2019 Budget Dollars Percentage

Beginning Fund Balance 772,420           612,001           625,814           496,596           

Revenues & Other Sources
Licenses & Permits 932                   1,000                -                         1,000                -                                 0%
Charges for Services 973,988           988,750           943,963           980,000           (8,750)                      -1%
Fines & Forfeitures 9,889                -                         9,732                5,000                5,000                        -
Miscellaneous Revenues 18,488             12,000             21,898             18,700             6,700                        56%

Total Revenues & Other Sources 1,003,297       1,001,750       975,593           1,004,700       2,950                        0%

Expenditures & Other Uses
Salaries 430,114           521,562           441,135           494,142           (27,420)                    -5%
Benefits 185,203           234,938           163,320           213,871           (21,067)                    -9%
Supplies & Services 349,219           411,183           326,929           374,978           (36,205)                    -9%
Miscellaneous 5,206                -                         (5,224)              -                         -                                 -
Transfers 180,161           195,829           178,651           97,100             (98,729)                    -50%
Total Expenditures & Other Uses 1,149,903       1,363,512       1,104,811       1,180,091       (183,421)                 -13%

Net Change in Fund Balance (146,606)         (361,762)         (129,218)         (175,391)         

Ending Fund Balance 625,814           250,239           496,596           321,205           

Fund Balance as % of Expenditures 54% 18% 45% 27%

Change - 2018 Budget to 2019 Budget
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DETAIL
Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

406 308 80 00 406 BFB - Unreserved 772,420      612,001        625,814             496,596        

Revenues
406 322 10 03 000 Clear/Grade Permit 932              1,000            - 1,000
406 343 10 00 000 Storm Drainage Fees 973,210      988,250        943,963             980,000 
406 343 10 30 000 LABOR 413              - - -
406 345 83 10 406 Plan Review 366              500                - -
406 359 90 00 406 Penalties 9,889           - 9,732 5,000            
406 361 10 00 406 Investment Earnings 6,695           3,000            9,540 8,700            
406 362 00 00 406 Equipment And Vehicles Rentals (Short-term) 7,506           8,000            4,973 5,000            
406 369 91 00 406 Misc Stormwater Revenue 4,287           1,000            7,385 5,000            

Total Revenues 1,003,297  1,001,750    975,593             1,004,700    
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DETAIL
Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget
Expenditures
Administration

406 531 10 10 000 Salaries and Wages 123,298      104,936        147,910             80,488          
406 531 10 10 002 Overtime 477              1,500            7                          -                     

Allocated Salaries  85,191          
406 531 10 20 000 Personnel Benefits 58,725        49,209          56,702                35,353          

Allocated Benefits 36,907          
406 531 10 31 000 Office and Operating Supplies 1,781           1,900            2,453                  2,500            
406 531 10 32 000 Fuel 254              300                314                      350                
406 531 10 35 000 Small Tools and Minor Equip 283              1,000            504                      500                
406 531 10 36 000 Small Assets/IT -                    1,000            -                           -                     
406 531 10 41 000 Professional Services 31,328        43,000          26,786                30,000          
406 531 10 41 001 Professional Services - IT 8,244           12,051          23,986                23,173          
406 531 10 41 002 Advertising 648              1,200            279                      500                
406 531 10 42 000 Communication 3,421           3,300            3,485                  3,500            
406 531 10 43 000 Travel 672              1,500            917                      1,500            
406 531 10 44 001 Utility Taxes 86,265        88,972          85,442                89,000          
406 531 10 44 002 Excise Tax 14,380        15,043          14,241                15,000          
406 531 10 45 000 Operating Rentals and Leases 851              1,000            898                      1,000            
406 531 10 46 000 Insurance 14,419        12,991          15,265                15,850          
406 531 10 48 000 Repairs and Maintenance 1,133           1,000            741                      1,000            
406 531 10 49 000 Misc/Other Exp -                    500                -                           -                     
406 531 10 49 001 Misc/Dues & Memberships 16,737        10,500          11,825                5,000            
406 531 10 49 002 Misc/Trng, Registrations 971              2,500            1,831                  2,000            
406 531 10 49 003 Misc/Outside Printing 10,967        12,000          8,499                  9,000            
406 531 10 51 000 Audit Fees 1,478           -                     -                           -                     

Allocated overhead -                    -                     -                           69,605          
Operations

406 531 30 10 000 Salaries & Wages 305,065      405,129        292,872             297,841        
406 531 30 10 002 Overtime 1,276           7,000            346                      12,622          
406 531 30 10 003 Temp/Seasonal -                    2,998            -                           18,000          
406 531 30 20 000 Personnel Benefits 123,390      181,729        103,130             137,611        
406 531 30 20 002 Uniforms 3,087           4,000            3,489                  4,000            
406 531 30 31 000 Operating Supplies 10,248        10,000          10,522                10,000          
406 531 30 32 000 Fuel 7,632           7,500            8,119                  2,500            
406 531 30 35 000 Small Tools and Equipment 3,546           7,800            3,069                  5,000            
406 531 30 35 001 Machinery and Equipment 3,036           5,000            9,722                  15,000          
406 531 30 36 000 Small Assets/IT -                    4,000            -                           -                     
406 531 30 41 000 Professional Services 2,670           15,000          2,090                  5,000            
406 531 30 41 001 Professional Services - IT 8,244           14,438          21,295                -                     
406 531 30 41 002 Advertising -                    500                -                           500                
406 531 30 42 000 Communication 2,785           2,700            2,774                  3,000            
406 531 30 43 000 Travel 114              2,000            1,104                  2,000            
406 531 30 45 000 Operating Rentals and Leases 24,142        24,000          23,114                8,000            
406 531 30 47 000 Public Utility Services 11,169        12,700          12,813                13,000          
406 531 30 48 000 Repairs and Maintenance 3,885           8,000            1,270                  2,500            
406 531 30 48 001 Vehicle Repair & Maint 71,319        65,000          28,913                30,000          
406 531 30 49 000 Misc/Other Exp 217              5,000            -                           -                     
406 531 30 49 001 Misc Dues & Memberships 235              6,288            -                           -                     
406 531 30 49 002 Misc/Trng, Registrations 6,108           5,000            4,659                  1,000            
406 531 30 49 003 Misc Outside Printing 39                 500                -                           -                     
406 554 90 00 406 Environmental Services - Stormwater Permit -                    6,000            -                           8,000            
406 588 10 00 406 Prior Period  Adjustments 5,206           -                     (5,224)                -                     
406 597 04 07 406 Transfer to FUND 407/Capital 150,925      166,181        150,039             68,600          
406 597 40 80 406 Transfers-Out -To Asset Replacement 29,236        29,648          28,611                28,500          

Total Expenditures 1,149,903  1,363,512    1,104,811          1,180,091    

406 508 80 00 406 Fund Balance-Unreserved 625,814      250,239        496,596             321,205        
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Stormwater Capital Improvement Fund 
(407) 

This fund was created to separate capital improvements from regular administration, maintenance and 
operations activities. Currently, the operating fund contributes $2.50 per unit to this fund, however the 
2019 budget is based seven percent of the revenue from monthly stormwater charges, pending Council 
approval. 

2019 projects are as follows: 

Decant Facility $1,000,000 
The City was successful in receiving a grant from the Washington State Department of Ecology for the 
construction of a decant facility. The Decant facility will save the City money by allowing a temporary 
storage facility for waste material picked up by our vactor truck avoided the cost of transportation and 
disposal at out-of-city locations. 

Taylor Street Storm Drainage Improvements (Design and Construction) $305,000 
This budget item is for pipe installation to improve storm drainage along Taylor Street between Porter 
Way and 15th Avenue. This is part of the City’s efforts to improve the storm drainage system and 
minimizing local flooding. 

Citywide Ditch/Culvert Projects $75,000 
This budget item is for repair and construction of ditches and culverts at various locations throughout the 
City. 

2017 – 2019 Department of Ecology Capacity Grant $10,000 
Every two years the City receives grant money for our National Pollutant Discharge Elimination System 
(NPDES) compliance activities. Compliance activities could include maintenance, equipment purchase or 
public education and outreach programs.  

Surprise Lake Outfall $75,000 
The water level in Surprise Lake is currently controlled by an outdated system that is not under the control 
of the City of Milton. This outfall needs reconstructing to better control the flow out of the lake and the 
associated water level in the lake. 
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Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

407 308 80 00 407 BFB - Unreserved 296,062              398,348              453,624              881,431              

Revenues & Other Sources
407 334 03 10 097 Department Of Ecology - Decant Facility 56,868                 646,500              36,403                 610,000              
407 334 03 10 098 Department Of Ecology - Emerald Street 193,504              -                            22,629                 -                            
407 334 03 10 099 Department Of Ecology - Pervious Concrete 138,605              -                            -                            -                            
407 334 03 10 101 Dept of Ecology 15,113                 15,000                 -                            -                            
407 334 03 10 140 17-19 ECU Capacity Grant -                            50,000                 4,493                   10,000                 
407 337 31 02 115 King County Flood Control 35,426                 -                            -                            -                            
407 361 10 00 407 Investment Earnings 2,666                   2,000                   6,893                   6,300                   
407 397 01 30 407 TRF Fr REET 1 -                            150,000              150,000              75,000                 
407 397 01 31 407 Transfer In - REET 2 -                            150,000              150,000              85,000                 
407 397 04 06 407 TRF fr Storm Water Fund 150,925              166,181              150,039              68,600                 

Total Revenues & Other Sources 593,107              1,179,681           520,457              854,900              

Expenditures & Other Uses
407 594 31 61 115 Land Aquisition 14,360                 -                            -                            -                            
407 594 31 63 097 Decant Facility 95,367                 1,300,000           50,786                 1,000,000           
407 594 31 10 097 Project - Salaries & Wages 269                       -                            -                            -                            
407 594 31 20 097 Project - Personnel Benefits 29                         -                            -                            -                            
407 594 31 63 098 Emerald Street Bioretention/Bioswales 80,892                 -                            -                            -                            
407 594 31 63 099 Pervious Concrete Parking Lots 107,084              -                            25,707                 -                            
407 594 31 63 112 Taylor St Pipe Installation (Design) 44,573                 -                            4,822                   5,000                   
407 594 31 63 133 Citywide Ditch/Culvert Project 80,536                 100,000              3,626                   75,000                 
407 594 31 10 133 Project - Salaries & Wages 235                       -                            2,045                   -                            
407 594 31 20 133 Project - Personnel Benefits 82                         -                            -                            -                            
407 594 31 63 140 17-19 ECY Capacity Grant -                            50,000                 5,664                   10,000                 
407 594 31 65 120 Asset Management System 12,118                 -                            -                            -                            

Taylor Street Pipe Installation(Construction) -                            -                            -                            300,000              
Surprise Lake Outfall -                            -                            -                            75,000                 

Total Expenditures & Other Uses 435,545              1,450,000           92,650                 1,465,000           

Net Change in Fund Balance 157,562              (270,319)             427,807              (610,100)             

407 508 80 00 407 Fund Balance-Unreserved 453,624              128,029              881,431              271,331              
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Stormwater Asset Replacement Fund (408) 
This fund was established to fund replacement of assets such as major equipment and technology 
upgrades. The intent is to have the resources available when needs arise. Each year three percent of 
service revenue will be contributed to this fund to keep funds available as needed. 

Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

408 308 80 00 408 Estimated Beginning Balance 87,409            117,825          117,228 146,889          

Revenues & Other Sources
408 361 10 00 408 Investment Interest 583                  500                  1,049 1,650               
408 397 40 60 408 Transfer In - From Operations 29,236            29,648            28,611 28,500            

Total Revenues & Other Sources 29,819            30,148            29,661 30,150            

Expenditures & Other Uses
408 594 31 64 408 Asset Replacement - 100,000 - 72,000

Total Expenditures & Other Uses - 100,000 - 72,000

Net Change in Fund Balance 29,819            (69,853)           29,661 (41,850)           

408 508 80 00 408 Ending Balance 117,228          47,973            146,889 105,039          
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Vehicle Repair and Maintenance Fund 
(501) 

The Vehicle Repair and Maintenance Fund is an Internal Service Fund that was established to account for 
repair and maintenance of the City’s fleet of vehicles, excluding the Police Department. 

Revenue to this fund is collected by billing the other funds for the labor and equipment used to service 
the vehicles from the different departments.  Expenditures are tracked by vehicle and department. 
Expenditures are primarily for in-house salaries, wages and benefits for the City’s mechanic and parts for 
repairs of the fleet.  Other expenditures include the services of outside mechanics for repairs for which 
the City does not have the equipment or specialized expertise.  

Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

501 308 80 00 501 BFB - Unreserved (1,229) 2,952 - 535 

Revenues & Other Sources
501 344 30 00 000 Labor 162,540 174,000 110,000 130,000 
501 344 40 00 000 Parts 56,990 94,300 3,315 135,000 

Total Revenues & Other Sources 219,531 268,300 113,315 265,000 

Expenditures & Other Uses
501 548 30 10 000 Salaries & Wages 80,867 87,005 31,500 76,063 

Allocated Salaries  4,152
501 548 30 10 002 Overtime 2,459 1,000 953 1,000
501 548 30 20 000 Personnel Benefits 45,179 48,686 42,837 44,046 

Allocated Benefits 1,976
501 548 30 20 002 Uniforms 1,168 2,500 1,061 1,500
501 548 30 31 000 Office & Operating Supplies 18,504 18,000 14,402 18,000 
501 548 30 32 000 Fuel 730 1,300 434 1,500
501 548 30 34 000 Parts 37,227 40,000 3,876 40,000 
501 548 30 35 000 Small Tools & Equipment 7,094 5,000 4,610 5,000
501 548 30 35 001 Machinery & Equipment - 2,000 - 2,000
501 548 30 41 000 Professional Services 648 1,000 38 1,000
501 548 30 41 001 Professional Services - IT 3,070 4,834 4,834 4,748
501 548 30 42 000 Communications 1,047 900 939 1,100
501 548 30 43 000 Travel 21 100 12 500 
501 548 30 45 000 Operating Rentals & Leases 164 200 154 200 
501 548 30 46 000 Insurance 3,566 3,600 4,230 4,400
501 548 30 48 000 Repairs & Maintenance 14,221 50,000 2,883 50,000 
501 548 30 49 000 Miscellaneous 78 100 27 100 
501 588 10 00 501 Prior Period  Adjustments 2,259 - (10) -

Allocated overhead 3,818
Total Expenditures & Other Uses 218,302 266,225 112,781 261,103 

Net Change in Fund Balance 1,229 2,075 535 3,897

501 508 80 00 501 Fund Balance-Unreserved - 5,028 535 4,432
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Information Technology Fund (503) 
The Information Technology Fund is an Internal Service Fund that was established to account for City-
wide technology needs. 

Revenue to this fund is collected by billing the other funds for the operating expenditures related to 
technology that serves the entire City.  Expenditures are primarily for contracted information technology 
support services, software licenses and subscriptions and other professional services.   

Fund Account Title 2017 Actual 2018 Budget 2018 Projected 2019 Budget

503 308 80 00 503 BFB - Unreserved 8,233                43,285             61,946 67,616             

Revenues & Other Sources
503 341 81 00 503 IT Services (External) 81,499             38,700             48,693 - 
503 341 81 01 503 IT Services ( Internal) 173,078           222,238           222,238 224,698           

Total Revenues & Other Sources 254,577           260,938           270,931 224,698           

Expenditures & Other Uses
503 518 80 10 000 Allocated Salaries 95,888             22,130             22,975 24,711             
503 518 80 10 002 Overtime 601 - - - 
503 518 80 20 000 Allocated Benefits 34,796             9,205                7,406 11,287             
503 518 80 31 000 Office & Operating Supplies 89 500 9,279 5,000                
503 518 80 35 000 Small Tools And Minor Equipment 1,067                2,000                1,238 12,000             
503 518 80 36 001 Small Tools - IT - 2,500 45 200
503 518 80 36 002 Equipment - IT 5,720                58,000 17,297 10,000             
503 518 80 41 001 Professional Services - IT 37,072             98,000 145,000 80,000             
503 518 80 41 503 Professional Services - 2,500 51 20,000             
503 518 80 42 503 Communications 1,758                1,000 1,147 - 
503 518 80 43 000 Travel 83 500 84 - 
503 518 80 45 000 Operating Rentals & Leases - - 22 - 
503 518 80 46 000 Insurance 6,977                1,206                1,418 1,500                
503 518 80 48 000 Repairs & Maintenance - 1,500 10 - 
503 518 80 48 002 Repairs & Maintenance - Bldg - 1,500 - - 
503 518 80 49 000 Miscellaneous 118 2,000 2 - 
503 518 80 49 002 Misc/Training Registrations 19 3,000 187 - 
503 518 80 49 004 Software Licenses/Subscriptions/etc 16,471             60,000 60,000 60,000             
503 588 10 00 503 Prior Period  Adjustments 204 - (900) - 

Total Expenditures & Other Uses 200,865           265,541           265,261 224,698           

Net Change in Fund Balance 53,713             (4,603)              5,670 - 

503 508 80 00 503 Ending Balance 61,946             38,682             67,616 67,616             
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Glossary 
 

Appropriation – A legal authorization granted by the City Council to make expenditures and to incur 
obligations for a specific purpose.  

Assessed Valuation – The valuation set upon real estate and certain personal property by the County 
Assessor as a basis for levying property taxes.  

Authorized Positions – Employee positions, which are authorized in the adopted budget, to be filled 
during the year.  

BARS – The Budgeting, Accounting and Reporting System for accounting prescribed by the Washington 
State Auditor’s Office. 

Bond – A long-term promise to repay a specified amount (the face amount of the bond) on a particular 
date (the maturity date). The most common types of bonds are general obligation revenue bonds. Bonds 
are primarily used to finance capital projects.  

Budget – A plan of financial activity for a specified period of time (fiscal year or biennium) indicating all 
planned revenues and expenses for the budget period.  

Capital Improvement – Expenditures related to acquisition, expansion or rehabilitation of an element of 
the government’s physical plant; sometimes referred to as infrastructure.  

Capital Outlay – Fixed assets that have general value of $5,000 or more and have a useful economic 
lifetime of more than one year.  

Capital Project – Major construction, acquisition, or renovation activities which add value to 
government’s physical assets or significantly increase their useful life, also called capital improvements.  

Capital Projects Fund – A fund created to account for all resources and expenditures used for the 
acquisition of capital assets except those financed by enterprise funds.  

Contractual Services – Services rendered to a government by private firms, individuals, or other 
governmental agencies.  

Debt Service – Payment of interest and principal on borrowed money according to a predetermined 
payment schedule.  

Department – The basic unit of service responsibility, encompassing a broad mandate of related service 
responsibilities.  

Encumbrance – The commitment of appropriated funds to purchase an item or service. To encumber 
funds means to set aside or commit funds for a specified future expenditure.  

Enterprise Fund – A type of proprietary fund in which the direct beneficiaries pay for all costs of the fund 
through fees. 
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Expense – Charges incurred (whether paid immediately or unpaid) for operations, maintenance, interest 
or other charges.  

Face Value – The amount of principal that must be paid at maturity for a bond issue.  

Fiscal Year – A twelve-month period designated as the operating year for accounting and budgeting 
purposes in an organization.  

Full-time Equivalent Position (FTE) – A full-time or part-time position converted to the decimal equivalent 
of a full-time position based on 2,080 hours per year. For example, a part-time person working 20 hours 
per week would be equivalent of 0.5 of a full-time position. 

Fund – A fiscal entity with revenues and expenses that are segregated for the purpose of carrying out a 
specific purpose or activity.  

GAAP – Generally Accepted Accounting Principles. Uniform minimum standards for financial accounting 
and recording, encompassing the conventions, rules, and procedures that define accepted accounting 
principles.  

GASB – The Governmental Accounting Standards Board, established in 1985, is the current standard-
setting board for governmental GAAP.  

General Fund – The principal operating fund of the City used for general governmental operations. Taxes 
and fees that generally have no restriction on their use support it.  

General Obligation (G.O.) Bonds – This type of bond is backed by the full faith, credit and taxing power of 
the government issuing it.  

Indirect Cost – A cost necessary for the functioning of the organization as a whole, but which cannot be 
identified with a specific product, function or activity.  

Infrastructure – The physical assets of a government (e.g. streets, water, sewer, public buildings, and 
parks).  

Interfund Transfers – The movement of monies between funds of the same governmental entity. 

Internal Service Funds – A type of proprietary fund that accounts for the goods and services provided to 
other units of the city.  Payment by the benefiting fund is intended to fund the costs of providing services. 

LEOFF – The “Law Enforcement Officers and Fire Fighters” retirement system of the state that provides 
coverage for city public safety employees. 

Levy – To impose taxes for the support of the governmental activities.  

Levy Rate – The property tax percentage rate used in computing the property tax amount to be paid. 

Long-term Debt – Debt with a maturity of more than one year after the date of issuance.  

Operating Budget – The portion of the budget that pertains to daily operations that provide basic 
governmental services.  
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P a g e  | 82 Final Budget – Presented for Adoption at 12.3.18 Regular Council Meeting 

Ordinance – A formal legislative enactment by the City Council. If it is not in conflict with any higher form 
of law, such as a statute or constitutional provision, it has the full force and effect of law within the 
boundaries of the municipality to which it applies.  

PERS – “Public Employee Retirement System.”  The state system for public employment retirement 
applicable for employees other than police officers. 

Proprietary Funds – A group of funds that account for the activities of the city that are of a proprietary or 
business character.  Also see “Enterprise Fund.” 

Resolution – A special or temporary order of a legislative body—an order of a legislative body requiring 
less legal formality than an ordinance or statute.  

Resources – Total amounts available for appropriation including estimated revenues, fund transfers, and 
beginning balances.  

Revenue – Sources of income financing the operations of government.  

Revenue Bonds – Bonds sold by the city that are secured only by the revenues of a particular system. 

Special Revenue Funds – General government funds for which the source of monies is dedicated to a 
specific purpose. 

Taxes – Compulsory charges levied by a government for the purpose of financing services performed for 
the common benefit. This term does not include specific charges made against particular persons or 
property for current or permanent benefits such as special assessments. Neither does the term include 
charges for services rendered only to those who pay, for example, sewer service charges.  

Unreserved Fund Balance – The portion of a fund’s balance that is not restricted for a specific purpose 
and is available for general appropriation.  

User Charges – The payment of a fee for direct receipt of a public service by the party who benefits from 
the service.  
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Agenda Item # 7B

To: Mayor Styron Sherrell and City Council Members 

From: Tara Dunford, CPA, Finance Director 

Date: December 3, 2018 

Re: Ordinance Second Read – Asset Replacement and Capital Reserve Fund 

ATTACHMENTS:  Ordinance - redline 

TYPE OF ACTION: 

 Information Only   X   Discussion   X  Action    Public Hearing 

Recommendation/Action: “I move to approve the attached Ordinance re-defining General 
Fund capital improvement and asset replacement funds and updating sections 3.24.250 and 
3.24.260 of the Milton Municipal Code.” 

Discussion:  The existing General Fund Capital Improvement Reserve and General Fund Asset 
Replacement funds were originally funded with a one-time surplus in the strategic reserve fund.  It is 
desirable to allow for ongoing funding of general government capital assets in the form of annual 
transfers from the General Fund.  The attached ordinance provides for combining the two separate 
funds into one Asset Replacement and Capital Reserve Fund, and establishing future funding at a 
rate of two percent of budgeted general fund revenues.  
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ORDINANCE NO.  1955-18 

AN ORDINANCE OF THE CITY OF MILTON, WASHINGTON, 
AMENDING SECTIONS 3.24.250 and 3.24.260 OF THE 
MILTON MUNICIPAL CODE IN ORDER TO 
REDEFINE GENERAL FUND CAPITAL ASSET 
REPLACEMENT FUNDS, PROVIDING FOR 
SEVERABILITY, AN EFFECTIVE DATE, AND FOR 
SUMMARY PUBLICATION. 
WHEREAS, the City of Milton has funds set aside in two separate funds – the 

General Fund Capital Improvement Reserve and the General Fund Asset 
Replacement Fund; and 

WHEREAS, both accounts were funded with one-time monies; and  

WHEREAS, it is not necessary to maintain two separate funds; and  

WHEREAS, future funding will be provided via annual budget appropriations. 

NOW, THEREFORE, 

THE CITY COUNCIL OF THE CITY OF MILTON, WASHINGTON, DO 
ORDAIN AS FOLLOWS: 

Section 1.  Milton Municipal Code Section 3.24.250 and is amended as shown 
below with strikethrough (deleted) and underline (added) text: 

3.24.250 General fund capital improvement reserve fund. 

There is created and established a fund to be known as the general fund capital improvement 
reserve fund. Fifty percent of the excess from the strategic reserve fund shall be placed in the 
general fund capital improvement reserve fund for the sole purpose of funding all costs of capital 
improvements, including planning, design, acquisition, construction, construction inspection, and 
construction management. All allocations from this fund must be approved by a vote of the city 
council and provide for restoration of the fund. (Ord. 1887 § 3, 2016; Ord. 1873 § 1, 2015). 

Section 2.  Milton Municipal Code Section 3.24.260 is amended as shown below with 
strikethrough (deleted) and underlined (added) text: 

3.24.260 General fund asset replacement fund. General fund asset replacement and capital 
reserve fund. 
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There is created and established a fund to be known as the general fund asset replacement and 
capital reserve fund. Fifty percent of the excess from the strategic reserve fund Two percent of 
budgeted general revenues shall be placed in the general fund asset replacement and capital 
reserve fund for the sole purposes of funding all necessary replacement and/or acquisition of 
assets (equipment) for the general fund, including streets, parks, police, facilities, development, 
technology and rolling stock; and funding all costs of capital improvements, including planning, 
design, acquisition, construction, construction inspection, and construction management. All 
allocations from this fund must be approved by a vote of the city council and provide for 
restoration of the fund in a manner consistent with the guiding principles in the BARS Manual as 
dictated by the State Auditor’s Office. (Ord. 1887 § 3, 2016; Ord. 1872 § 1, 2015). 

Section 3. Severability.  If any section, sentence, clause or phrase of this ordinance 

should be held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity 

or unconstitutionality shall not affect the validity or constitutionality of any other section, sentence, 

clause or phrase of this ordinance. 

Section 4. Effective Date.  This Ordinance shall become effective on January 1, 

2019, which is at least five days following its passage and publication of an approved summary 

thereof.  

Passed by the Milton City Council the ____ day of December 2018, and approved 
by the Mayor, the ____ day of December 2018. 

SHANNA STYRON SHERRELL, MAYOR 
ATTEST/AUTHENTICATED: 

TRISHA SUMMERS, CITY CLERK 

APPROVED AS TO FORM: 
OFFICE OF THE CITY ATTORNEY: 

BY  
OGDEN MURPHY WALLACE, CITY ATTORNEY 
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FILED WITH THE CITY CLERK: 
PASSED BY THE CITY COUNCIL: 
PUBLISHED: 
EFFECTIVE DATE: 
ORDINANCE NO.   
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Agenda Item # 7C 
 

 
To:  Mayor Styron Sherrell and City Council Members   

From:   Tara Dunford, CPA, Finance Director 

Date:  December 3, 2018 

Re:  Ordinance Second Read – Rainy Day Fund 

ATTACHMENTS:   Ordinance - redline 
  
  
     
 
TYPE OF ACTION: 
 
     Information Only     X   Discussion    X   Action         Public Hearing  
   
Recommendation/Action: “I move to approve the attached Ordinance re-defining the Strategic 
Reserve fund and updating section 3.24.300 of the Milton Municipal Code.” 
         
                 

 
Discussion:  The existing Strategic Reserve Fund was established in accordance with RCW 35A.33 
(Contingency Funds).  The RCW limits the balance that may be maintained contingency funds; and 
limits use of the funds to emergencies which could not have been foreseen during the budget 
process.  It is desirable to maintain a set-aside of ten percent of general fund expenditures for use in 
the event of an emergency, economic downfall or other unforeseen situation.  Re-purposing the 
Strategic Reserve Fund into a Rainy-Day Fund will allow the City to increase the balance in the fund 
and will allow the Council more flexibility in using the fund in the future.  
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ORDINANCE NO.  1956-18 

AN ORDINANCE OF THE CITY OF MILTON, WASHINGTON, 
AMENDING SECTION 3.24.300 OF THE MILTON MUNICIPAL 
CODE IN ORDER TO ESTABLISH A RAINY-DAY FUND; 
PROVIDING FOR SEVERABILITY, AN EFFECTIVE DATE, 
AND FOR SUMMARY PUBLICATION. 

WHEREAS, the City of Milton has funds set aside in a Strategic Reserve Fund; and 

WHEREAS, chapter 35.A RCW restricts the maximum allowable balance in the 
fund; and 

WHEREAS, use of the Strategic Reserve Fund is limited to emergencies 
unforeseen during budget adoption; and  

WHEREAS, a Rainy-Day Fund will allow the City of Milton to set aside an 
appropriate amount of funds for future use in the event of an emergency, economic downfall or 
other temporary, unanticipated situation. 

NOW, THEREFORE, 

THE CITY COUNCIL OF THE CITY OF MILTON, WASHINGTON, DO 
ORDAIN AS FOLLOWS: 

Section 1.  Milton Municipal Code Section 3.24.300 is amended as shown below 
with strikethrough (deleted) and underline (added) text: 

3.24.300 Strategic reserve fund. Rainy Day Fund 

There is hereby created a fund, entitled “strategic reserve fund,” “rainy day fund,” for the purpose of providing moneys 

with which to meet any municipal expense, for temporary, one-time or unanticipated expenditures. the necessity or extent 

of which could not have been foreseen or reasonably evaluated at the time of adopting the annual budget, or from which to 

provide moneys for those emergencies described in RCW 35A.33.080 and 35A.33.090. 

The total amount accumulated in this fund shall not exceed the amount permitted under RCW 35A.33.145, as now existing 

or hereafter amended. Annually the balance shall be evaluated to verify the maximum allowed is provided for as available. 

This fund may be supported by budget appropriation from any revenue source not restricted by law. 

No money shall be withdrawn from the fund except by transfer to the appropriate operating fund authorized by a 

resolution or ordinance of the council, adopted by a vote of the majority of the entire council. Any request for transfer 

shall clearly state the facts constituting the reason for the withdrawal or the emergency as the case may be and specify the 

fund to which the withdrawn money shall be transferred.  The target balance of the rainy-day fund shall be 10% of 
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budgeted operating expenditures of the General Fund.  If the Council approves use of the rainy-day fund which causes the 

balance to fall below the target the balance shall be increased by at least 1% per year until the target balance is met. (Ord. 

1887 § 3, 2016; Ord. 1882 § 1 (Exh. A), 2015). 

Section 2. Severability.  If any section, sentence, clause or phrase of this ordinance 

should be held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity 

or unconstitutionality shall not affect the validity or constitutionality of any other section, sentence, 

clause or phrase of this ordinance. 

Section 3. Effective Date.  This Ordinance shall become effective on January 1, 

2019, which is at least five days following its passage and publication of an approved summary 

thereof.  

Passed by the Milton City Council the ____ day of December 2018, and approved 
by the Mayor, the ____ day of December 2018. 

SHANNA STYRON SHERRELL, MAYOR 
ATTEST/AUTHENTICATED: 

TRISHA SUMMERS, CITY CLERK 

APPROVED AS TO FORM: 
OFFICE OF THE CITY ATTORNEY: 

BY  
OGDEN MURPHY WALLACE, CITY ATTORNEY 

FILED WITH THE CITY CLERK: 
PASSED BY THE CITY COUNCIL: 
PUBLISHED: 
EFFECTIVE DATE: 
ORDINANCE NO.   
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Agenda Item # 7D 

To: Mayor Styron Sherrell and City Council Members 

From: Tara Dunford, Finance Director 

Date: December 3, 2018  

Re: Ordinance – 2018 Budget Amendment #3 

ATTACHMENTS: Ordinance  

Exhibit A - Proposed Budget – General Fund 

Exhibit B - Proposed Budget – Public Safety Fund 

Exhibit C – Proposed Budget – Street Fund 

TYPE OF ACTION: 

    Information Only  X Discussion   X Action    Public Hearing   Expenditure 

Recommendation/Action: “I move to adopt ordinance No. 1957-18 amending the 2018 Budget as 
outlined in Exhibits A, B and C.”  

Fiscal Impact/Source of Funds: Increase the overall Public Safety budget by $20,000 and the 
Street Fund budget by $35,000, offset by an increase of $55,000 in sales tax revenue. 

Discussion: 

Salaries for the Street fund are based on actual time worked by Public Works staff.  During the 
budget process, estimates are used to allocate costs of each Public Works employee between 
the various funds.  While total salaries for 2018 were correctly budgeted, the amount allocated 
to the Street Fund was low as indicated by 2018 budget of $101,513 compared to the 2017 
actual of $135,806 and 2016 actual of $217,424. Actual time charged to the Street Fund is 
difficult to predict as it is impacted by weather conditions and unforeseen damages. The 
proposed budget amendment increases the Street Fund salary budget by $35,000 for 2018. 

The Police Department recently sustained significant damage to two police vehicles.  Insurance 
proceeds will not be received until 2019, however costs will be incurred in 2018. The 2018 
budget needs to be amended in order to allow repairs to be done this year.  The total is 
estimated to be $20,000. 

The original 2018 budget was developed based on estimated sales tax revenues of $870,000.  
Through October, approximately $888,000 has been received, with two months remaining.  
Currently, total sales tax revenue for 2018 is projected to be approximately $1,068,000, or 
$198,000 over 2018 budget estimates.  This budget amendment will use a small portion of the 
additional sales tax revenue. 
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CITY OF MILTON, WASHINGTON 

ORDINANCE NO. 1957-18 

AN ORDINANCE OF THE CITY OF MILTON, WASHINGTON, 
MAKING CERTAIN FINDINGS OF FACT AND AMENDING 
THE 2018 BUDGET ADOPTED WITH ORDINANCE NO. 1931-
17 ON DECEMBER 11, 2017 AND PROVIDING FOR 
SEVERABILITY, AN EFFECTIVE DATE, AND FOR 
SUMMARY PUBLICATION BY ORDINANCE TITLE ONLY. 

WHEREAS, the Milton City Council adopted the 2018 Budget with Ordinance No. 

1931-17 on December 11, 2017; and 

WHEREAS, sales tax revenues have significantly exceeded the 2018 budget; and 

WHREAS, the City Council has determined that it is in the best interest of the City 

of Milton to increase the 2018 Budget of the Street Fund by $35,000 in order to correct the 

original budget; and 

WHEREAS, the City Council has determined that it is in the best interest of the 

City of Milton to increase the 2018 Budget of the Criminal Justice Fund by $20,000 in order to 

cover unanticipated vehicle repair costs; and 

WHEREAS, this will not result in new ending fund balances for 2018; and 

NOW, THEREFORE, 

THE CITY COUNCIL OF THE CITY OF MILTON, WASHINGTON, DO 

ORDAIN AS FOLLOWS: 

Section 1.  The above stated recitals are hereby adopted as the council’s findings 

and reasons for the adoption of this ordinance. 

Section 2. The 2018 Budget, as adopted with Ordinance 1931-17 is hereby 

amended with an increase of $55,000 to both revenues and expenditures as detailed in the attached 
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exhibits (Exhibit A – Proposed General Fund Budget; Exhibit B – Proposed Public Safety Fund 

Budget; Exhibit C – Proposed Street Fund Budget). 

Section 3.  Severability.  If any section, sentence, clause or phrase of this ordinance 

should be held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity 

or unconstitutionality shall not affect the validity or constitutionality of any other section, sentence, 

clause or phrase of this ordinance. 

Section 4.  Effective Date.  This ordinance, being an exercise of a power 

specifically delegated to the City legislative body, is not subject to referendum, and shall take 

effect five (5) days after passage and publication of an approved summary thereof consisting of 

the title.  

Passed by the Milton City Council the ____ day of December 2018, and approved 
by the Mayor, the ____ day of December 2018. 

SHANNA STYRON SHERRELL, MAYOR 
ATTEST/AUTHENTICATED: 

TRISHA SUMMERS, CITY CLERK 

APPROVED AS TO FORM: 
OFFICE OF THE CITY ATTORNEY: 

BY  
OGDEN MURPHY WALLACE, CITY ATTORNEY 

FILED WITH THE CITY CLERK: 
PASSED BY THE CITY COUNCIL: 
PUBLISHED: 
EFFECTIVE DATE: 
ORDINANCE NO.  1957-18 
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2018 PROPOSED BUDGET CHANGES
City Of Milton Time: 13:46:08 Date: 11/26/2018
MCAG #: 0590 Page: 1

001 General Fund
Revenues Original Proposed Difference Remarks

310 Taxes
313 11 00 001  Local Sales Tax 870,000.00 925,000.00 55,000.00 106.3%

310 Taxes 870,000.00 925,000.00 55,000.00 106.3%

Fund Revenues: 870,000.00 925,000.00 55,000.00 106.3%

Expenditures Original Proposed Difference Remarks

597 Interfund Transfers
597 01 07 001  Transfer to Fund 107 2,500,420.10 2,520,420.10 20,000.00 100.8%
597 10 10 001  Transfer to Fund 101 172,000.00 207,000.00 35,000.00 120.3%

597 Interfund Transfers 2,672,420.10 2,727,420.10 55,000.00 102.1%

Fund Expenditures: 2,672,420.10 2,727,420.10 55,000.00 102.1%

Fund Excess/(Deficit): (1,802,420.10) (1,802,420.10)
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2018 PROPOSED BUDGET CHANGES
City Of Milton Fund Totals Time: 13:46:08 Date: 11/26/2018
MCAG #: 0590 Page: 2

Revenues Expenditures
Fund Original Proposed Difference Original Proposed Difference

001 General Fund 870,000.00 925,000.00 55,000.00 106.3% 2,672,420.10 2,727,420.10 55,000.00 102.1%

Excess/(Deficit): 870,000.00 925,000.00 55,000.00 106.3% 2,672,420.10 2,727,420.10 55,000.00 102.1%
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2018 PROPOSED BUDGET CHANGES
City Of Milton Time: 13:47:15 Date: 11/26/2018
MCAG #: 0590 Page: 1

107 Criminal Justice Fund
Revenues Original Proposed Difference Remarks

397 Interfund Transfers
397 00 10 107  Transfer IN from 001 2,500,420.10 2,520,420.10 20,000.00 100.8%

397 Interfund Transfers 2,500,420.10 2,520,420.10 20,000.00 100.8%

Fund Revenues: 2,500,420.10 2,520,420.10 20,000.00 100.8%

Expenditures Original Proposed Difference Remarks

521 Law Enforcement
521 20 48 001  Vehicle Repairs and Maintenance 40,000.00 60,000.00 20,000.00 150.0%

521 Law Enforcement 40,000.00 60,000.00 20,000.00 150.0%

Fund Expenditures: 40,000.00 60,000.00 20,000.00 150.0%

Fund Excess/(Deficit): 2,460,420.10 2,460,420.10
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2018 PROPOSED BUDGET CHANGES
City Of Milton Fund Totals Time: 13:47:15 Date: 11/26/2018
MCAG #: 0590 Page: 2

Revenues Expenditures
Fund Original Proposed Difference Original Proposed Difference

107 Criminal Justice Fund 2,500,420.10 2,520,420.10 20,000.00 100.8% 40,000.00 60,000.00 20,000.00 150.0%

Excess/(Deficit): 2,500,420.10 2,520,420.10 20,000.00 100.8% 40,000.00 60,000.00 20,000.00 150.0%
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2018 PROPOSED BUDGET CHANGES
City Of Milton Time: 13:46:42 Date: 11/26/2018
MCAG #: 0590 Page: 1

101 Street Fund
Revenues Original Proposed Difference Remarks

397 Interfund Transfers
397 00 01 101  Contrib. From General Fund 172,000.00 207,000.00 35,000.00 120.3%

397 Interfund Transfers 172,000.00 207,000.00 35,000.00 120.3%

Fund Revenues: 172,000.00 207,000.00 35,000.00 120.3%

Expenditures Original Proposed Difference Remarks

542 Streets - Maintenance
542 30 10 000  Salaries and Wages 101,513.25 136,513.25 35,000.00 134.5%

542 Streets - Maintenance 101,513.25 136,513.25 35,000.00 134.5%

Fund Expenditures: 101,513.25 136,513.25 35,000.00 134.5%

Fund Excess/(Deficit): 70,486.75 70,486.75
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2018 PROPOSED BUDGET CHANGES
City Of Milton Fund Totals Time: 13:46:42 Date: 11/26/2018
MCAG #: 0590 Page: 2

Revenues Expenditures
Fund Original Proposed Difference Original Proposed Difference

101 Street Fund 172,000.00 207,000.00 35,000.00 120.3% 101,513.25 136,513.25 35,000.00 134.5%

Excess/(Deficit): 172,000.00 207,000.00 35,000.00 120.3% 101,513.25 136,513.25 35,000.00 134.5%
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Agenda Item # 7E 
 

 
To:  City Council Members   

From:   Shanna Styron Sherrell, Mayor 

Date:  December 3, 2018 

Re:  Council Procedures Resolution 

ATTACHMENTS:   Resolution-Redline 
  
  
     
 
TYPE OF ACTION: 
 
     Information Only     X   Discussion     X  Action         Public Hearing  
 
Recommendation/Action: “I move to approve the attached Resolution 18-1915, updating 
procedures for the conduct of council meetings, proceedings and business; and repealing 
Resolution 08-1752.” 
 
            
                 

 
Discussion:  The Mayor and Council held a retreat in March 2018 to discuss updating the existing 
council policies and procedures.  Procedures have already been put into place but not formally 
adopted with an updated version of the Resolution.   
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CITY OF MILTON 
RESOLUTION NO. 18-1915 

 
 
 A RESOLUTION OF THE CITY COUNCIL, OF THE CITY OF MILTON, 

WASHINGTON; ESTABLISHING A PROCEDURE FOR THE 
CONDUCT OF COUNCIL MEETINGS, PROCEEDINGS AND 
BUSINESS; AND REPEALING RESOLUTION NO. 08-1752, APPROVED 
SEPTEMBER 15, 2008. 

 
THE CITY COUNCIL OF THE CITY OF MILTON, WASHINGTON 

DOES HEREBY RESOLVE AS FOLLOWS: 
 
 Section 1. Repeal of Resolution.   The Milton City Council hereby repeals 
Resolution No. 08-1752, approved September 15, 2008. 
 
 Section 2. Authority. 
 

2.1 The Milton City Council hereby establishes the following procedures for the 
conduct of Council meetings, proceedings and business.  These procedures shall 
be in effect upon adoption by the Council and until such time as they are 
amended, or new procedures are adopted in the manner provided by these rules. 

 
 Section 3. Types of Council Meetings. 
 

3.1 Regular.  A formal meeting for the purpose of conducting official City business.  
This includes, but is not limited to, citizen comments, public hearings, 
presentations, the adoption of ordinances, resolutions, contracts and agreements, 
and budgets. 

 
a. Council's regular meetings will be held the first and third Monday of each 

month in the Council Chambers at City Hall and will begin at 7:00 p.m. 
and end at 9:00 p.m. 

 
b. If possible, only one or two major topics (defined as issues of high interest 

or controversial, or those which would take an extraordinary amount of the 
City Council meeting) will be scheduled per meeting. 

 
3.2 Study Session.  An informal meeting for the purpose of reviewing forthcoming 

programs, receiving progress reports on current programs or projects, reviewing 
agenda calendars, and receiving other similar information.  All discussions and 
conclusions thereof shall be informal. 

 
a. Council study sessions will be held the second Monday of each month in 

the Council Chambers at City Hall and will begin at 5:30 7:00 p.m. and be 
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limited to three (3) two (2) hours in length.  A second study session may 
be scheduled on an as needed basis. 

b. No final action may be taken at a study session.  Decisions on those issues 
will be scheduled for a regular or special Council meeting. 

 
c. A special study session may be called by the Mayor or by a majority of the 

members of the City Council. 
 

3.3 If any Monday on which a meeting is scheduled falls on a legal holiday, the 
regular meeting or study session shall be held on the next business day at the 
same time and place. 

 
3.4 Special.  Any Council meeting other than the regular Council meeting, which has 

been called for the purpose of conducting official action.  Notice shall be given at 
least 24 hours in advance as required by RCW 42.30.080.  A special Council 
meeting may be scheduled by the Mayor or by a majority of the members of the 
City Council. 

 
3.5 Emergency.  A special Council meeting called without 24-hour notice.  An 

emergency meeting deals with an emergency involving injury or damage to 
persons or property or the likelihood of such injury or damage, by reason of fire, 
flood, earthquake or other emergency, when time requirements of a 24-hour 
notice would make notice impractical and increase the likelihood of such injury or 
damage.  Emergency meetings may be called by the Mayor as provided under 
RCW 42.30.070.  The minutes will indicate the reason for the emergency. 

 
3.6 Executive Session.  A Council meeting that is closed except to the Council, City 

Administrator, Mayor, City Attorney, authorized staff members, and/or 
consultants authorized by the City Administrator or Mayor.  The public is 
restricted from attendance.  Executive Sessions may be held during regular or 
special Council meetings, or as separate meetings, and will be announced by the 
Mayor.  Executive Session topics are limited to considering matters relating to the 
sale or acquisition of real property, publicly bid contract performance, complaints 
or charges against public officers or employees, personnel matters, labor 
negotiations, litigation, and other matters authorized by RCW 42.30.110 or RCW 
42.30.140. 

 
a. Before convening an Executive Session, the Mayor shall announce the 

purpose of the meeting and the anticipated time the session will be 
concluded.  Should the session require more time, a public announcement 
shall be made, extending the meeting for a time certain. 

 
b. At the conclusion of the Executive Session, if appropriate, the public 

meeting will reconvene for taking action. 
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3.7 The City Clerk will keep an account of all proceedings of the Council in 
accordance with the statutory requirements, along with summaries of Council 
action and committee activities, and will be entered into a minute book 
constituting the official record of the Council. 

 
 Section 4. Order of Regular Council Meeting Agenda 
 
 4.1 Call to Order.  The Mayor calls the meeting to order. 
 

4.2 Pledge of Allegiance.  The Mayor, and at times invited guests, will lead the flag 
salute. 

 
4.3 Roll Call.  The City Clerk shall call the roll and the Mayor shall indicate any 

Councilmember who is not in attendance and whether the Councilmember has an 
excused absence.  Councilmembers may make a motion to excuse absent 
Councilmembers. 

 
4.4 Consent Agenda.  Consent Agenda items are considered to be routine and non-

controversial and are approved by one motion.  Items on the Consent Agenda 
include, but are not limited to, minutes, business claims, approval of payment of 
contracts, bid awards, and previously authorized agreements.  Any 
Councilmember may remove any item(s) from the Consent Agenda for separate 
discussion and action.  When an item is removed, the Consent Agenda is 
considered for action without that item.  After the Consent Agenda has been 
considered, the item which was removed is considered.  When discussion on that 
item is completed, a motion may be made to vote on the item or to refer it to 
Council Committee or to another meeting. 

 
4.5 Citizen Comments.  Members of the audience may comment on items relating to 

any matter that is not on the agenda.  Comments may be limited to three (3) 
minutes at the discretion of the Mayor.  A "citizen comment sign-up sheet" will 
be available at each regular and/or special Council meeting for the use of citizens 
wishing to address the Council.  Citizens may also comment on individual agenda 
items during any regularly scheduled Council meeting prior to the Council’s 
deliberation and placement of the item on the table for Council action. These 
agenda items include, but are not limited to, ordinances, resolutions, and Council 
business issues.  These comment times are in addition to the Citizen Comment 
time.limited to three minutes.   

 
4.6 Proclamation/Presentations.  A proclamation is defined as an official declaration 

made by either the Mayor or City Council.  Other special presentations by citizen 
groups or outside agencies that make requests to present information on issues of 
interest to the City may also be scheduled at this time. 

 
4.7 Public Hearings.  Public Hearings are held to receive public comment on 

important issues and/or issues requiring a public hearing by state statute or City of 
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Milton ordinances.  The Mayor will state the public hearing procedures at the 
beginning of the public hearing.  A "public hearing sign-up sheet" will be 
available at each regular and/or special Council meeting for the use of citizens 
wishing to give testimony.  Citizens wishing to give testimony will follow the 
same procedure as for "Citizen Comments" and may speak after being recognized 
by the Mayor.  After all persons have spoken, the hearing is closed to public 
comment.  The Council then proceeds with deliberation and decision making. 

 
4.8 Agenda Bills.  Agenda bills are the forms used for submitting issues to the 

Council for action.  The agenda bill will include the subject matter (title for 
agenda), clearances, action required, budget information (if applicable), summary 
statement, and recommended motion.  The Council may use the agenda bill 
"recommended motion" language for making a motion.  The City Clerk will be 
responsible for assigning a number to the agenda bill. 

 
a. Ordinances are legislative acts or local laws.  They are the most permanent 

and binding form of Council action and may be changed or repealed only 
by a subsequent ordinance.  Ordinances normally become effective five 
(5) days after publication in the City's official newspaper pursuant to 
RCW 35A.12.160. 

 
b. Resolutions are adopted to express Council policy or to direct certain 

types of administrative action.  A resolution may be changed by adoption 
of a subsequent resolution. 

 
4.9 Executive Session.  An Executive Session held before, during, or after a Council 

meeting is a discussion that is closed to the public and attended only by the 
Council, City Administrator, Mayor, City staff, and/or consultants authorized by 
the City Administrator or Mayor.  The Executive Session will be announced by 
the Mayor for a time certain. At the conclusion of the Executive Session, if 
appropriate, the Council may reconvene to act or adjourn. 

 
4.10 Announcements/Reports.  Announcements and reports made by the Mayor, 

Councilmembers, City Administrator and Department Directors. 
 

a. The Mayor makes announcements of upcoming meetings and events, and 
reports on meetings and events in which he/she has participated. 

 
b. Councilmembers make announcements of upcoming meetings and events 

and report on Council Committee meetings, and other meetings and events 
in which they have participated. 

 
c. Staff reports are made to the Council by the City Administrator and 

Department Directors on issues of interest to the Council which do not 
require Council action. 
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4.11 Mayor/Council Comments.  Comments made by the Mayor and Councilmembers 
on various issues and/or activities of interest. 

4.12 Adjournment. The Mayor shall adjourn the Council meeting. upon proper motion 
and approval by the Council. 

 
 Section 5. Agenda Preparation 
 

5.1 The City Clerk will prepare an agenda packet for each Council meeting specifying 
the time and place of the meeting and setting forth a brief general description of 
each item to be considered by the Council.  The agenda is subject to review and 
approval by the City Administrator or Mayor. 

 
5.2 Agenda items will be completed by the appropriate department staff and 

submitted to the City Clerk for finalizing by 5:00 p.m. on the Wednesday 12:00 
p.m. the Tuesday prior to the following Monday Council meeting.  The "agenda 
bill" form will be used for all items submitted for a regular or special Council 
meeting agenda.  Items submitted for a study session agenda will include a cover 
memo briefly explaining the issue being discussed.  Agenda packets will be ready 
for distribution to the Council by 4:00 5:00 p.m. Thursday prior to the following 
Monday's Council meeting. 

 
5.3 An item may be placed on a Council meeting agenda by any of the following: 1) 

the Mayor; 2) the City Administrator, or 3) any two or more Councilmembers.  
The City Administrator and staff will ensure Councilmembers are provided 
enough information to make decisions. 

 
5.4 Any item may be placed on a regular Council meeting agenda, after the agenda is 

closed and the notice prepared, by the Mayor, City Administrator, or a 
Councilmember with an explanation of the necessity and a majority vote of the 
Council. 

 
5.5 Some agenda items may be listed on the agenda for a time certain.  Such listing 

will mean that an item will be heard as soon as reasonably possible after the 
specified time. 

 
5.6 The City Clerk will prepare and keep current a calendar of agenda items for all 

Council regular and special meetings and study sessions.  The City Clerk will also 
prepare and keep current a calendar of all Mayor and Council meetings and 
meetings of the Boards and Commissions of the City of Milton. 

 
5.7 The City Clerk will endeavor to schedule enough time between public hearings 

and other scheduled items, so the public is not kept waiting an excessive amount 
of time and so the Council will have enough time to hear testimony and to 
deliberate matters among themselves. 
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5.8 Legally required and advertised public hearings will have a higher priority over 
other scheduled agenda items which have been scheduled by convenience rather 
than for statutory or other legal reasons. 

5.9 Agenda items that are continued from one meeting to another will have preference 
on the agenda to the extent possible. 

 
 Section 6. Council Discussion 
 

6.1 Robert's Rules of Order.  On all questions of practice or procedure not provided 
for by these rules, the practice and procedure set forth in the current edition of 
Robert's Rules of Order shall serve as a guide. 

 
 Section 7. Comments, Concerns and Testimony to Council 
 

7.1 Persons addressing the Council, who are not specifically scheduled on the agenda, 
will be requested to step up to the podium, give their name and address for the 
record, and limit their remarks to three (3) minutes.   

 
 All remarks will be addressed to the Council as a whole.  Any person making 

impertinent or slanderous remarks, or who becomes boisterous, threatening, or 
personally abusive while addressing the Council, may be requested to leave the 
meeting. 

 
7.2 The Mayor has the authority to preserve order at all meetings of the Council, to 

cause removal of any person from any meeting for disorderly conduct, and to 
enforce the Rules of the Council.  The Mayor may command assistance of any 
peace officer to enforce all lawful orders of the Mayor to restore order at any 
meeting. 

 
7.3 Citizens with complaints, concerns, or questions will be encouraged to refer the 

matter to the City Administrator or Mayor or ask that the matter be placed on a 
future City Council meeting or Council Committee meeting agenda with the 
appropriate background information. 

 
 Section 8. Motions/Voting 
 

8.1 If a motion does not receive a second, it dies.  Motions that do not need a second 
include nominations, withdrawal of a motion, agenda order, request for a roll call 
vote, and point of order. 

 
8.2 A motion that receives a tie vote is deemed to have failed. 
 
8.3 Motions shall be clear and concise and not include arguments for the motion 

within the motion. 
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8.4 After a motion and a second, the Mayor will state the names of the 
Councilmembers making the motion and second. 

 
8.5 A motion may be withdrawn by the maker of the motion, at any time, without the 

consent of the Council. 
 
8.6 After a motion has been made and seconded, the Council may discuss their 

opinions on the issue prior to the vote.  Further citizen comments may be heard 
when there is a motion and a second on the floor only upon approval by a 
majority of the Council. 

 
8.7 When the Council concurs or agrees with an item that does not require a formal 

motion, the Mayor will summarize the agreement at the conclusion of the 
discussion. 

 
    8.8 A motion to table is not debatable and shall preclude all amendments or debate of 

the issue under consideration.  If the motion to table prevails, the matter may be 
"taken from the table" only by adding it to the agenda of a future regular or 
special meeting at which time discussion will continue.  If an item is tabled, it 
cannot be reconsidered at the same meeting. 

 
8.9 A motion to postpone to a certain time is debatable, is amendable, and may be 

reconsidered at the same meeting.  The question being postponed must be 
considered later at the same meeting or at a time certain at a future regular or 
special City Council meeting. 

 
8.10 A motion to postpone indefinitely is debatable, is not amendable, and may be 

reconsidered at the same meeting only if the motion to reconsider received an 
affirmative vote. 

 
8.11 A motion to call for the question shall close debate on the main motion and is not 

debatable.  This motion must receive a second and fails without a two-thirds (2/3) 
vote.  If seven (7) Councilmembers are present, then five (5) must vote in the 
affirmative to fill the 2/3 requirement.  Debate is reopened if the motion fails. 

 
8.12 A motion to amend is defined as amending a motion that is on the floor and has 

been seconded, by inserting or adding, striking out, striking out and inserting, or 
substituting language in the motion. 

 
8.13 A “friendly” motion to amend the original motion may be authorized only by the 

acceptance of the maker and the second of the original motion. 
 
8.14 The motion maker, Mayor, or City Clerk shall repeat the motion prior to voting. 
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8.15 Each member present shall vote on all questions put to the Council except on 
matters in which he/she has been disqualified for a conflict of interest or under the 
appearance of fairness doctrine. 

 
8.16  A councilmember must be present at a Council meeting to vote on any ordinance, 

resolution, contract, issue or order of business of the Council.  No member shall 
be allowed to vote if they are not present at the Council meeting. 

 
8.17 Any Councilmember present who fails to state his/her vote without a valid 

disqualification shall be declared to have voted in the affirmative on the question, 
except that an abstaining Councilmember still creates a quorum.  If an action, 
however, requires a favorable vote by a majority of the whole membership, an 
abstaining vote shall be counted separately. 

 
8.18 In situations where an abstaining Councilmember may need to abstain from 

voting because of possible violation of the appearance of fairness doctrine, the 
challenged Councilmember can still participate in the event that abstention would 
cause a lack of a quorum or result in a failure to obtain a majority vote as required 
by law if he/she publicly discloses the basis for disqualification prior to rendering 
a decision. 

 
8.19 The City Clerk shall, in random rotation, take a roll call vote, if requested by the 

Mayor, a Councilmember, or as required by law.  No Councilmember shall pass 
when called upon during the roll call vote. 

 
8.20 At the conclusion of any vote, the Mayor shall inform the Council of the results of 

the vote.  The City Clerk may confirm the results. 
 
8.21 When a question has been decided, any Councilmember who voted in the 

majority may move for reconsideration, but no motion for reconsideration of a 
vote shall be in order except at the following regular meeting. 

 
8.22 All cases not provided for in these policies and procedures shall be guided by the 

current edition of Roberts Rules of Order.  In the event of a conflict, these 
Council policies and procedures shall prevail. 

 
 Section 9. Ordinances 
 

9.1 All ordinances shall be reviewed by the City Attorney.  No ordinance shall be 
prepared for presentation to the Council unless requested by the City 
Administrator, Mayor, City Attorney, City staff, Council Committee, or a 
majority vote of the Council. 

 
9.2 Ordinances will be introduced by an Agenda Bill.  The City Clerk shall assign a 

permanent ordinance number prior to placing the ordinance on the agenda. 
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9.3 The Mayor or City Clerk shall read the title of the ordinance prior to voting. 
 
9.4 Upon enactment of the ordinance, the City Clerk shall obtain the signature of the 

Mayor.  After the Mayor's signature, the City Clerk shall sign the ordinance. 
9.5 Ordinances or ordinance summaries shall be published in the official newspaper 

as a legal publication in the first possible publication following enactment. 
 
9.6 An ordinance becomes effective five (5) calendar days after the publication of the 

ordinance or ordinance summary unless otherwise specified. 
 
9.7 Ordinances shall reflect the date of first reading, date of adoption, date of 

publication, and effective date. 
 
9.8 There shall be one reading of an ordinance prior to any action and adoption by the 

Council, unless a second reading is required by state statute, city code or on 
matters pertaining to: a) land use regulations; b) imposing taxes, fees, charges, 
penalties, assessments; c) comprehensive plans, and d) budgets and levies. 

 
 Section 10. Mayor and Mayor Pro Tempore 
 

10.1 The presiding officer at all meetings of the Council shall be the Mayor, and in the 
absence of the Mayor, the Mayor Pro Tempore shall act in that capacity.  If both 
the Mayor and Mayor Pro Tempore are absent, the Councilmembers present shall 
elect one of their members to serve as Presiding Officer until the return of the 
Mayor or Mayor Pro Tempore. 

 
10.2 The Presiding Officer shall will: 
 
 a. Preserve order and decorum in the Council Chambers. 
 
 b. Observe and enforce all policies and procedures adopted by the Council. 
 

c. Decide all questions on order, in accordance with these policies and 
procedures, subject to appeal by any Councilmember. 

 
d. Change order of council meeting agenda  
 
e. Recognize Councilmembers in the order in which they request the floor. 

 
10.3 Challenge to Ruling of Presiding Officer.  Notwithstanding anything herein 

contained, including Robert's Rules of Order, to the contrary, any member of the 
Council shall have the right and privilege to challenge any ruling of any kind 
made by the presiding officer at any Council meeting, in which case the approval 
or disapproval of the ruling of the chair shall immediately and without debate or 
comment be put to a vote of the Council, and the decision of the majority of the 
members of the Council then present, shall prevail. 
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 Section 11. Council Relations with Staff 
 

11.1 There will be mutual respect from both City staff and Councilmembers of their 
respective roles and responsibilities. 

 
11.2 City staff shall acknowledge the Council as policymakers, and the 

Councilmembers shall acknowledge City staff as administering the Council's 
policies. 

 
11.3 Councilmembers shall not attempt to influence City staff in the selection or 

retention of personnel, awarding of contracts, election of consultants, processing 
of development applications, or granting of City licenses or permits. 

 
11.4 Councilmembers shall not attempt to interfere with the administration or internal 

operation and practices of any City department. 
 
11.5 To ensure timely response and any required administrative actions, mail 

addressed to the Mayor shall be copied and circulated by the City Clerk to all 
appropriate persons as soon as practicable after it arrives. 

 
11.6 The City Clerk shall not open mail addressed to individual Councilmembers. 
 
11.7 No Councilmember shall direct the City Administrator or staff to initiate any 

action or prepare any report that is a priority or requires significant resources or 
initiate any project or study without the consent of a majority of the Council. 

 
 11.8 Individual requests for information can be made directly to the Department 

Director unless otherwise determined by the City Administrator or Mayor.  If the 
request would create a change in work assignments or City staffing levels, the 
request must be made through the City Administrator or Mayor. 

 
 Section 12. Council Meeting Staffing 
 

12.1 The City Administrator shall attend all meetings of the Council unless excused by 
the Mayor.  The City Administrator may make recommendations to the Council 
and shall have the right to take part in the discussions of the Council but shall 
have no vote.  When the City Administrator has an excused absence, a designated 
Acting City Administrator, shall attend the meeting. 

 
12.2 The City Attorney shall only attend those regular Council meetings as requested 

by the City Administrator, Mayor or majority of Councilmembers and shall, upon 
request, give an opinion, either written or oral, on legal questions. 
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 The City Clerk shall act as the Council's parliamentarian.  An Acting City Clerk 

shall attend meetings when the City Clerk is absent. 
 
12.3 The City Clerk, or designee, shall attend regular and special meetings of the 

Council and keep the official journal (minutes), and perform such other duties as 
may be needed for the orderly conduct of the meeting.  The City Clerk need not 
attend Council study or work sessions, although the City Clerk shall ensure that 
these sessions are recorded, and final minutes prepared. 

 
 Section 13. Councilmember Attendance at Meetings 
 

13.1 Councilmembers will inform the City Administrator, Mayor or City Clerk if they 
are unable to attend any Council meeting, or if they knowingly will be late to any 
meeting.   

 
Any Councilmember who has three consecutive unexcused absences from regular         
council meetings shall be subject to removal from office. 

 
 
 Section 14. Media Representation at Council Meetings 
 

14.1 All public meetings of the City Council and its advisory committees shall be open 
to the media, freely subject to recording by radio, television, and photographic 
services at any time, provided that such arrangements do not interfere with the 
orderly conduct of the meeting. 

 
 Section 15. Council Representation 
 

15.1 If a Councilmember appears on behalf of the City before another governmental    
agency, a community organization, or through the media, for the purpose of 
commenting on an issue, the Councilmember shall state the majority position of 
the Council, if known, on such issue.  Personal opinions and comments which 
differ from the Council majority may be expressed if the Councilmember clearly 
states these statements do not represent the Council's position. 

 
15.2 Individual Councilmembers shall refrain from preparing any written document or 

publication that represents or appears as an official City document or 
communication coming from the City Council. 

 
 Section 16. Confidentiality 
 

16.1 Councilmembers shall keep confidential all written materials and verbal 
information provided to them during executive session to ensure that the City's 
position is not compromised.  Confidentiality also includes information provided 
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to Councilmembers outside of executive session when the information is exempt 
from disclosure under exemptions set forth in the Revised Code of Washington. 

 
16.2 If the Council, in executive session, has given direction to City staff on proposed 

terms and conditions for any type of issue, all contact with the other party shall be 
done by the designated city staff representative handling the issue.  Prior to 
discussing the information with anyone other than fellow Councilmembers, the 
City Attorney or City staff designated by the City Administrator or Mayor, 
Councilmembers should review such potential discussion with the City 
Administrator or Mayor.  Any Councilmember having any such contact or 
discussion shall make full disclosure to the City Administrator, Mayor, and/or the 
City Council in a timely manner. 

 
 Section 17. Conflict of Interest 
 

17.1 City Councilmembers and Mayor shall not, either directly or indirectly, give or 
receive or agree to receive any compensation, gift, reward, or gratuity from any 
source for any matter connected with or related to services as a Councilmember or 
Mayor. 

 
17.2 City Councilmembers and Mayor shall excuse themselves from consideration of 

any proceeding in which they have a direct or indirect interest.  Examples of such 
interest include a Councilmember or Mayor as an applicant or property owner for 
a permit, a Councilmember or Mayor as a partner in a corporation or partnership 
involved in a permit or property ownership with a parcel subject to a land use 
permit, involvement as tenant, or resident in a structure subject to a land use 
permit.  If such conflict exists, the affected Councilmember or Mayor shall excuse 
themselves and leave the Council Chambers prior to any briefing, hearing, 
discussion or other consideration of the issue. 

 
 Section 18. Quasi-judicial Hearing 
   

18.1 The appearance of fairness doctrine applies to quasi-judicial hearings, not 
legislative hearing.  Council decision on a quasi-judicial matter shall be based on 
and supported by the “record” in that matter.  The “record” consists of all 
testimony or comments presented at the hearing and all documents or exhibits that 
have been submitted in connection with the matter being considered.  All 
documents, including maps, drawings, and staff reports, should be admitted as 
numbered exhibits during the public hearing.  All quasi-judicial hearings shall be 
recorded.  Quasi-judicial hearing will be conducted in conformance to procedures 
outlined in other ordinances, such as the hearing examiner ordinance.  Those who 
desire to comment or testify before the Council at the hearing shall be sworn in 
prior to presenting comments or testimony.  Deliberations on a quasi-judicial 
matter can occur following the public hearing or at some other time.  
Deliberations and eventual decision shall fall within any applicable statutory 
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timelines.  Comments from the audience are not permitted during open meeting 
deliberations. 
 

18.2 Appearance of Fairness:  Prior to the start of a quasi-judicial public hearing, the 
chair will ask if any councilmember has an appearance of fairness doctrine 
concern, which could prohibit the councilmember from participating in the public 
hearing process.  A councilmember who refuses to step down after challenge, upon 
the advice of the city attorney and after a ruling by the majority of the remaining 
members of the council that the member in question should step down, is subject to 
censure. A councilmember who has stepped down shall not participate in the 
council decision or vote on the matter.  The councilmember shall leave the council 
chambers while the matter is under consideration. 

 
18.3 Comments in violation of the appearance of fairness doctrine:  The chair may rule 

 out of order any comment made with respect to a quasi-judicial matter pending 
 before the council, boards, agency or commissions.  Such comments should be 
 made only at the hearing on a subject matter.  If a hearing has been set, persons 
 whose comments are ruled out of order will be notified of the time and place 
 when they can appear the public hearing on the matter and present their 
 comments.  

 
 Section 19. Public Records 
 

19.1 Public records created or received by the Mayor or any Councilmember will be 
transferred to the City Clerk's office for retention by the City in accordance with 
the Public Records Law.  Public records that are duplicates of those received by, 
or in the possession of the City, are not required to be retained.  Questions about 
whether a document is a public record or if it is required to be retained should be 
referred to the City Clerk or City Attorney. 

 
 Section 20. Mayor Pro Tempore Selection Process 
 

20.1 The Mayor Pro Tempore shall be elected to a one (1) year term at the first Regular 
Council meeting in January of each year.  The Mayor shall conduct the election 
for the Mayor Pro Tempore. 

 
 Section 21. City Council Committees 
 

21.1 The following City Council Committees are hereby formed: 
 a.    Staff/Finance 
 
 b. Public Works/Community Development/Public Safety 
 
 c. Ad-hoc Committees, as necessary 
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21.2 Each committee shall have a membership of three (3) Councilmembers with one 
of the Councilmembers serving as Chair. 

 
21.3 The City Council shall appoint the member to each Council Committee.  The 

Committee Chair shall be appointed by the members of the Committee. 
 
21.4 Membership of each Committee shall be for a one (1) year term and reviewed 

annually.  Membership will be determined by deliberation of the full Council 
arrival at consensus or by majority vote. 

 
21.5 Committee Work Programs and Agendas 
 

a. The Council Committee shall, with staff support, study issues and make 
recommendations to the full Council for action.  The Committee shall not 
have the authority to restrict items from moving forward to Council meetings. 

 
b. Committee Agendas.  Committee Agendas shall generally be prepared at least 

two (2) days in advance by the Committee staff in coordination with the 
Committee chair and in consultation with the City Administrator or Mayor.  If 
staff determines two (2) days in advance of the Committee meeting that there 
is a lack of Committee business, the meeting shall automatically be cancelled, 
and notification of such cancellation shall be properly posted.  Staff will 
provide a copy of the Committee agenda to all Councilmembers. 

 
c. Committee Chairs shall work with the department director(s) and/or City 

Administrator by being a key communication link between the Council 
Committee and administration on emerging issues and status of city business 
activities.  Committee Chairs shall provide reports on Committee issues to the 
full Council on a regular basis. 

 
 Section 22. Appointments to Regional Organizations 
 

22.1 Appointments to regional bodies, ad-hoc community committees or other special 
committees outside the City auspices may be made in two ways:  1) the regional 
committee may request recommendations for ultimate appointment by the 
regional committee; or 2) the City may make direct appointment to a regional 
committee when asked to do so by that body. 

 
a. Any Councilmember may express an interest in a subject and interest in 

serving on a particular regional body. 
 
b. Council Committee membership shall not limit a Councilmember's 

interest in serving on a particular regional body. 
 
c. When a regional body requests membership recommendation where the 

regional body makes the final appointment, the Mayor shall ask 
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Councilmembers to state their interest in appointment.  All names shall be 
submitted by the Mayor to the regional body which will then make the 
appointment(s) subject to confirmation by the Council. 

d. When the Council has the authority to make direct appointment to a 
regional committee, discussion shall take place with the full Council to 
determine interest.  The Mayor or Councilmember receiving a majority 
vote will represent the City on that regional body. 

 
e. Changes in representation to regional committees where the Council has 

the authority to make a direct appointment shall also be determined 
through full Council discussion and majority vote of the Council. 

 
22.2 When the Mayor and/or Councilmembers register to attend an official conference 

requiring voting delegates, such as the Association of Washington Cities, the 
Council shall designate the voting delegate(s) and alternative voting delegate(s) 
during a public meeting, by a majority vote.  When possible, said selection of 
voting delegate(s) shall be done on a rotating basis for the purpose of allowing all 
Councilmembers the opportunity to be an official voting delegate. 

 
 Section 23. Suspension and Amendment of Rules 
 

23.1 Any provision of these rules not governed by State law or ordinance may be 
suspended by a majority vote of the Council. 

 
23.2 Amendments to Rules.  Amendments to these rules shall be made by resolution of 

the Council, which must be laid over at least one week, and may then be made by 
a majority vote of the membership of the City Council.  After such proposed 
amendments have been laid over for one week, they may be amended, added to, 
or deleted, and adopted at the same or a subsequent session of the Council. 

 
 PASSED AND APPROVED by the City Council of the City of Milton, Washington, at a 
regularly scheduled meeting this 3rd day of December 2018. 
 
 
 
       ____________________________________ 
       Shanna Styron Sherrell, Mayor 
 
Attest: 
 
 
_____________________________________ 
Trisha Summers, City Clerk 
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