CITY COUNCIL MEETING AGENDA

2018 Annual Council Retreat

Milton Activity Center
1000 Laurel Street
Milton, WA 98354

March 8, 2018
Thursday, 10:00 a.m.

1. Callto Order | Roll Call

2. Opening Remarks — Mayor Styron Sherrell

3. Team Building Exercise & Meeting Ground Rules — City Clerk
4. Check Signing Procedures

5. Council Training Budget

6. Council Rules & Procedures

7. 2018 Council Role, Regional Appointments, & Goals

8. Adjournment

Citizen Participation — Citizens are welcome to observe the Retreat for any or all segments. The Annual
Council Retreat is designed for Councilmembers to learn, plan, and develop goals for the year. There is no allotted
time for public comment. No voting or decisions will be made.

The public may submit written comments for distribution to Council at its next regular meeting by mailing to Milton
City Hall, 1000 Laurel St, Milton, WA 98354; by emailing to info@cityofmilton.net; or by faxing to 253-922-2385.

If you need ADA accommodations, please contact City Hall at (253) 517-2705
at least 24 hours prior to the meeting. Thank you.
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3.24.150Authorizing the usage of bank check and electronic
funds transfers (EFTs).
A. All claims or other obligations of the city, which are payable
out of solvent funds, shall be paid by the issuance of bank
checks or electronic funds transfers (EFTs), provided that this
section does not authorize any creditor to demand payment upon
any obligation prior to its proof and normal maturity in due
course. Electronic funds transfers shall be monitored the same as
payments by check.

B. Two signatures shall be required to validate the checks herein
authorized and the first signature shall be that of the mayor, or in
the mayor’s absence, the mayor pro tempore, and the second
signature shall be that of the finance director, or in the finance
director’s absence, the city clerk. (Ord. 1887 § 3, 2016; Ord.
1112, 1989).

The Milton Municipal Code is current through Ordinance 1932, passed December 11, 2017.
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2018 Final Budget

Adopted 12/11/2017

Year End Final
2015 2016 2017 2018

Account Title Actual Actual Projected Budget Amendment Data Budget

General Fund

City Council/Legislative
5113041000 Offc'l Pub/Code Publishing S 5,376.23 S 4,660.37 $ 4,931.15 $ 7,000.00
511 60 10 000 Salaries and Wages S 12,680.00 $ 9,960.00 $ 8,400.00 $ 8,400.00
511 60 20 000 Personnel Benefits S 1,402.59 S 76194 S 741.86 S 810.00
511 60 31 000 Operating Supplies S 503.05 S 678.82 S 127.24 §$ 200.00
5116041000 Professional Services S 2,542.72 S 3,500.00 S 64.58 $ 500.00
511 6041 001 Professional Services IT S - S 1,778.66
5116041002 Advertising S 2,288.76 S 1,275.98 S 1,837.50 $ 1,800.00
511 60 43 000 Travel S 1,673.21 S 1,635.81 S 1,010.27 $ 1,600.00
511 60 49 000 Miscellaneous S 763.27 S 201.86 S 105.72 §$ 200.00
511 6049 001 Misc/Dues & Memberships S - S 90.00 $ - S -
511 60 49 002 Misc/Trng,Registrations S 1,410.00 $ 750.00 S 700.00 $ 750.00
511 60 49 003 Misc/Outside Printing S 89.70 $ 102.72 $ - 5 300.00

511 Total Legislative S 28,729.53 $ 23,617.50 $ 17,918.32 S 23,338.66

Municipal Court
5125041 000 Professional Services S 63,466.87 $ 68,862.04 $ 90,344.37 §$ 94,000.00
512 50 43 000 Judge's Travel S 567.66 S 370.20 S 300.00 $ 300.00
512 50 49 001 Misc/Dues & Memberships S - S 187.00 S 480.00 S 400.00
512 50 49 002 Misc/Trng, Registrations S - S - S - S 300.00
512 5051 000 Intergov't Services S 187,674.00 $ 187,674.00 $ 187,674.00 $ 193,000.00

512 Total Judicial S 251,708.53 S 257,093.24 S 278,798.37 S 288,000.00

Mayor/Executive Office
513 10 10 000 Salaries and Wages S 55,937.54 S 50,378.20 S 38,154.62 S 34,769.00
5131020 000 Personnel Benefits S 24,210.65 $ 32,172.41 $ 25,000.00 $ 13,364.00
513 1031 000 Office and Operating Supplies S 1,295.40 S 2,762.99 S 815.46 $ 800.00
5131032 000 Fuel S 135.27 S 187.48 S - 5 -
5131035000 Small Tools & Equipment S 4,664.17 S 1,42431 S - S 500.00
513 10 36 000 Small Assets/IT S 54.14 $ - S - 5 500.00
5131041 000 Other Services and Charges S 13,892.72 §$ 13,340.00 $ 6,936.31 S 1,000.00
513 1041 001 Professional Services - IT S 3,976.76 S 13,654.10 S 7,590.35 $ 5,580.53
5131041002 Advertising S 3,745.98 S 5,704.73 S 3,189.29 $ 3,000.00
5131042 000 Communication S 2,835.40 S 2,318.89 S 2,237.22 $ 2,400.00
5131043 000 Travel S 4,257.74 $ 6,884.76 S 4,380.11 $ 2,000.00
513 10 45 000 Operating Rentals and Leases S 734.06 S 610.24 S 548.82 S 800.00
5131048 000 Repairs and Maintenance S 1,062.16 S 1,060.02 S 1,34551 §$ 1,000.00
513 1048 001 Vehicle Repairs and Maintenance S 3,820.78 S 5,395.23 S - S -
5131049 000 Miscellaneous S 31.27 $ 21563 S - 5 200.00
513 10 49 001 Misc/Dues & Memberships S 1,170.00 S 2,971.37 S 1,793.76 S 1,500.00
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2018 Final Budget

Adopted 12/11/2017

Year End Final
2015 2016 2017 2018
Account Title Actual Actual Projected Budget Amendment Data Budget
General Fund
5131049 002 Misc/Trng, Registrations S 2,524.00 S 2,644.00 S 1,374.00 $ 1,500.00
5131049 003 Misc/Outside Printing S 117.01 S 1,102.72 S 862.31 S 1,000.00
513 Total Executive S 124,465.05 S 142,827.08 S 94,227.76 $ 69,913.53
Administration & Finance
514 20 10 000 Salaries and Wages S 37,492.00 S 20,947.49 S 19,754.21 $ 19,130.00
514 20 10 002 Overtime S 475.96 S 11494 S 12271 §$ 1,500.00
514 2020 000 Personnel Benefits S 16,950.84 $ 10,401.56 S 11,867.32 $ 10,154.00
5142031000  Office and Operating Supplies S 293.26 S 607.92 S 304.07 S 400.00
5142035000 Small Tools and Equipment S 102.97 S 33.07 S 76.30 S 150.00
5142041 000 Professional Services S 14,774.13 S 7,722.16 S 17,348.95 S 10,500.00
5142041001 Professional Services - IT S 3,449.76 S 12,939.98 §$ 7,199.75 S 10,233.13
5142041002 Advertising S 75.00 $ 200.00 S - 5 -
514 2042 000 Communication S 1,766.95 S 1,342.26 S 1,504.08 $ 1,500.00
5142043 000 Travel S 1,049.71 S 74428 S 1,394.86 $ 850.00
514 20 45 000 Operating Rentals and Leases S 31451 $ 305.12 S 27799 S 300.00
5142048000 Repairs and Maintenance S 481.08 S 718.17 S 548.05 S 600.00
514 20 49 000 Miscellaneous S 418.00 S 662.00 S 413.78 S 850.00
5142049 001 Misc/Dues & Memberships S 135.00 $ 175.00 S 296.77 S 200.00
514 20 49 002 Misc/Trng,Registrations S 670.00 S 995.00 S 680.40 S 875.00
5142049 003 Misc/Outside Printing S 884.61 S - S 42571 S -
514 2051 000 Prof Services-State Auditor S 17,809.39 $ 8,106.06 S 18,000.00 $ 18,000.00
514 40 51 000 Election And Voter Costs S 11,509.37 S 12,653.30 S 13,789.75 S 20,000.00
514 Total Finance S 108,652.54 S 78,668.31 S 94,004.70 $ 95,242.13
Legal Services
51530 10 000 Salaries & Wages S - S 2,937.68 S 14,635.63 S 18,810.00
5153020 000 Benefits S - S 886.99 S 493558 $ 8,284.00
5153031001 Office Supplies S - S 6.30 S 74.76 $ 300.00
5153041 000 City Attorney S 107,014.29 S 41,289.26 S 2,520.00 $ 5,000.00
5153041 001 Professional Services IT 5 2,223.32
5153041002 Labor Attorney S 7,451.00 $ 6,714.00 S 2,000.00 $ 5,000.00
5153041003 Land Use Attorney $ -8 -8 2,000.00 $ 5,000.00
515 30 45 000 Operating Rentals And Leases S - S = S 73136 S 1,000.00
5153048000 Repairs And Maintenance S - S 111.77 S 407.29 S 300.00
5153049 001 Misc/Dues & Memberships S - S - S 440.00 $ 600.00
515 Total Legal S 114,465.29 $ 51,946.00 $ 27,744.62 $ 46,517.32
Personnel/Human Resources
517 3049 000 FSA Plan Fees S 163.80 $ 654.60 S 500.00 $ 1,000.00
5176041000 L&I Claims Research S 10,670.96 S - S - 5 -
517 60 49 002 Misc Exp - Dues & Memberships S 7,554.43 $ 1,403.44 S 8,092.85 $ 7,000.00
517 7820004  Unemployment Benefits S - S - S - 5 12,000.00
Ordinance 1931-17 2018 Final Budget Page 8 of 55



ACCOUNT HISTORY

City Of Milton Time: 11:37:57 Date: 02/12/2018
MCAG #: 0590 Page: 1
511 60 49 002 Misc/Trng,Registrations 001 General Fund

January  February March April May June July August September October November December Total
2013 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2014 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2015 0.00 150.00 840.00 0.00 375.00 0.00 0.00 0.00 45.00 0.00 0.00 0.00 1,410.00
2016 0.00 0.00 0.00 0.00 375.00 375.00 0.00 0.00 0.00 0.00 0.00 0.00 750.00
2017 200.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 161.00 361.00
2018 240.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 240.00

440.00 150.00 840.00 0.00 750.00 375.00 0.00 0.00 45.00 0.00 0.00 161.00 2,761.00
Ave: 73.33 25.00 140.00 0.00 125.00 62.50 0.00 0.00 7.50 0.00 0.00 26.83 460.17



ACCOUNT HISTORY

City Of Milton Time: 11:36:41 Date: 02/12/2018
MCAG #: 0590 Page: 1
511 60 43 000 Travel 001 General Fund
January  February March April May June July August  September October November December Total
2013 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2014 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1,039.72 1,039.72
2015 45.12 250.22 0.00 40.00 499.56 0.00 368.28 356.87 0.00 20.00 93.16 0.00 1,673.21
2016 164.24 34.56 24.30 0.00 17.50 50.00 1,149.14 60.00 45.00 66.07 25.00 0.00 1,635.81
2017 56.63 49.35 14.55 0.00 125.55 9.98 568.98 16.85 0.00 0.00 0.00 25.00 866.89
2018 60.00 91.99 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 151.99
325.99 426.12 38.85 40.00 642.61 59.98  2,086.40 433.72 45.00 86.07 118.16 1,064.72 5,367.62

Ave: 54.33 71.02 6.48 6.67 107.10 10.00 347.73 72.29 7.50 14.35 19.69 177.45 894.60



CITY OF MILTON
RESOLUTION NO. 08-1752

A RESOLUTION OF THE CITY COUNCIL, OF THE CITY OF MILTON,
WASHINGTON; ESTABLISHING A PROCEDURE FOR THE
CONDUCT OF COUNCIL MEETINGS, PROCEEDINGS AND
BUSINESS; AND REPEALING RESOLUTION NO. 05-1672, APPROVED
APRIL 18, 2005.

THE CITY COUNCIL OF THE CITY OF MILTON, WASHINGTON

DOES HEREBY RESOLVE AS FOLLOWS:

Section 1. Repeal of Resolution. The Milton City Council hereby repeals
Resolution No. 05-1672, approved April 18, 2005.

Section 2. Authority.

11

The Milton City Council hereby establishes the following procedures for the
conduct of Council meetings, proceedings and business. These procedures shall
be in effect upon adoption by the Council and until such time as they are
amended or new procedures are adopted in the manner provided by these rules.

Section 3. Types of Council Meetings.

2.1

2.2

Reqgular. A formal meeting for the purpose of conducting official City business.
This includes, but is not limited to, citizen comments, public hearings,
presentations, the adoption of ordinances, resolutions, contracts and agreements,
and budgets.

a. Council's regular meetings will be held the first and third Monday of each
month in the Council Chambers at City Hall and will begin at 7:00 p.m.

b. If possible, only one or two major topics (defined as issues of high interest
or controversial, or those which would take an extraordinary amount of the
City Council meeting) will be scheduled per meeting.

Study Session. An informal meeting for the purpose of reviewing forthcoming
programs, receiving progress reports on current programs or projects, reviewing
agenda calendars, and receiving other similar information. All discussions and
conclusions thereof shall be informal.

a. Council study sessions will be held the second Monday of each month in
the Council Chambers at City Hall and will begin at 5:30 p.m. and be
limited to three (3) hours in length. A second study session may be
scheduled on an as needed basis.



2.3

2.4

2.5

2.6

2.7

b. No final action may be taken at a study session. Decisions on those issues
will be scheduled for a regular or special Council meeting.

C. A special study session may be called by the Mayor or by a majority of the
members of the City Council.

If any Monday on which a meeting is scheduled falls on a legal holiday, the
regular meeting or study session shall be held on the next business day at the
same time and place.

Special. Any Council meeting other than the regular Council meeting, which has
been called for the purpose of conducting official action. Notice shall be given at
least 24 hours in advance as required by RCW 42.30.080. A special Council
meeting may be scheduled by the Mayor or by a majority of the members of the
City Council.

Emergency. A special Council meeting called without 24 hour notice. An
emergency meeting deals with an emergency involving injury or damage to
persons or property or the likelihood of such injury or damage, by reason of fire,
flood, earthquake or other emergency, when time requirements of a 24 hour notice
would make notice impractical and increase the likelihood of such injury or
damage. Emergency meetings may be called by the Mayor as provided under
RCW 42.30.070. The minutes will indicate the reason for the emergency.

Executive Session. A Council meeting that is closed except to the Council, City
Administrator, Mayor, City Attorney, authorized staff members, and/or
consultants authorized by the City Administrator or Mayor. The public is
restricted from attendance. Executive Sessions may be held during regular or
special Council meetings, or as separate meetings, and will be announced by the
Mayor. Executive Session topics are limited to considering matters relating to the
sale or acquisition of real property, publicly bid contract performance, complaints
or charges against public officers or employees, personnel matters, labor
negotiations, litigation, and other matters authorized by RCW 42.30.110 or RCW
42.30.140.

a. Before convening an Executive Session, the Mayor shall announce the
purpose of the meeting and the anticipated time the session will be
concluded. Should the session require more time, a public announcement
shall be made, extending the meeting for a time certain.

b. At the conclusion of the Executive Session, if appropriate, the public
meeting will reconvene for taking action.

The City Clerk will keep an account of all proceedings of the Council in
accordance with the statutory requirements, along with summaries of Council



action and committee activities, and will be entered into a minute book
constituting the official record of the Council.

Section 4. Order of Reqular Council Meeting Agenda

3.1

3.2

3.3

3.4

3.5

3.6

3.7

Call to Order. The Mayor calls the meeting to order.

Pledge of Allegiance. The Mayor, and at times invited guests, will lead the flag
salute.

Roll Call. The City Clerk shall call the roll and the Mayor shall indicate any
Councilmember who is not in attendance and whether or not the Councilmember
has an excused absence. Councilmembers may make a motion to excuse absent
Councilmembers.

Consent Agenda. Consent Agenda items are considered to be routine and non-
controversial and are approved by one motion. Items on the Consent Agenda
include, but are not limited to, minutes, business claims, approval of payment of
contracts, bid awards, and previously authorized agreements. Any
Councilmember may remove any item(s) from the Consent Agenda for separate
discussion and action. When an item is removed, the Consent Agenda is
considered for action without that item. After the Consent Agenda has been
considered, the item which was removed is considered. When discussion on that
item is completed, a motion may be made to vote on the item or to refer it to
Council Committee or to another meeting.

Citizen Comments. Members of the audience may comment on items relating to
any matter that is not on the agenda. Comments may be limited to three (3)
minutes at the discretion of the Mayor. A "citizen comment sign-up sheet"” will
be available at each regular and/or special Council meeting for the use of citizens
wishing to address the Council. Citizens may also comment on individual agenda
items during any regularly scheduled Council meeting prior to the Council’s
deliberation and placement of the item on the table for Council action. These
agenda items include, but are not limited to, ordinances, resolutions, and Council
business issues. These comment times are in addition to the Citizen Comment
time.

Proclamation/Presentations. A proclamation is defined as an official declaration
made by either the Mayor or City Council. Other special presentations by citizen
groups or outside agencies that make requests to present information on issues of
interest to the City may also be scheduled at this time.

Public Hearings. Public Hearings are held to receive public comment on
important issues and/or issues requiring a public hearing by state statute or City of
Milton ordinances. The Mayor will state the public hearing procedures at the
beginning of the public hearing. A "public hearing sign-up sheet" will be




3.8

3.9

3.10

3.11

available at each regular and/or special Council meeting for the use of citizens
wishing to give testimony. Citizens wishing to give testimony will follow the
same procedure as for "Citizen Comments™ and may speak after being recognized
by the Mayor. After all persons have spoken, the hearing is closed to public
comment. The Council then proceeds with deliberation and decision making.

Agenda Bills. Agenda bills are the forms used for submitting issues to the
Council for action. The agenda bill will include the subject matter (title for
agenda), clearances, action required, budget information (if applicable), summary
statement, and recommended motion. The Council may use the agenda bill
"recommended motion" language for making a motion. The City Clerk will be
responsible for assigning a number to the agenda bill.

a. Ordinances are legislative acts or local laws. They are the most permanent
and binding form of Council action and may be changed or repealed only
by a subsequent ordinance. Ordinances normally become effective five
(5) days after publication in the City's official newspaper pursuant to
RCW 35A.12.160.

b. Resolutions are adopted to express Council policy or to direct certain
types of administrative action. A resolution may be changed by adoption
of a subsequent resolution.

Executive Session. An Executive Session held before, during, or after a Council
meeting is a discussion that is closed to the public and attended only by the
Council, City Administrator, Mayor, City staff, and/or consultants authorized by
the City Administrator or Mayor. The Executive Session will be announced by
the Mayor for a time certain. At the conclusion of the Executive Session, if
appropriate, the Council may reconvene to take action or adjourn.

Announcements/Reports.  Announcements and reports made by the Mayor,
Councilmembers, City Administrator and Department Directors.

a. The Mayor makes announcements of upcoming meetings and events, and
reports on meetings and events in which he/she has participated.

b. Councilmembers make announcements of upcoming meetings and events
and report on Council Committee meetings, and other meetings and events
in which they have participated.

C. Staff reports are made to the Council by the City Administrator and
Department Directors on issues of interest to the Council which do not
require Council action.

Mayor/Council Comments. Comments made by the Mayor and Councilmembers
on various issues and/or activities of interest.




3.12  Adjournment. The Mayor shall adjourn the Council meeting. upon proper motion
and approval by the Council.

Section 5. Agenda Preparation

4.1  The City Clerk will prepare an agenda packet for each Council meeting specifying
the time and place of the meeting, and setting forth a brief general description of
each item to be considered by the Council. The agenda is subject to review and
approval by the City Administrator or Mayor.

4.2  Agenda items will be completed by the appropriate department staff and
submitted to the City Clerk for finalizing by 5:00 p.m. on the Wednesday prior to
the following Monday Council meeting. The "agenda bill" form will be used for
all items submitted for a regular or special Council meeting agenda. Items
submitted for a study session agenda will include a cover memo briefly explaining
the issue being discussed. Agenda packets will be ready for distribution to the
Council by 4:00 p.m. Thursday prior to the following Monday's Council meeting.

4.3  Anitem may be placed on a Council meeting agenda by any of the following: 1)
the Mayor; 2) the City Administrator, or 3) any two or more Councilmembers.
The City Administrator and staff will ensure Councilmembers are provided
sufficient information to make decisions.

44  Any item may be placed on a regular Council meeting agenda, after the agenda is
closed and the notice prepared, by the Mayor, City Administrator, or a
Councilmember with an explanation of the necessity and a majority vote of the
Council.

45  Some agenda items may be listed on the agenda for a time certain. Such listing
will mean that an item will be heard as soon as reasonably possible after the
specified time.

4.6  The City Clerk will prepare and keep current a calendar of agenda items for all
Council regular and special meetings and study sessions. The City Clerk will also
prepare and keep current a calendar of all Mayor and Council meetings and
meetings of the Boards and Commissions of the City of Milton.

4.7  The City Clerk will endeavor to schedule sufficient time between public hearings
and other scheduled items so the public is not kept waiting an excessive amount
of time and so the Council will have sufficient time to hear testimony and to
deliberate matters among themselves.

4.8  Legally required and advertised public hearings will have a higher priority over
other scheduled agenda items which have been scheduled by convenience rather
than for statutory or other legal reasons.



4.9  Agenda items that are continued from one meeting to another will have preference
on the agenda to the extent possible.

Section 5. Council Discussion

5.1 Robert's Rules of Order. On all questions of practice or procedure not provided
for by these rules, the practice and procedure set forth in the current edition of
Robert's Rules of Order shall serve as a guide.

Section 6. Comments, Concerns and Testimony to Council

6.1 Persons addressing the Council, who are not specifically scheduled on the agenda,
will be requested to step up to the podium, give their name and address for the
record, and limit their remarks to three (3) minutes.

All remarks will be addressed to the Council as a whole. Any person making
impertinent or slanderous remarks, or who becomes boisterous, threatening, or
personally abusive while addressing the Council, may be requested to leave the
meeting.

6.2  The Mayor has the authority to preserve order at all meetings of the Council, to
cause removal of any person from any meeting for disorderly conduct, and to
enforce the Rules of the Council. The Mayor may command assistance of any
peace officer to enforce all lawful orders of the Mayor to restore order at any
meeting.

6.3  Citizens with complaints, concerns, or questions will be encouraged to refer the
matter to the City Administrator or Mayor or ask that the matter be placed on a
future City Council meeting or Council Committee meeting agenda with the
appropriate background information.

Section 7. Motions/Voting

7.1 If a motion does not receive a second, it dies. Motions that do not need a second
include nominations, withdrawal of a motion, agenda order, request for a roll call
vote, and point of order.

7.2 A motion that receives a tie vote is deemed to have failed.

7.3 Motions shall be clear and concise and not include arguments for the motion
within the motion.

7.4  After a motion and a second, the Mayor will state the names of the
Councilmembers making the motion and second.



7.5

7.6

7.7

7.8

7.9

7.10

7.11

7.12

7.13

7.14

7.15

A motion may be withdrawn by the maker of the motion, at any time, without the
consent of the Council.

After a motion has been made and seconded, the Council may discuss their
opinions on the issue prior to the vote. Further citizen comments may be heard
when there is a motion and a second on the floor only upon approval by a
majority of the Council.

When the Council concurs or agrees with an item that does not require a formal
motion, the Mayor will summarize the agreement at the conclusion of the
discussion.

A motion to table is not debatable and shall preclude all amendments or debate of
the issue under consideration. If the motion to table prevails, the matter may be
"taken from the table™ only by adding it to the agenda of a future regular or
special meeting at which time discussion will continue. If an item is tabled, it
cannot be reconsidered at the same meeting.

A motion to postpone to a certain time is debatable, is amendable, and may be
reconsidered at the same meeting. The question being postponed must be
considered at a later time at the same meeting or at a time certain at a future
regular or special City Council meeting.

A motion to postpone indefinitely is debatable, is not amendable, and may be
reconsidered at the same meeting only if the motion to reconsider received an
affirmative vote.

A motion to call for the question shall close debate on the main motion and is not
debatable. This motion must receive a second and fails without a two-thirds (2/3)
vote. If seven (7) Councilmembers are present, then five (5) must vote in the
affirmative to fill the 2/3 requirement. Debate is reopened if the motion fails.

A motion to amend is defined as amending a motion that is on the floor and has
been seconded, by inserting or adding, striking out, striking out and inserting, or
substituting language in the motion.

A “friendly” motion to amend the original motion may be authorized only by the
acceptance of the maker and the second of the original motion.

The motion maker, Mayor, or City Clerk shall repeat the motion prior to voting.
Each member present shall vote on all questions put to the Council except on

matters in which he/she has been disqualified for a conflict of interest or under the
appearance of fairness doctrine.



7.16

7.17

7.18

7.19

7.20

7.21

1.22

A councilmember must be present at a Council meeting to vote on any ordinance,
resolution, contract, issue or order of business of the Council. No member shall
be allowed to vote if they are not present at the Council meeting.

Any Councilmember present who fails to state his/her vote without a valid
disqualification shall be declared to have voted in the affirmative on the question,
except that an abstaining Councilmember still creates a quorum. If an action,
however, requires a favorable vote by a majority of the whole membership, an
abstaining vote shall be counted separately.

In situations where an abstaining Councilmember may need to abstain from
voting because of possible violation of the appearance of fairness doctrine, the
challenged Councilmember can still participate in the event that abstention would
cause a lack of a quorum or result in a failure to obtain a majority vote as required
by law if he/she publicly discloses the basis for disqualification prior to rendering
a decision.

The City Clerk shall, in random rotation, take a roll call vote, if requested by the
Mayor, a Councilmember, or as required by law. No Councilmember shall pass
when called upon during the roll call vote.

At the conclusion of any vote, the Mayor shall inform the Council of the results of
the vote. The City Clerk may confirm the results.

When a question has been decided, any Councilmember who voted in the
majority may move for reconsideration, but no motion for reconsideration of a
vote shall be in order except at the following regular meeting.

All cases not provided for in these policies and procedures shall be guided by the
current edition of Roberts Rules of Order. In the event of a conflict, these
Council policies and procedures shall prevail.

Section 8. Ordinances

8.1

8.2

8.3

8.4

All ordinances shall be reviewed by the City Attorney. No ordinance shall be
prepared for presentation to the Council unless requested by the City
Administrator, Mayor, City Attorney, City staff, Council Committee, or a
majority vote of the Council.

Ordinances will be introduced by an Agenda Bill. The City Clerk shall assign a
permanent ordinance number prior to placing the ordinance on the agenda.

The Mayor or City Clerk shall read the title of the ordinance prior to voting.

Upon enactment of the ordinance, the City Clerk shall obtain the signature of the
Mayor. After the Mayor's signature, the City Clerk shall sign the ordinance.



8.5

8.6

8.7

8.8

Ordinances or ordinance summaries shall be published in the official newspaper
as a legal publication in the first possible publication following enactment.

An ordinance becomes effective five (5) calendar days after the publication of the
ordinance or ordinance summary unless otherwise specified.

Ordinances shall reflect the date of first reading, date of adoption, date of
publication, and effective date.

There shall be one reading of an ordinance prior to any action and adoption by the
Council, unless a second reading is required by state statute, city code or on
matters pertaining to: a) land use regulations; b) imposing taxes, fees, charges,
penalties, assessments; ¢) comprehensive plans, and d) budgets and levies.

Section 9. Mayor and Mayor Pro Tempore

9.1

9.2

9.3

The presiding officer at all meetings of the Council shall be the Mayor, and in the
absence of the Mayor, the Mayor Pro Tempore shall act in that capacity. If both
the Mayor and Mayor Pro Tempore are absent, the Councilmembers present shall
elect one of their members to serve as Presiding Officer until the return of the
Mayor or Mayor Pro Tempore.

The Presiding Officer shall:
a. Preserve order and decorum in the Council Chambers.
b. Observe and enforce all policies and procedures adopted by the Council.

C. Decide all questions on order, in accordance with these policies and
procedures, subject to appeal by any Councilmember.

d. Change order of council meeting agenda
e. Recognize Councilmembers in the order in which they request the floor.

Challenge to Ruling of Presiding Officer. Notwithstanding anything herein
contained, including Robert's Rules of Order, to the contrary, any member of the
Council shall have the right and privilege to challenge any ruling of any kind
made by the presiding officer at any Council meeting, in which case the approval
or disapproval of the ruling of the chair shall immediately and without debate or
comment be put to a vote of the Council, and the decision of the majority of the
members of the Council then present, shall prevail.




Section 10. Council Relations With Staff

10.1

10.2

10.3

10.4

10.5

10.6

10.7

10.8

There will be mutual respect from both City staff and Councilmembers of their
respective roles and responsibilities.

City staff shall acknowledge the Council as policymakers, and the
Councilmembers shall acknowledge City staff as administering the Council's
policies.

Councilmembers shall not attempt to influence City staff in the selection or
retention of personnel, awarding of contracts, election of consultants, processing
of development applications, or granting of City licenses or permits.

Councilmembers shall not attempt to interfere with the administration or internal
operation and practices of any City department.

To ensure timely response and any required administrative actions, mail
addressed to the Mayor shall be copied and circulated by the City Clerk to all
appropriate persons as soon as practicable after it arrives.

The City Clerk shall not open mail addressed to individual Councilmembers.

No Councilmember shall direct the City Administrator or staff to initiate any
action or prepare any report that is a priority or requires significant resources, or
initiate any project or study without the consent of a majority of the Council.

Individual requests for information can be made directly to the Department
Director unless otherwise determined by the City Administrator or Mayor. If the
request would create a change in work assignments or City staffing levels, the
request must be made through the City Administrator or Mayor.

Section 11. Council Meeting Staffing

111

11.2

The City Administrator shall attend all meetings of the Council unless excused by
the Mayor. The City Administrator may make recommendations to the Council
and shall have the right to take part in the discussions of the Council, but shall
have no vote. When the City Administrator has an excused absence, a designated
Acting City Administrator, shall attend the meeting.

The City Attorney shall only attend those regular Council meetings as requested
by the City Administrator, Mayor or majority of Councilmembers and shall, upon
request, give an opinion, either written or oral, on legal questions.

The City Clerk shall act as the Council's parliamentarian. An Acting City Clerk
shall attend meetings when the City Clerk is absent.
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11.3

The City Clerk, or designee, shall attend regular and special meetings of the
Council and keep the official journal (minutes), and perform such other duties as
may be needed for the orderly conduct of the meeting. The City Clerk need not
attend Council study or work sessions, although the City Clerk shall ensure that
these sessions are recorded and final minutes prepared.

Section 12. Councilmember Attendance At Meetings

121

12.2

Councilmembers will inform the City Administrator, Mayor or City Clerk if they
are unable to attend any Council meeting, or if they knowingly will be late to any
meeting.

Any Councilmember who has three consecutive unexcused absences from regular
council meetings shall be subject to removal from office.

Section 13. Media Representation At Council Meetings

131

All public meetings of the City Council and its advisory committees shall be open
to the media, freely subject to recording by radio, television, and photographic
services at any time, provided that such arrangements do not interfere with the
orderly conduct of the meeting.

Section 14. Council Representation

141

14.2

If a Councilmember appears on behalf of the City before another governmental
agency, a community organization, or through the media, for the purpose of
commenting on an issue, the Councilmember shall state the majority position of
the Council, if known, on such issue. Personal opinions and comments which
differ from the Council majority may be expressed if the Councilmember clearly
states these statements do not represent the Council's position.

Individual Councilmembers shall refrain from preparing any written document or
publication that represents or appears as an official City document or
communication coming from the City Council.

Section 15. Confidentiality

151

Councilmembers shall keep confidential all written materials and verbal
information provided to them during executive session to ensure that the City's
position is not compromised. Confidentiality also includes information provided
to Councilmembers outside of executive session when the information is
considered to be exempt from disclosure under exemptions set forth in the
Revised Code of Washington.
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15.2

If the Council, in executive session, has given direction to City staff on proposed
terms and conditions for any type of issue, all contact with the other party shall be
done by the designated city staff representative handling the issue. Prior to
discussing the information with anyone other than fellow Councilmembers, the
City Attorney or City staff designated by the City Administrator or Mayor,
Councilmembers should review such potential discussion with the City
Administrator or Mayor. Any Councilmember having any such contact or
discussion shall make full disclosure to the City Administrator, Mayor, and/or the
City Council in a timely manner.

Section 16.  Conflict of Interest

16.1

16.2

City Councilmembers and Mayor shall not, either directly or indirectly, give or
receive or agree to receive any compensation, gift, reward, or gratuity from any
source for any matter connected with or related to services as a Councilmember or
Mayor.

City Councilmembers and Mayor shall excuse themselves from consideration of
any proceeding in which they have a direct or indirect interest. Examples of such
interest include a Councilmember or Mayor as an applicant or property owner for
a permit, a Councilmember or Mayor as a partner in a corporation or partnership
involved in a permit or property ownership with a parcel subject to a land use
permit, involvement as tenant, or resident in a structure subject to a land use
permit. If such conflict exists, the affected Councilmember or Mayor shall excuse
themselves and leave the Council Chambers prior to any briefing, hearing,
discussion or other consideration of the issue.

Section 17. Quasi-judicial Hearing

17.1

The appearance of fairness doctrine applies to quasi-judicial hearings, not
legislative hearing. Council decision on a quasi-judicial matter shall be based on
and supported by the “record” in that matter. The *“record” consists of all
testimony or comments presented at the hearing and all documents or exhibits that
have been submitted in connection with the matter being considered. All
documents, including maps, drawings, and staff reports, should be admitted as
numbered exhibits during the public hearing. All quasi-judicial hearings shall be
recorded. Quasi-judicial hearing will be conducted in conformance to procedures
outlined in other ordinances, such as the hearing examiner ordinance. Those who
desire to comment or testify before the Council at the hearing shall be sworn in
prior to presenting comments or testimony. Deliberations on a quasi-judicial
matter can occur following the public hearing or at some other time.
Deliberations and eventual decision shall fall within any applicable statutory
timelines. Comments from the audience are not permitted during open meeting
deliberations.
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17.2

17.3

Appearance of Fairness: Prior to the start of a quasi-judicial public hearing, the
chair will ask if any councilmember has an appearance of fairness doctrine
concern, which could prohibit the councilmember from participating in the public
hearing process. A councilmember who refuses to step down after challenge,
upon the advice of the city attorney and after a ruling by the majority of the
remaining members of the council that the member in question should step down,
is subject to censure. A councilmember who has stepped down shall not
participate in the council decision or vote on the matter. The councilmember shall
leave the council chambers while the matter is under consideration.

Comments in violation of the appearance of fairness doctrine: The chair may rule
out of order any comment made with respect to a quasi-judicial matter pending
before the council, boards, agency or commissions. Such comments should be
made only at the hearing on a subject matter. If a hearing has been set, persons
whose comments are ruled out of order will be notified of the time and place
when they can appear the public hearing on the matter and present their
comments.

Section 18.  Public Records

18.1

Public records created or received by the Mayor or any Councilmember will be
transferred to the City Clerk's office for retention by the City in accordance with
the Public Records Law. Public records that are duplicates of those received by,
or in the possession of the City, are not required to be retained. Questions about
whether or not a document is a public record or if it is required to be retained
should be referred to the City Clerk or City Attorney.

Section 19. Mayor Pro Tempore Selection Process

19.1

The Mayor Pro Tempore shall be elected to a one (1) year term at the first Regular
Council meeting in January of each year. The Mayor shall conduct the election
for the Mayor Pro Tempore.

Section 20. City Council Committees

20.1

20.2

The following City Council Committees are hereby formed:
a. Staff/Finance

b. Public Works/Community Development/Public Safety
C. Ad-hoc Committees, as necessary

Each committee shall have a membership of three (3) Councilmembers with one
of the Councilmembers serving as Chair.
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20.3

20.4

20.5

The City Council shall appoint the member to each Council Committee. The
Committee Chair shall be appointed by the members of the Committee.

Membership of each Committee shall be for a one (1) year term and reviewed
annually. Membership will be determined by deliberation of the full Council
arrival at consensus or by majority vote.

Committee Work Programs and Agendas

a. The Council Committee shall, with staff support, study issues and make
recommendations to the full Council for action. The Committee shall not
have the authority to restrict items from moving forward to Council meetings.

b. Committee Agendas. Committee Agendas shall generally be prepared at least
two (2) days in advance by the Committee staff in coordination with the
Committee chair and in consultation with the City Administrator or Mayor. If
staff determines two (2) days in advance of the Committee meeting that there
is a lack of Committee business, the meeting shall automatically be cancelled
and notification of such cancellation shall be properly posted. Staff will
provide a copy of the Committee agenda to all Councilmembers.

c. Committee Chairs shall work with the department director(s) and/or City
Administrator by being a key communication link between the Council
Committee and administration on emerging issues and status of city business
activities. Committee Chairs shall provide reports on Committee issues to the
full Council on a regular basis.

Section 21.  Appointments To Regional Organizations

21.1

Appointments to regional bodies, ad-hoc community committees or other special
committees outside the City auspices may be made in two ways: 1) the regional
committee may request recommendations for ultimate appointment by the
regional committee; or 2) the City may make direct appointment to a regional
committee when asked to do so by that body.

a. Any Councilmember may express an interest in a particular subject and
interest in serving on a particular regional body.

b. Council Committee membership shall not limit a Councilmember's
interest in serving on a particular regional body.

C. When a regional body requests membership recommendations where the
regional body makes the final appointment, the Mayor shall ask
Councilmembers to state their interest for appointment. All names shall
be submitted by the Mayor to the regional body which will then make the
appointment(s) subject to confirmation by the Council.
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Attest:

21.2

d. When the Council has the authority to make direct appointment to a
regional committee, discussion shall take place with the full Council to
determine interest. The Mayor or Councilmember receiving a majority
vote will represent the City on that regional body.

e. Changes in representation to regional committees where the Council has
the authority to make a direct appointment shall also be determined
through full Council discussion and majority vote of the Council.

When the Mayor and/or Councilmembers register to attend an official conference
requiring voting delegates, such as the Association of Washington Cities, the
Council shall designate the voting delegate(s) and alternative voting delegate(s)
during a public meeting, by a majority vote. When possible, said selection of
voting delegate(s) shall be done on a rotating basis for the purpose of allowing all
Councilmembers the opportunity to be an official voting delegate.

Section 22.  Suspension and Amendment of Rules

22.1

22.2

Any provision of these rules not governed by State law or ordinance may be
temporarily suspended by a majority vote of the Council.

Amendments to Rules. Amendments to these rules shall be made by resolution of
the Council, which must be laid over at least one week, and may then be made by
a majority vote of the membership of the City Council. After such proposed
amendments have been laid over for one week, they may be amended, added to,
or deleted, and adopted at the same or a subsequent session of the Council.

PASSED AND APPROVED by the City Council of the City of Milton, Washington, at a
regularly scheduled meeting this 15" day of September, 2008.

Katrina Asay, Mayor

Barbara J. Fortier, Deputy City Clerk
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