CITY COUNCIL MEETING AGENDA
Council Chambers, 1000 Laurel Street
Zoom meeting ID: 883 1899 0360
August 8, 2022
Monday

Phone number: 253-215-8782

Study Session
7:00 p.m.

1. Call to Order and Flag Salute
2. Roll Call of Councilmembers
3. Regular Agenda
A. Ordinance 2053-22 School Impact Fees – First Read
B. Resolution 22-1955 Exempt Employee Policy Update
4. Adjournment

If you need ADA accommodations, please contact City Hall at (253) 517-2705
at least 24 hours prior to the meeting.
Thank you.
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Agenda Item#3A

To:

Mayor Styron Sherrell and City Council Members

From: Michelle Robbecke, Finance Director
Date: August 8, 2022
Re:

School Impact Fees Increase

ATTACHMENTS:

TYPE OF ACTION:

Ordinance 2053-22

Information Only X Discussion

Action

Recommended Action: None at this time.

Public Hearing

Expenditure

Issue/Discussion: The proposed ordinance is an adjustment to the School Impact Fees
charged to newly constructed single-family residential structures as well as multifamily/duplex residential units.
Milton Municipal Code 13.42.060(A) provides for the School Impact Fees to be adjusted
annually each September by the rate of inflation as based on the annual change in the
Engineering News-Record Construction Cost Index (CCI).
During the past year, the CCI increased by 7.4%. The rates in the proposed ordinance
reflect this change and will increase the School Impact Fees as follows:
Single-Family Residential
Multi-Family/Duplex Residential Unit

Current
$
3,739
$
2,351

$
$

New
4,016
2,525
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ORDINANCE NO. 2053-22
AN ORDINANCE OF THE CITY OF MILTON, WASHINGTON,
AMENDING CHAPTER 13.42 OF THE MILTON MUNICIPAL
CODE AS IT RELATES TO SCHOOL IMPACT FEES; ENTERING
LEGISLATIVE FINDINGS; PROVIDING FOR SEVERABILITY AND
AN EFFECTIVE DATE.

WHEREAS, the City currently requires payment of School Impact Fees pursuant to
Chapter 13.42 of the Milton Municipal Code (“MMC”); and
WHEREAS, the City and the Fife School District have an interlocal agreement for the
administration of the School Impact Fee system and accounts; and
WHEREAS, pursuant to MMC Section 13.42.060(A)(2), starting on September 1, 2019,
and each September 1st thereafter, the School Impact Fees may increase in an amount equal to
the percentage increase in the Engineering News-Record annual Construction Cost Index, which
for the year 2022 is 7.4%;
NOW THEREFORE,
THE CITY COUNCIL OF THE CITY OF MILTON, WASHINGTON, DO ORDAIN AS
FOLLOWS:

Section 1. Findings. The recitals set forth above are hereby adopted as the Milton City
Council’s findings in support of this ordinance to increase School Impact Fees consistent with
annual increases in the Construction Cost Index as published in the Engineering News-Record
pursuant to MMC Section 13.42.060(A)(2).

Section 2. Chapter 13.42 is hereby amended as follows:
13.42.060(A)(2) The current impact fee amounts for Fife School District No. 417 are:
Single-Family Residential:

$4,016

Multi-Family/Duplex Residential Unit:

$2,525
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Section 3. Severability. If any section, sentence, clause or phrase of this ordinance
should be held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity
or unconstitutionality shall not affect the validity or constitutionality of any other section, sentence,
clause or phrase of this ordinance.
Section 4. Publication. This ordinance shall be published by an approved summary
consisting of the title.
Section 5. Effective Date. This ordinance shall become effective and be in full force five
(5) days after passage, approval, and publication as provided by law.
PASSED by the Council and approved by the Mayor of the City of Milton, this _____ day
of _______________, 2022.
CITY OF MILTON:

SHANNA STYRON SHERRELL, MAYOR
ATTEST/AUTHENTICATED:

TRISHA SUMMERS, CITY CLERK
APPROVED AS TO FORM
OFFICE OF THE CITY ATTORNEY:
___
OGDEN MURPHY WALLACE, PLLC

PUBLISHED:
EFFECTIVE DATE:
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Agenda Item#3B

To:

City Council Members

From: Mayor Styron Sherrell
Date:
Re:

August 8, 2022

Exempt Policy Update

ATTACHMENTS: Exempt Policy -Redline Version
Resolution 22-1955
TYPE OF ACTION:

Information Only

X

Discussion

Recommended Action: None at this time.

Action

Public Hearing

Expenditure

Issue/Discussion: The exempt policy has been updated to remove the specific military
leave information from it so that if/when the leave changes, the city won’t have to update
their policy. Military leave is dictated by the Uniformed Services Employment and
Reemployment Rights Act (USERRA).
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CITY OF MILTON
PERSONNEL POLICY
COMPENSATION FOR EXEMPT EMPLOYEES
September 2020 August 2022
Purpose and Scope
This personnel policy applies to all employees of the City of Milton who are exempt from the
Fair Labor and Standards Act and non-represented positions, not covered by collective
bargaining agreements. This document provides policies for matters of salary, fringe
benefits and other conditions of employment for exempt and non-represented positions.
Unless otherwise stipulated, this policy covers all persons and positions noted above.

In the event these policies conflict with any City, State or Federal law, those laws shall prevail.
This policy shall not supersede any provisions of an executed employment agreement
between the City of Milton and an exempt employee. This policy covers matters of
compensation and is not intended to provide the full spectrum of policies, regulations and
conditions of employment. These provisions are not a contract, create no vested right, and
may be amended at any time.
Salary Ranges

The City shall establish a salary range for each position covered by this policy on an annual
basis, as recommended by the Mayor and approved by the City Council. A market survey of
salaries for similar positions will normally be done annually in order to attract and retain
qualified employees. The range shall have a beginning and ending salary. Upon initial
appointment to a position, the Mayor shall set an employee’s salary within the range based
upon experience and qualifications. An employee’s advancement through the range shall be
based on performance.
Merit Pay
A written performance evaluation shall be conducted for an employee covered by this policy
on an annual basis and on a schedule pre-determined by the employee and his/her
supervisor. Based upon the performance evaluation, an employee’s salary may be adjusted
within the established range commensurate with his/her performance. Such merit pay
adjustment shall be recommended by an employee’s supervisor and approved by the Mayor.
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Longevity Pay
In order to retain qualified employees in City service, an employee may be qualified for
longevity pay. To be eligible for longevity pay, an employee must have reached the top of
his/her salary range and served more than three (3) years in a position covered by this
policy. Longevity pay shall be in the following increments:
3 – 5 years of service
6 – 8 years of service
8+ years of service

1% of base salary
1.5% of base salary
2% of base salary

Cost of Living Adjustment
Upon the recommendation of the Mayor and the approval of the City Council, employees’ pay
may be adjusted by an annual cost-of-living adjustment. Such adjustment shall also adjust
the salary ranges.
Severance Pay

Exempt employees are “at will” employees and serve at the pleasure of the Mayor. No
person, who voluntarily resigns, shall be entitled to severance pay. In the event an exempt
employee is asked to resign, is laid off due to lack of work or funding, or is terminated without
just cause while willing to perform the duties of the job, the employee shall receive severance
pay in the following increments only if the City’s separation agreement is signed by the
employee:
13 - 24 months of service
25 – 36 months of service
37+ months of service

One (1) months’ pay
Two (2) months’ pay
Three (3) months’ pay

Uniform Allowance
Uniformed employees whose duties are not primarily administrative in nature will be
eligible for uniform allowance of up to $1200 per year which will be taxable as per IRS
regulations, to be paid on the second paycheck of each calendar year. At the discretion of the
Mayor, City of Milton apparel may be provided to employees who regularly attend meetings
or other engagements as a representative of the City.
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Benefits
Certain benefits are required for public employees by Federal and State law. This policy
covers only those benefits that are discretionary on the part of the City.

Health Insurance: The City shall pay ninety percent (90%) of the monthly premium
necessary to provide coverage under AWC HealthFirst Plan for full-time employees and
dependents. The City shall also pay 100% of the monthly premiums necessary to provide
Kaiser Permanente $200 Deductible plan, AWC Vision Service Plan, Delta Dental Plan “J” and
Orthodontia Rider Plan V or Willamette Dental coverage for full-time employees and
dependents. Employee’s working less than full time shall pay a prorated share of the
insurance premium based on the hours of work. The Chief of Police shall be given the option
to choose the plan that is offered to the Milton Police Guild or to participate in the plan being
offered to all other employees.

Opt Out Provision: An employee may elect to opt out of medical insurance coverage for
spouse and or dependents, provided that the employee has medical insurance coverage
through another provider for them, and this decision is in conjunction with the annual,
enrollment period. In the event that the terms of the medical insurance policy limit the
number or percentage of employees who may opt out, the employer shall accept elections to
opt out on a first come/first served basis. If the employee opts out, then in the month the
employer is no longer required to pay the employee’s health care insurance premiums, the
employer shall pay the employee an amount equal to fifty percent (50%) of the monthly
premium savings as compensation for each month the employer does not have to pay the
insurance premium. This payment will not be considered as part of the base wage
compensation for calculating overtime, longevity, or any other special pay.
EAP: The City shall make 100% contributions of the premium necessary to provide employee
coverage under the AWC Employee Assistance Program.

FSA Account: The Employer will set up a Flexible Spending Arrangement (FSA) account to
allow employees to pay for qualified healthcare and daycare expenses on a pre-tax basis, as
governed by Section 125 of the IRS Tax Code.
Life Insurance: Exempt employees shall be covered by a life insurance policy in the amount
of $100,000. The premium shall be paid in full by the City.

Deferred Compensation Plan: The City shall provide a deferred compensation plan for the
voluntary contributions by employees covered by this policy.

Page 11 of 15

STATE PENISON SYSTEMS: Employees shall receive retirement benefits from the State
Retirement Systems as provided by State law. Uniformed Police Chief is eligible for coverage
under the LEOFF pension system as provided for by state statute.
Leave Accrual
It is recognized that the Employee Handbook include provisions for the accrual and use of
leave time or other types of leave not covered by this policy. This policy is intended only to
provide for the types and amounts of leave for employees covered by this Exempt
Agreement.
Vacation Leave: Employees, working full-time, shall receive vacation leave based upon the
following schedule. Vacation leave shall be accrued on a monthly basis.
1 – 5 years
6 – 15 years
16 – 19 years
20+ years

96 hours per year
144 hours per year
160 hours per year
176 hours per year

Each full-time regular employee shall be entitled to accrue unused vacation leave not
to exceed a maximum of two-hundred and forty (240) hours. All vacation leave shall
be taken at a time mutually agreeable between the employee and the employer.
Should the two-hundred and forty (240) hours maximum be exceeded through no
fault of the employee, the employer shall pay the employee for all vacation in excess of
the two-hundred and forty (240) hours at their standard rate of pay.

Employees shall accrue vacation leave in accordance with the aforementioned provisions.
Employees who leave employment with the City prior to completion of one (1) years’
service shall not be compensated for any accrued vacation time. Employees who have
completed one (1) or more years of service and leave the employment of the City shall be
eligible for pay for all accrued vacation leave not used.

Upon hiring in order to attract experienced personnel, the Mayor is authorized to place an
individual on the accrual chart at a level commensurate with prior experience. Exempt
employees are salaried and therefore, are required to use vacation leave only for absences
in excess of four hours per day.
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Sick Leave: Sick leave shall be accrued at the rate of one day per month or a total of
12 days per year. Accrual rates for employees working less than 40 hours per week
shall be prorated. Exempt employees are salaried and therefore, are required to
use sick leave only for absences in excess of four hours per day. Sick Leave earned
shall be credited to an employee’s accrual upon the completion of each calendar
month.
The maximum accrual of sick leave shall be nine-hundred and sixty (960) hours. A note to
return to work may be necessary for absences in excess of three days.
Sick leave may be used for any of the following reasons and purposes:

•
•
•
•
•
•

Personal illness or incapacity of the employee

•

Or as set forth in the bereavement leave section of this Exempt policy.

Forced quarantine of the employee by a public health official
Family leave as required by state and federal law

Serious injury or illness of an eligible family member.
Maternity leave

Medical or dental appointments of the employee, spouse or dependents
when such appointments cannot be scheduled during off-duty hours;

Holiday Leave: Employees, covered by this policy, shall be entitled to holiday pay for all
holidays designated by the City Council. In addition, employees shall receive 16 hours per
year in holiday leave to be taken at their discretion. This additional holiday leave must be
used within a calendar year or it will be forfeited. See below for holidays recognized:
New Year’s Day
Martin Luther King, Jr.’s Birthday
President’s Day
Memorial Day
Fourth of July
Two “floating holidays”

Veteran’s Day
Thanksgiving Day
The day following Thanksgiving Day
Christmas Eve Day
Christmas Day
Labor Day

New employees of the City shall be eligible for all holidays except the “floating
holidays.” New employees shall become eligible for “floating holidays” after four
(4) months of continuous employment with the City.

Management Leave: It is recognized that employees covered by this policy are required and
expected to work beyond the normal work-day/week to carry-out the duties of their
position. Exempt employees are salaried and are not entitled to overtime or compensatory
time for work in excess of 40 hours per week or 8 hours per day.
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Jury Duty: Employees may be granted time off with pay up to the maximum of ten (10)
working days to serve on a jury or as a court witness. Any leave beyond ten (10) days
required for jury duty will be without pay. If an employee is summoned during a
critical work period, the City may ask the employee to request a waiver from duty.

Military Leave: Employees of the City who are members of the National Guard or federal
reserve military units may be absent from their duties, with pay, for a period of up to fifteen
(15) calendar days per calendar year when they are performing ordered military training
duty and while going to and from that duty. When possible, military leave notice should be
in writing with a copy of the employee’s Orders attached. Any authorized leave in excess of
fifteen (15) calendar days will be charged to leave without pay or vacation at the option of
the employee. Military leave shall be granted as required by state and federal law.
Bereavement Leave: Employees who suffer a death in their immediate family, upon
submitting verification, shall be given up to five (5) days off with full pay within thirty
(30) days of death. If additional leave is necessary, it may be granted and such leave
shall be deducted from accrued sick leave. Immediate family shall be defined as spouse,
children, grandchildren, siblings, parents and grandparents.
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CITY OF MILTON
RESOLUTION 22-1955
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILTON,
WASHINGTON, UPDATING THE PERSONNEL POLICY FOR EXEMPT
EMPLOYEES AND REPEALING RESOLUTION 20-1937.
WHEREAS, the City of Milton has an adopted the Personnel Policy for Exempt
Employees, and
WHEREAS, the policy needs to be updated to reflect changes in military leave
for Exempt Employees;
NOW, THEREFORE, the City Council of the City of Milton, Washington, does
hereby resolve as follows:
Section 1. Resolution 20-1937 is hereby repealed.
Section 2. That the Updated Personnel Policy Compensation for Exempt
Employees, August, 2022, attached hereto as Exhibit A, is adopted.
PASSED AND APPROVED by the City Council of the City of Milton,
Washington, at a regularly scheduled meeting thereof this ______day of
_________________, 2022.

Attest/Authenticated:

Shanna Styron Sherrell, Mayor

Trisha Summers, City Clerk
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