MASTER APPLICATION

APPLICATION INSTRUCTIONS

Preliminary Discussion

Prior to completing this application, the proposal should be discussed with the Planning & Community Development Department.

Filing Application

Complete application must be filed in the Planning & Community Development office, 1000 Laurel Street.  All fees must be paid at the Administration office.  Incomplete applications will not be accepted.
Hearing

A hearing or public hearing will be scheduled with the appropriate decision making body.  All evidence in support of or against the proposal will be provided at the hearing.  Public comment will be permitted at the hearing.
Reports and Records

Staff reports will be available for public review.  All pertinent information is available for public review at the Planning & Community Development Department office.

Application Discussion

Any interested parties may discuss the application with the Planner in the Planning & Community Development Department.  Please do not discuss your application with Board or Commission members prior to the public meeting.

Utility Requirement Forms

All applicants must submit utility availability forms.  Availability forms are required for all applications (excluding Boundary Line Adjustments) even if public utilities are not planned for the development.

For Water and Power Availability, contact Milton Public Works Department at (253) 922-8738.

For Sanitary Sewer Availability, contact Pierce County Public Works and Utilities Department at (253) 798-4050.  A Sewer Information Letter verifying the availability of sanitary sewer service must be submitted to the City with the Master Permit Application.  A Pierce County Sewer Information Request Form is attached for your use.

Prior to submitting the Master Permit Application, applicants for subdivisions and short subdivisions are also required to submit an application for a Sewered Plat or Sewered Short Plat review to the Pierce County Department of Public Works and Utilities at the Pierce County Annex, 2401 S. 35th St., Tacoma, WA, 98409.  The application submittal for a Pierce County Sewered Plat or Sewered Short Plat review must include two bond copies of your survey/site plans and be accompanied by a completed Time and Materials Account Information Form (attached).  Please submit a copy of the receipt of application with Pierce County at Master Application submittal.
Additional Documents

Photographs, site plans, drawing of building elevations, topographic maps, petitions, sketches, etc., should be submitted to support the application.  All variances and conditional use permit applications must include a site plan drawing.

Code Requirements

Please request pertinent Milton Municipal Code, Title 16 Subdivisions, Title 17, Zoning, and Title 18 Environmental.  These codes have all requirements and procedures needed to complete 

this application.
