
If you need ADA accommodations, please contact City Hall at (253) 517-2705 
prior to the meeting. Thank you. 

 
 
 

CITY COUNCIL MEETING AGENDA  
Council Chambers, 1000 Laurel Street  

 
September 14, 2015 
Monday 

Study Session 
7:00 p.m. 

 
 

1. Call to Order 

2. Roll Call of Council Members  

3. Executive Session – for the purpose of discussing the negotiations of the IBEW 
Local 483 labor contract as per RCW 42.30.140(4)(b). 

4. Study Items 

a. NPDES Presentation 

b. City Engineer Position 

5. Adjournment  
 
Note: Public comment is generally not taken at Study Sessions. However, on some 
occasions, public comments may be allowed at the discretion of the Chair and 
Council. The public may also submit written communications, via letters or emails to 
dperry@cityofmilton.net.  Any item received by noon on the day of the meeting will 
be distributed to Council. 



 

 

     Agenda Item #: 4A 

 
 
To:  Mayor Perry and City Councilmembers 

From:  Public Works & Community Development Director Nix 

Date:  September 14, 2015  

Re:

ATTACHMENTS:   None  

  Reporting/Compliance for the City of Milton’s National Pollution Discharge Elimination 
System Permit 

    

TYPE OF ACTION: 
  X  Information Only         Discussion        Action          Expenditure Required 
 

Recommendation/Action:  N/A    
 
Fiscal Impact/Source of Funds:  N/A  
                 

Previous Council Review:  Previous Milton Public Works Staff have periodically touched bases with the City 
Council in updating them on the status of the federal mandate for local jurisdictions to be in compliance with 
the NPDES, phase II Stormwater permit, administered by the Washington State Department of Ecology.  This 
permit is a requirement under Federal law under the Clean Waters Act (1972). 
 
Background:   Subsequent updates to the Clean Waters Act have required smaller local jurisdictions to pay 
specific attention to, and be responsible for, the types of pollution-generating sources that are a product of 
urbanized living.  With an initial focus on point-source pollution sources, the Clean Waters Act has morphed to 
include non-point sources, as studies have shown that non-point pollution sources play a significant part in the 
decline of regional water quality.  Living in the northwest, we’ve seen this decline first hand with reductions in 
the quality and quantity of natural resources inherent to this region of the country. 
 
Discussion:  In order to meet the condition of public involvement as outlined within the City’s municipal 
stormwater discharge permit, Staff is bringing this information and update to the Council at this time in order 
to outline the program and prepare the Council for future needed expenditures in order to remain in 
compliance with the permit conditions.  These elements will be outlined in Staff’s presentation at the 
September 14th Council meeting.    
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Agenda Item #: 4B   
 

To:  Mayor Perry and City Council Members  

From:   Public Works/Community Development Director Nix  

Date:  September 14, 2015 Study Session 

Re:  Authorization for City Engineer Position 
 

     
 

ATTACHMENTS:  Proposed City Engineer Job Description 

   Public Works/Community Development Organizational Chart 
 
TYPE OF ACTION: 
 
    Information Only   X   Discussion       Action        Expenditure Required 
                 

 

Background:   The Public Works department is currently operating under a different structure than it 
has in recent years. Where there was a contract planner and a public works director/city engineer, we 
now have a Community Development and Planning Director who is also acting as the Public Works 
Director, and we are contracting our engineering work out to Gray & Osborne.   
 
Even though our Public Works Director in the past was a P.E., the day-to-day demands caused 
much of our engineering projects to be outsourced to Gray & Osborne.  
 
Additionally, we have expanded the role of the Operations Superintendent to include project 
management.  
 
Issue:  The Public Works Director position is currently vacant.  It is time to fill the position, either with 
another Public Works Director, or with a City Engineer.  
 
Discussion:  It has proven to be an effective structure to have one Director over the two 
departments. The centralized management allows for more effective and efficient 
communication, while the day-to-day operations and project details are handled by the 
Operations Superintendent, and the engineering needs of the city can be focused on by an 
individual skilled in that area and not distracted by supervisory functions.  
 

Fiscal Impact/Source of Funds:  The base salary for the proposed position is $68,400-$92,400 
base salary, for a top annual expense of $126,531 including benefits. Proposed funding for the 
position is allocated at 25% water, 25% electric, 25% storm, and 25% split among general fund 
accounts. This equates to $31,633 annually at top range from the general fund. 
 
The Director position is allocated at 40% to the general fund.  
 
A City Engineer would be approximately $17,000 less annually at top range than a Public Works 
Director, with an approximate $25,880 lower impact to the general fund. 
 
We can expect to see a marked decrease in the amount of money spent with Gray & Osborne 
under this structure, as well.  
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Job Description – September 2015 
 

 

 
 

 
POSITION DESCRIPTION 

  
Class Title: City Engineer  
Department: Public Works 
Union/FLSA:    Exempt   
 
    
GENERAL PURPOSE  
 
The City Engineer, under direction of the Community Development/Public Works Director, has 
responsibility for engineering functions including: infrastructure and utilities engineering, 
transportation engineering, construction management, and development review. The City 
Engineer is also responsible for construction inspections directly related to capital improvement 
projects, enforcement of permit conditions, construction codes, development regulations, and/or 
contract requirements. The City Engineer also collaborates with businesses, citizens, city 
departments, other cities and counties, and other stakeholders to plan and design the city’s 
current and future infrastructure. 
 
 
SUPERVISION RECEIVED AND EXERCISED 
  
Receives general supervision from the Public Works Director. Supervision may be exercised 
over a small number of engineering and technical personnel and over public works personnel 
where so assigned. 
 
  
ESSENTIAL DUTIES AND RESPONSIBILITIES 
  
This section is not intended to be an exhaustive list of all responsibilities, duties and skills. It is 

intended to be an accurate summary of what the job classification involves and what is required 
to perform it.  Employees are responsible for all other duties as assigned. 

 
Public Interface 
Provides services to City customers including but not limited to: 
• Attends and participates in professional group meetings; participates on and makes 

presentations to a variety of boards and commissions; stays abreast of new trends and 
innovations in engineering, public works and other types of public services. 

• Responds to and settles citizen concerns and complaints. 
 
Administration 
General administrative duties and expectations include but are not limited to: 
• Participates in development and management of the city's engineering budget and the 

development of goals and objectives for the city.  

http://www.ehow.com/facts_5872874_job-description-city-engineer.html�
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• Administers the City’s Engineering Standards governing the requirements, practices and 
standards of design and construction of public infrastructure.  

• Investigates, analyzes, and applies for various grants and other funding sources.  
• Ability to work collaboratively with a diversity of people with differing backgrounds and areas 

of expertise. 
 
Capital Improvement 
Participate in the Capital Improvement Program (CIP) including but not limited to: 
• Participates in the development and prioritization of the Capital Improvement Program for 

the City; coordinates with other departments in the development of the program.  
• Design of Capital Improvement Program projects; initiates projects, including defining the 

project scope, determining the financial resources, identifying internal and external 
stakeholders, identifying a project manager, and developing a project charter; confers with 
engineers, developers, architects, outside agencies and the general public in coordination of 
projects 

• Manages consultant requests for proposal for professional services; evaluates proposals 
and provides recommendation for project award; negotiates and administrates contracts; 
monitors for compliance with City standards, specifications, time, and budget estimates; 
resolves problems; provides recommendations for approval of plans, specifications, 
estimates and reports. 

• Provides oversight of advertising for construction bids; reviews bids; provides 
recommendations for award of construction contracts. 

• Monitors construction of CIP projects including: reviewing changes; monitoring project costs 
and schedules to ensure conformance with established budgets and project timelines; 
ensuring project quality; providing program level performance reports to the Public Works 
Director.  

• Prepares and oversees the preparation of engineering reports, designs, specifications and 
cost estimates for capital improvement projects.  

 
Technical Engineering Expertise and Development Review 
Provides technical engineering expertise and participates in the development review process 
including but not limited to: 
• Ensures the effective coordination of work and project development between 

engineering/design components and the operations/maintenance components.  
• Provides detailed technical evaluation and civil engineering expertise of regional projects or 

programs impacting the City.  
• Supervises and participates in the review of development plans; evaluates compliance with 

laws, ordinances, and acceptable engineering standards; recommends corrections or 
improvements; approves plans as authorized by the Public Works Director.  

• Inspects methods and materials used by contractors to construct public improvements; 
ensures conformity with plans and specifications and for intended results; provides 
evaluation of construction progress; observes for safety procedures and sound construction 
practices. 

 
All employees are expected to work in a manner consistent with the City of Milton’s Team 
Philosophy; specifically: Work and act as a team player in all interactions with other city 
employees; provide a high level of customer service at all times; project and maintain a positive 
image with those contacted in the course of work; develop and maintain collaborative and 
respectful working relationships with team members and others; and, consistently provide 
quality service. 
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MINIMUM QUALIFICATIONS 
 
Any combination of experience and training that would provide the required knowledge and 
abilities is qualifying. A typical way to obtain the required knowledge and abilities would be:  

Education: A bachelor's degree from an accredited college or university with major coursework 
in engineering, typically with an emphasis in civil engineering, water resources engineering, 
geotechnical engineering, construction engineering or structural engineering. 

Experience: Five (5) years of progressively responsible experience in civil or other applicable 
engineering field.  Relevant, regional experience in transportation engineering is strongly 
desired.  

Certification/License: Possession of a professional engineering license (P.E.) and a valid 
driver’s license are required. 
 
 
NECESSARY KNOWLEDGE, SKILLS AND ABILITIES 
 
Knowledge of: 
• Engineering principles, methods, and practices as applied to public works, traffic, 

maintenance activities and utilities, including planning and development, design and 
construction.  

• Funding sources as they relate to the development of a Capital Improvement Program.  
• Techniques for reviewing designs, plans, specifications, estimates, reports, and 

recommendations related to public works projects.  
• Federal, State and local laws or regulations, particularly as it relates to land development.  
• State Law as it relates to the bidding processes and bid evaluation, contract administration 

and procurement.  
• Public works construction contracts, requirements, specifications, administration, and claims 

avoidance/resolution.  
• Methods, materials, and techniques used in the construction of public works projects, 

including water systems, stormwater, streets, parks, and traffic systems.  
• Traffic control techniques and practices. 
• Land use planning principles and practices. 
• Modern office practices and technology, including computer applications such as computer-

aided drafting concepts and applications, project management software and Geographic 
Information Systems (GIS) programs.  

 
 
WORK ENVIRONMENT/PHYSICAL DEMANDS 
Work may be performed at various locations; however, most work is performed in a normal 
office environment in front of a computer. Field assignments may entail exposure to all types of 
weather conditions, hazardous traffic situations and work in or near construction sites. May be 
required to sit for extended periods of time. 
  
This description was prepared to indicate the general nature, kinds of activities, and levels of 
work difficulty typically required.  It is not designed to contain or be interpreted as a 
comprehensive inventory of all duties, responsibilities, and/or qualifications required of 
employees assigned to this position.  The omission of specific statements of duties does not 

http://www.ehow.com/facts_5872874_job-description-city-engineer.html�
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exclude them from the position if the work is similar, related or is a logical assignment to the 
position.  Individuals may perform other duties as assigned.  
 
 
SPECIAL REQUIREMENTS 
 
• Valid Washington state driver’s license or evidence of equivalent mobility. 
• Must be bondable. 
• Must have strong organizational skills and a sharp attention to detail. 
    
 
PHYSICAL DEMANDS 
  
• The physical demands described here are representative of those an employee encounters 

while performing the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 

• Required to sit, talk, and hear; frequently required to use hands to finger, feel or handle 
objects, computers and office supplies which require repetitive arm, wrist and hand 
movement. 

• May be required to sit for extended periods of time. 
• Occasionally required to stand and reach with arms and hands, climb, balance, stoop, kneel, 

crouch, bend or crawl. 
• Specific vision abilities include close, distant, color and peripheral vision, depth perception 

and the ability to adjust focus. 
• The employee is occasionally required to lift or move up to 30 pounds. 
• May visit job sites that require walking on uneven, rocky, or rough ground. 
• Requires mental acuity to ensure thorough mental analysis of situations in a fast-paced 

environment. 
 
 
TOOLS AND EQUIPMENT 
  
Operate a computer and assigned software programs; operate other office equipment as 
assigned; drive a vehicle to various sites to conduct inspections. 
 
 
WORK ENVIRONMENT 
  
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 
 
 
• Work mostly indoors in a clean, climate-controlled workspace. 
• Work generally involves a high degree of concentration. 
• Frequently required to perform work in confidence, under pressure of deadlines and with 

interruptions. 
• Occasionally requires worksite visits to shop or field environments. 
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DISCLAIMER 
  
The duties listed above are intended only as illustrations of the various types of work that may 
be performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position. 
  
The job description does not constitute an employment agreement between the employer and 
employee and is subject to change by the employer as the needs of the employer and 
requirements of the job change.  
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